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Procedure

1. Start the transaction using the menu path or transaction code.

InfoView

3 Info¥iew - Microsoft Internet Explorer == 1'

File Edit Vew Favortes Tools Help | :;'
@Back ~ &3 - [x] 2] @& | - Search 7 Favorites 4 | - u B - el

Address I@j http: ffidd:8080/Infoviewapplisting/main. do?appkind=Infoviewdservice=%2FInfoviewapp ¥ 2Frammon % 2Fappservice. dogloc=

BUSINESSOBJECTS INFOVIEW ome: user
&3 Home | Document List | Open » | Send To - | Dashboards - Log Out | Preferences | About | Help
F X
|— B Mew - add - | Organize - | Actions - Search title [ | 2 [ Jafz+ » M
Title * Last Run - Type Dwner Instances
Sales Reports Folder Liser =
1 public Folders ¥ Adding Data to a Table ‘Web Intelligence Report user u]
¥ Calculated Member Cross-tab Chart Crystal Repart Liser u]
Y= Company website Hyperlink LISEr
¥ Formatted Report for Drill viteb Intelligence Report user u]

This sample document demonstrates

formatted report that is ready for dri

My Infoiew My Infoliew user

¥ Crganizing a Report into Sections \eb Intelligence Report user u]

¥ Sales Reverue Based on Category \Web Intelligence Report user u]

¥ Sales Reveriue by City \eb Intelligence Report user u]

¥ Sales Revenue by State ‘Web Intelligence Report user o

4| | »

Total: 14 objects
Discussions = |

& pone [ [ [S3tocal intranet

2. Click New.

Create a new folder called 'By Region' in the My Favorites folder. Use the Organize
button on the toolbar to cut and paste the new folder into the 'Sales Reports' folder.
Use the double-click method to access the folder. Do not use the folder tree.

Then return to the My Favorites folder, and use the Organize button on the toolbar to
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copy the 'Sales Revenue by City' Web Intelligence document from the My Favorites
folder and paste it into the 'By Region' sub-folder. Use double-click to access the

folders. Do not use the folder tree.

3. Click Folder.

InfoView
Mews = Add - Actions ~ Search title ~ | of 2+ » M
Title * Last Run Type Dwner Instances
Sales Reports Folder Lser
= Inbox
* Public Folders ¥ adding Data to a Tahle witeh Intelligence Report user 0

Calculated Member Cross-tab Chart Crystal Report Lser 0

*= Company website Hyperlink user

¥ Formatted Report Create Folder pence Report user 0
This sample docul
- Enter 3 new folder name: |:|
formatted report i

ok| < |

Iy Infoiew —I il user

¥ Organizing a Report into Sections web Intelligence Report user u}

¥ Sales Revenue Based on Category web Intelligence Report user i}

¥ Sales Revenue by City Web Intelligence Report user u}

¥ Sales Revenue by State web Intelligence Report user i}

4 [ ]

4. As required, complete/review the following fields:

Total: 14 objects

Field R/O/#Description
Enter a new R
folder Example:
name: By Region

5. Click OK.
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InfoView
f B & | New » Add v | Organize - | Actions Search title - | of2+ » M
Title * Last Run 7 Type Owner Instances
By Region Folder user =
Public Folders Sales Reports Folder user
¥ Adding Data to a Table \eb Intelligence Report user a
#  Calculated Member Cross-tab Chart Crystal Report user a
& Caompany website Hyperlink user
1B Formatted Repart for Orill \eb Intelligence Report user a
This sample document demonstrates
formatted report that is ready for dri
My I s Ty Infohisw Lger
¥ Organizing a Report into Sections \eb Intelligence Report user a
¥ Sales Revenue Based on Category \eb Intelligence Report user a
¥ Sales Revenue by City \eb Intelligence Report user a

