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Procedure

BI launch pad

1. Press any key or click anywhere to continue
You can insert Web Intelligence content into your Microsoft Office documents using Live 
Office.

Insert a vertical table from a Web Intelligence document into Microsoft Word.

Press any key or click anywhere to continue.
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Document1 - Microsoft Word

2. Click Live Office.
Start by selecting the Live Office tab.
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Document1 - Microsoft Word

3. Click Interactive Analysis.
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Live Office Insert Wizard

4. Click 2010 Net Sales by Product L....
The Choose Document page displays all Web Intelligence documents that you can 
access.
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Live Office Insert Wizard

5. Click Next.
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Live Office Insert Wizard

6. Click the table.
You cannot select individual fields from a Web Intelligence document, only parts.
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Live Office Insert Wizard

7. Click Next.
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Live Office Insert Wizard

8. Click Finish.
You can specify a name for the object to assist with navigation later, or you can accept 
the default name.
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Document1 - Microsoft Word

9. Click  to select the table.
The table from the Web Intelligence document is added to the Microsoft Word document.

 Center the table.
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Document1 - Microsoft Word

10. Click Home.
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Document1 - Microsoft Word

11. Click Center .
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Document1 - Microsoft Word

12. Click to scroll down.
Use the Insert tab to insert
Web Intelligence content from the Sales and Analysis by Product document.
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Document1 - Microsoft Word

13. Click Insert.
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Document1 - Microsoft Word

14. Click Interactive Analysis.
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Live Office Insert Wizard

15. Click Sales Analysis by Product.
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Live Office Insert Wizard

16. Click Next.
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Live Office Insert Wizard

17. Click Sales Analysis by Products.
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Live Office Insert Wizard

18. Press [Ctrl] and click FY2008 - Q1.
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Live Office Insert Wizard

19. Press [Ctrl] and click the table.
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Live Office Insert Wizard

20. Click Next.
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Live Office Insert Wizard

21. Click Finish.
You can specify a name for the object to assist with navigation later, or you can accept 
the default name.
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Document1 - Microsoft Word

22. Click Sales Analysis by Product.
The Web intelligence parts are inserted into the document. Now, edit the document.
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Document1 - Microsoft Word

23. Click Home.
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Document1 - Microsoft Word

24. Click Center .
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Document1 - Microsoft Word

25. Click to scroll down.
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Document1 - Microsoft Word

26. Click FY2008 - Q1.
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Document1 - Microsoft Word

27. Click the arrow beside the Size box..
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Document1 - Microsoft Word

28. Click 9.

29. Press any key or click anywhere to exit the activity
You have successfully inserted Web Intelligence content into Microsoft Word.

Press any key or click anywhere to exit the activity.


