@
Objects

Filtering documents in a list an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.

Listing
r | 2 | Mew - Add - | Organize - | Actions - Search title - | | 2 [ Jof1
Title Last Run Type Owner Instances
¥ Consolidated Income Statement Crystal Report user u]
B [ punlic Folders Travel Expenses Folder user

Travel Expense Report

'= Business Objects Hyperlink user
& link o the Business Ohjects wel
My Infoview My Infoview user
¥ Report Conversion Tool Audit Sta ‘web Intelligence Repc user u]
4| | b

Total: 5 objects

2. Click Type.

When you are viewing a long document list, it is helpful to use the Type option to find
the specific document type you want to view. The filter option defaults to display all
document types.

3. Click the Crystal Reportoption.

You can select from any available document type.
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Listing
f | 2 | New - Add - | Organize - | actions - Search title - | Vel [ Jof1

Title Last Run  Type Owner Instances

¥ Consolidated Income Statement @ Sort ascending = u]
" Sart descending

8 Public Folders Travel Expenses r all Types

Travel Expense Report [~ T Adobe Acrobat

"= Business Objects I [ Agnostic

& link 1o the Business Chjects wet I ) analytic

Wy Infod i |2 ] Crystal Report
[~ 2% Dashboard
[ i Desktop Intelligence Rep

- Desktop Intelligence Re

iy Addin ’ ? i

— Desktop Intelligence
ra Template

[~ @ Flash

™ [ Folder

[T %% Hyperlink

™[] Microsoft Excel

I~ [@ Microsoft PowerPaint —
™ ¥ Microsoft Word

B oty Infoviens

[T & Object Package

[~ 55 Program

I % Publication -
4= | _>lJ

d [ &
Total: 5 objects

¥ Report Conversion Tool Audit Star

4. Click to drag down.

5. Click OK.

6. Click Type.

Only Crystal Report documents located in the Favorites folder will now appear
because of the Type filter.
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Listing
2} InfoView - Microsoft Internet Explorer =121

File Edit Yiew Favorites Tools Help
Q Back = . - Iﬂ lgl] . - search 7 Favorites 482 | T g - ;’b
Address I@:‘ http: ffidd: 3080/ InfoViewapp/listing/main . do?appkind=Infovi ice=%2FInfoYiewApp % 2Fcommon%.2FappService, dodoc= j L4 Go | Links

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
F x

|7 = & Mew - add - | Organize - | actions - Search tite - | el [ Jof1

B all Title Last Run + Type Owner Instances

#  Consolidated Income Staternent & Sort ascending =) a

L o " Sort descending
& ) public Folders r 2 All Types
[~ T adobe scrobat
™ [ Agnostic
C & Analytic

¥ % Crystal Report

[~ =% Dashboard

| Deskiop Intelligence Rep

P Deskb:p Intelligence Rep

Addin

53| Desktop Intelligence
Template

(@) Flash

Folder

2 Hyperlink

1] Microsoft Excel

|# Microsoft PowerPoint =

¥ Microsaoft Word

My Infoliew

&7 Ohject Package

Pragram

¥4 Publication -
e | _>|_I
4| | ]

Total: 1 objects

= e e e e e e o A R B |

Discussions + |

[&] pone [ [ [S3tocalintranet

7. Clear the Crystal Reportcheckbox.
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Listing
f | 2 | New - Add - | Organize - | actions - Search title - | Vel [ Jof1
Title Last Run - T¥pe Owner Instances
¥ Consolidated Income Statement @ Sort ascending = u]
i " Sart descending
& I Public Folders ™ Al Types
[~ T adobe Acrobat
™ [ agnostic
T %) Analytic

l_ ‘¥! Crystal Report

|_ 47 Dashboard

[ i Desktop Intelligence Rep
- Desktop Intelligence Re

iy Addin ’ ? i

— Desktop Intelligence

O jJTempléljte EI

[~ @ Flash

™ [ Folder

[T %% Hyperlink

™[] Microsoft Excel

I~ [@ Microsoft PowerPaint —

™ ¥ Microsoft Word

B oty Infoviens

[T & Object Package

[~ 55 Program

I % Publication -
4= | _>lJ

d [ &
Total: 1 objects

8.  Click to drag down.

9. Click Web Intelligence Reportoption.

10. Click OK.

Now only Web Intelligence Reports located in the Favorites folder will appear.

Note: The filter applies to all folders in InfoView. This means when you navigate to
other folders, you will continue to only see the document type listed in your filter. To
view all document types in other folders, simply change the filter back to All types.

Press [Enter] to continue.
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