4

6. Click By Region.

Total: 15 objects
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InfoView

2} InfoView - Microsoft Internet Explorer ==l
File Edit Yiew Favorites Tools Help | ,'
0 Back = . - Iﬂ @] . | /':'Search 7 Favorites 42 | T g - ﬁ

Address I@j http: ffidd: 8080/ InfoViewapp listi do?appki i ice="%2FInfaYiewApp % 2Fcommon2FappService. dodd Go | Links **

ﬁ Home | Dacument List | Open -~

Send To - | Dashboards -

Log Out | Preferences | About | Help

F X
Ij B | & | New ~ Add v | Organize - | Actions - 1 of2+ » M
B all Title * Last Run  Type Instances
B My Favarites '
I By Region
- I sales Reports I Sales Reports Folder
E o
1 public Folders !  Adding Data to a Table Wieh Intelligence Report user o
¥ Calculated Merber Cross-tab Chart Crystal Report LSEr u]
L Cormpany website Hyperlink LISEr
: ¥ Formatted Report for Drill Web Intelligence Report user u]
This sarmple document dermonstrates
formatted report that is ready for dri
Iy InfioView Iy Infoview LISEr
¥  Organizing a Report into Sections Wieb Intelligence Report user u]
| Sales Reverue Based on Category Wieb Intelligence Report user u]
| Sales Reverue by City Wieb Intelligence Report user u]
4 | »]
Total: 15 objects
Discussions + |
[:&] pone l_ l_ l_ l_ l_ % J Local intranet
7. Click Organize.
8. Click Cut.
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InfoView

E B & | New » Add ~ | Organize - | Actions

= all

55 My Favorites
E inbox

B2 Public Folders ]

»

4]

Sales Reports

Adding Data to a Table

Calculated Member Cross-tab Chart

Carmpary website

Formatted Report for Drill
This sample document demonstrates

formatted report that is ready for dri
My I s

Organizing a Report into Sections

Sales Revenue Based on Category

Sales Revenue by City

Search title ~ |

[ &2 41 Jofz+ » M

Last Run 7 Type

Folder

\eb Intelligence Report

Crystal Report

Hyperlink

\eb Intelligence Report

Ty Infohisw

\eb Intelligence Report

\eb Intelligence Repart

\eb Intelligence Report

user

user

user

user

user

Lser

user

Lser

Instances

| o]

9.

Double-click Sales Reports.

Paste the By Region folder into the Sales Reports folder.

Total: 15 ohjects
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InfoView
i8]
File Edit Yiew Favorites Tools Help | ,'
Q Back = . - Iﬂ Iﬂ . ) search ¢ Favotites  £2) | T g - &1
Address I@:‘ http: ffidd: 3080/ InfoViewapp/listing/main . do?appkind=Infovi ice=%2FInfoYiewApp % 2Fcommon%.2FappService, dodoc= j L4 Go | Links
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
F X
|7 = & Mew - add - | Organize - | actions - Search tite - | el [ Jof1
B all Title * Last Run  Type Owner Instances
E‘ _" Ivly Favorites Mo item o display
: By Region
E o
Public Folders
Total: 0 objects
Discussions + |
[&]pane (— I B U =

10. Click Organize.

11. Click Paste.
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InfoView
f = & | New - Add - | Organize - | Actions -
B Al Title *
E‘ 2 My Favorites By Region

B gakes Reparts
i iy
[ Puplic Folders

4

Last Run

Search title ~ |

| £ [ Jof1

/ Type
Folder

Owner Instances

user

12. Click My Favorites.

| Fl
Total: 1 objects

Now, return to the My Favorites folder, copy the 'Sales Revenue by City' Web
Intelligence document and paste it into the 'By Region' sub-folder of 'Sales Reports'.
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InfoView
f B & | New » Add v | Organize - | Actions Search title ~ | el of2+ » M
B All Title * Last Run 7 Type Owner Instances
- J 5 Sales Reports Folder user
Sales Reports
<& nboxe ¥ Adding Data to a Table Web Intelligence Report user i}
- I Puhlic Folders
#|  Calculated Member Cross-tab Chart Crystal Report user a
Y=  Company website Hyperlink user
¥ Formatted Report for Drill Web Intelligence Report user i}
This sample document demonstrates
formatted report that is ready for dri
My I isw Ty Infohisw Lger
¥ Organizing a Report into Sections Web Intelligence Report user i}
¥ Sales Revenue Based on Category Web Intelligence Report user i}
¥ Sales Revenue by City Web Intelligence Report user i}
¥ Sales Revenue by State Web Intelligence Report user i}
d [ 2]

