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Procedure

BI launch pad

1. Press any key or click anywhere to continue
You can create tabs and sub tabs in BI workspaces. You can store the workspaces in 
public folders, which can be accessed by anyone, or in My Favorites or personal 
categories, which can be accessed only by you.

Add a new tab to a BI workspace. Then, edit the new tab.

Press any key or click anywhere to continue.
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2. Right-click Workspace Feature Samples.
Start by selecting the Workspace Feature Samples document.
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3. Click View.
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4. Click Edit BI workspace.
Edit the BI workspace.
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5. Click + Add a new tab label.
The BI workspace opens in edit mode. Now, add a new tab.
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6. As required, complete/review the following fields:
Field Description

Workspace Feature 
Samples

Example:
Analysis
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7. Click Analysis.
Configure the new tab  by inserting two modules.
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8. Click the arrow beside the Layout: list.
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9. Click Template.
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10. Click Remove link .
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11. Click the arrow beside the Predefined templates list.
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12. Click 2 Rows.
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13. Click  to display Module Library.
Open the Module Library.
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14. Click Private Modules .
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15. Click  to display Favorites.
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16. Drag the 2010 Net Sales by Product Line 1 to the right in to the section.
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17. Click BI Launch Pad Modules  .
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18. Drag My Inbox to Content into this section.
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19. Press any key or click anywhere to exit the activity.
You have successfully added and edited a new tab in a BI workspace. 

Press any key or click anywhere to exit the activity.


