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1. Start the transaction using the menu path or transaction code.
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2. Click Preferences.
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Access the InfoView Preferences and change your password from 'Password2' to

'Password3'.

Then log out of InfoView and log on again with your new password.

Note: Passwords are case sensitive. In this example, you must enter a capital P.
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3. Click Change Password to open the Password settings.

4. Click in the Old Password text box.
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5. As required, complete/review the following fields:

Field R/0O/(Description
R
Example:
Password?2
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6. Perform one of the following:
If... Then...

Go To...

Click in the New Password textStep 7.

box.

Or press [Tab].

Step 7.

7. As required, complete/review the following fields:
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Field R/0O/(CDescription
R
Example:
Password3
8. Perform one of the following:
If... Then... Go To...
Click in the Confirm New PasswordStep 9.
text box.
Or press [Tab]. Step 9.

9. As required, complete/review the following fields:

Field R/0O/CDescription
R
Example:
Password3
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10. Click OK.
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11. Click Log Out.

Now, log out of InfoView and log on using your new password.
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Log On to InfovYiew

Welcome to BusinessObjects

Enter your user information and click Log On.

{If you are unsure of your account infor mation, contact vour system administrator.)

User narme: |u58r ‘

Passwiord: | ‘
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13. As required, complete/review the following fields:
Field R/0O/(Description
R

Example:

Password3
14. Click Log On.
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