Total: 14 objects

13. Click Sales Revenue by City.

Now, copy the 'Sales Revenue by City' Web Intelligence document and paste it into
the 'By Region' sub-folder of 'Sales Reports'.
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InfoView

2} InfoView - Microsoft Internet Explorer ==l
File Edit Yiew Favorites Tools Help | ,'
0 Back = . - Iﬂ @] . | /':'Search 7 Favorites 42 | T g - ﬁ

Address I@j http: ffidd: 8080/ InfoViewapp listi do?appki i ice="%2FInfaYiewApp % 2Fcommon2FappService. dodd Go | Links **

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
F X
Ij = & Mew - add - | Organize - | actions - Search title - | [ 8| w4 of2+ » M
B all Title * Last Run  Type Owner Instances
El = Iy Favorites 1 Sales Reports Folder user
B0 S30es Reports
E Inbok ¥ adding Data to a Table Web Intelligence Report user u]
=) Public Folders
¥ Calculated Mermber Cross-tab Chart Crystal Report LSEr u]
L Cormpany website Hyperlink user
| Formatked Report for Drill Web Intelligence Report user u]
This sarmple docurment dermonstrates
formatted report that is ready for dri
Ity InfoView Iy Infolview LSEr
|  Organizing a Report into Sections witeb Intelligence Report user u]
*  Sales Revenue Based on Category ‘ieb Intelligence Report user u]

¥ Sales Reverue by State Wieb Intelligence Report user u]
4/ | o]
Total: 14 objects
Discussions + |
[:&] pone l_ l_ l_ l_ l_ % J Local intranet

14. Click Organize.

15. Click Copy.
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InfoView

E | 2 | New - Add - | Organize - | actions - Search title = | [ &2 41 Jofz+ » M

B All Title * Last Run 7 Type Owner Instances

55 My Favorites ] Sales Reports Folder user
I Sales Reparts

iy ¥ Adding Data to a Table \eb Intelligence Report user a
I~ Public Folders
¥ Calculsted Member Cross-tab Chart Crystal Report user a
‘& Company website Hyperlink user
#  Formatted Report for Drill \eb Intelligence Report user a

This sample document demonstrates

formatted report that is ready for dri

S My Infaview My Infohiew user

|  Organizing a Report into Sections \eb Intelligence Report user a

|  Sales Revenue Based on Category \eb Intelligence Report user a
N

|  Sales Revenue by State \eb Intelligence Report user a

4 | ]

Total: 14 objects

16. Perform one of the following:

If... Then... Go To...
Double-click Sales Reports. Step 17.

OR double-click Sales Reports. Step 17.

17. Double-click By Region.
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InfoView
i8]
File Edit Yiew Favorites Tools Help | ,'
Q Back = . - Iﬂ Iﬂ . ) search ¢ Favotites  £2) | T g - &1
Address I@:‘ http: ffidd: 3080/ InfoViewapp/listing/main . do?appkind=Infovi ice=%2FInfoYiewApp % 2Fcommon%.2FappService, dodoc= j L4 Go | Links
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
F X
|7 = & Mew - add - | Organize - | actions - Search tite - | el [ Jof1
B all Title * Last Run  Type Owner Instances
E‘ _" Ivly Favorites Mo item o display
E o
Public Folders
Total: 0 objects
Discussions + |
[&]pane (— I B U =

18. Click Organize.

19. Click Paste.
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