Create a Hyperlink

Procedure
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1. Press any key or click anywhere to continue

@ Hyperlinks in the Bl launch pad are objects that provide easy access to commonly used
URLs, such as a company website.

Create a hyperlink in my Favorites.

Press any key or click anywhere to continue
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2. Click Documents.
Q Start by opening the Documents tab to create the hyperlink in your Favorites.
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3. Click My Favorites.
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4.

Click New.
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5. Click Hyperlink.
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6. As required, complete/review the following fields:
Field Description
Title:
Example:
Company website

@ Enter the desired information into the Title field
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7. Click Categories.
@ Assign the hyperlink to the Company Info category.
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8. Click the + button before Personal Categories.
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9. Click Company Info.
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10. Click URL.
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|A tree node is expanded.

11. As required, complete/review the following fields:
Field Description

URL:

Example:
http://www.sap.com
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12. Click OK.
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13. Double-click Company website.
@ Open the hyperlink to see the Company website.
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Join the SAP Espresso Se:
short and powerful online

* View more

SAP SOLUTIONS
Transforming your business into

a best-run business. Turn
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Careers | Communities | SME Microsite (]
Contact SAP | CopyrightTrademark | Priv

ompany websi rosoft Internet Explorer pro

SAP. ‘ BELGIUM 3 LUXEMBOURG

—,
I (2

giving answers to your most pressing busin
and technology questions... in 25 minutes.

Getting great insights doesn’t have to take long:

in less than half an hour the SAP Espresso Sessions
show you how technology can help you tackle

the challenges you face today.

SAP SERVICES/EDUCATION

At SAP, providing superior

services and support through

your solution ifecycle is just
standard operating procedure. '.-‘..‘

D Explore SAP Services

SAP ECOSYSTEM/PARTNERS ABOUT SAP

SAPs industry-focused With more than 109,000
ecosystem enables customers, |8 customers, its no wonder SAP is
partners, and individuals to

accelerate innovation and collaborative business software. 4
improve ROL o

SME Microsite (Dutch) | Solution Configurator (Frenc

Terms of Use | Impressum | Text-Only View

Print Vi

Partners

the world’s leader in

Learn more about SAP Ecosystem & ¥ Discover why toda:

Solution Configurator (Dutch) i comments about the Web site?
Contact the webmaster@sa m.
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14. Press any key or click anywhere to exit the activity

You have successfully created a hyperlink.

Press any key or click anywhere to exit the activity.
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