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Procedure

BI launch pad

1. Press any key or click anywhere to continue
BI workspaces provide a simple web interface that lets you define the look and feel of 
the content. You can easily incorporate existing content such as Crystal reports, Web 
Intelligence documents, and Dashboard Design models. You can create your own 
application views.

Create a basic BI workspace that displays a Text module, a Web Page module, and a 
Document Explorer.

Press any key or click anywhere to continue.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

2. Click BI workspace .
Start by opening the BI Workspace application from the BI launch pad.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

3. Click the Layoutlist.
Select the layout of the BI workspace. Choose two columns, and use the template 
layout.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

4. Click Template.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

5. Click the Predefined templates list.



Create a BI Workspace

Thursday, October 03, 2013 CreateWorkSpace.udc 6/28

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

6. Click 2 Columns.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

7. Click Split component horizontally .
Divide the first column into two sections.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

8. Click >> to display Module Library.
Display the Module Library  to insert the information to each section.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

9. Drag Web Page Module into the section.
The Module Library displays the module categories from which you can drag and drop 
modules onto your BI workspace tabs and sub tabs.

Select the Web Page module from the Templates category. 
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

10. Click Document Explorer .
Insert a list of documents from the Public Folders. For this, select the Document 
Explorer category.



Create a BI Workspace

Thursday, October 03, 2013 CreateWorkSpace.udc 11/28

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

11. Click the arrow beside Corporate lists .
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

12. Click the arrow beside Feature Samples .



Create a BI Workspace

Thursday, October 03, 2013 CreateWorkSpace.udc 13/28

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

13. Drag Feature Samples into the section.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

14. Click in theText Module.
Change the name of the Text Module section.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

15. As required, complete/review the following fields:
Field Description

Text Module

Example:
Note

You use a text module when you want to add a block of text to a BI workspace. The text 
can be a header, descriptive text, HTML or even an OpenModule hyperlink that opens in 
a BI workspace viewer.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

16. Drag Web Page Module up.
Edit the BI workspace.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

17. Drag end of panel to the left.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

18. Click Edit  .
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

19. As required, complete/review the following fields:
Field Description

Example:
July 2011
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

20. Click OK.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

21. Click Edit .
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

22. As required, complete/review the following fields:
Field Description

Example:
http://www.sap.ca
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

23. Click OK.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

24. Click the arrow beside the Save list.
The BI workspace displays a Text module, a Web Page module, and a Document 
Explorer.

Save the BI workspace in your Favorites.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

25. Click Save As.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

26. As required, complete/review the following fields:
Field Description

Filename:

Example:
Workspace Feature Samples
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

27. Click Save.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

28. Press any key or click anywhere to exit the activity.
You have successfully created a basic BI workspace that displays a Text module, a Web 
Page module, and a Document Explorer.

Press any key or click anywhere to exit the activity.


