Modify Web Intelligence Documents

Procedure

Bl launch pad

Wigme T New T Organize T Send More Actions ™ | Details [t 1 ofl
My Documents Title Type ~ 7| Last Run Instances Description
= - S B —— e
: My Favorites 5 | Orders by Sales Organizations Analysis Workspace oo
Docurnent For Review 5| | Orders by Sales Organizations autosaw: Analysis Workspace
: Trawel Expenses 5 | Rarking Analysis Waorkspace
= 3 | Workspace-1 Analysis Workspace
| S Inbox w4 | Workspace-1 autosave Analysis Workspace
N &9 My Alerts 5 | Workspace-2 Analysis Workspace
- QSubscrlbed Alerts w | Workspace-3 Analysis Workspace
4 5 | Workspace-3 autosave Analysis Workspace
72 Personal Categories .
4 | Workspace-Ex10 Analysis Workspace
| Workspace-Ex1z Analysis Workspace
4 | Workspace-Ex1Z2 autosave Analysis Workspace
W | Workspace-Exd Analysis Workspace
4 | Workspace-ExS autosave Analysis Workspace

| wWorkspace-ExS autosave autosave | Analysis Workspace
fﬂq Shorkcut ko Product Sales Analysis View Shorkout

¥ | 2010 Met Sales by Product Line web Inteligence Jul 17, 2011 5118 PM 1
| | 2010 Met Sales by Product Line 1 ‘Web Intelligence Jul 18, 2011 1:44 PM 5
| 2010 Met Sales by Product Line 1 instar Web Intelligence o
! | Customer Sales by Region Web Intelligence o
| | Moving periods Web Intelligence o
¥ | Net Sales ‘Web Intelligence o
Falders ¥ | Profit Analysis by Country ‘Web Intelligence i}
Categories ¥ | Sales by Customer and Product ‘web Intelligence [u] =]
Search 4 | _’I_
Total: 49 items
The list pane is updated, l_ ',_ l_ l_ ’_’_hJ Local intranst | H100% -
1. Press any key or click anywhere to continue

@ You can make some changes to the default properties of a Web Intelligence document
b to improve its look and feel.

First, open the Net Sales document, and change the color of the title of the table. Then,
delete the Category column from the table, and center the names of the rest of the
columns. Finally, change the name of the table.

Press any key or click anywhere to continue.
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Modify Web Intelligence Documents

Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

Wiew T Mew T Organize ™ Send More Ackions ™ | Details = 1 |oft
My Documents Title Type = /| Last Run Instances Description
e T e — e
My Favarites % | Orders by Sales Organizations Analysis Workspace -
Docurnent For Review | Orders by Sales Organizations autosawy Analysis Workspace
Travel Expenses w/| | Ranking Analysis Workspace
| Workspace-1 Analysis Workspace
Einbox | Wiorkspace-1 autosave Analysis Workspace
&9 My Alerts w| | ‘Workspace-2 Analysis Workspace
Lt ] Subscribed Alerts W | Wiorkspace-3 Analysis Workspace
& Personal Cataqaries | Workspace-3 autosave Analysis Workspace
| Waorkspace-Ex10 Analysis Warkspace
w | Wiorkspace-Ex1z Analysis Workspace
{4yl | Workspace-Ex1Z autosave Analysis Workspace
w| | Workspace-Ex5 Analysis Workspace
| Wiorkspace-Ex8 autosave Analysis Workspace
w| | Workspace-ExB autosave autosave | Analysis Warkspace
,fﬁ‘ Shortcut to Product Sales Analysis Yievs Shortcut
¥/ | 2010 Met Sales by Product Line web Intelligence Jul 17, 2011 5:18 PM 1
¥ | 2010 Met Sales by Product Line 1 web Inteligence Jul 18, 2011 1:44 PM 5
w| | 2010 Met Sales by Product Line 1 instar Wweb Intelligence 1]
w| | Customer Sales by Reqion Wweb Inkeligence a
¥ | Moving periods web Inteligence 1]
#| | Met Sales web Intelligence o
Folders w | Profit Analysis by Country Web Inteligence 1]
Cateqories w| | Sales by Customer and Product wweb Inteligence 1] =
Search 4] | _PI_

Tatal: 49 items

The list pane is updated. [ T [ [ Ndiocal ntranet [®100% - 4

2. Double-click Net Sales.

Start by selecting the Web Intelligence document and displaying the report in the design
mode.
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: i v |37 httpjjweibmezzes: suan/EoE/ET =l #2] x| Jsoogle £\~
52? iy \PBI launch pad | | @ B - Eéi A \'_:\}’PEQE - .&I‘ Tools » 7
SAP BusinessObjects ‘Welcome: user | Applications = Preferences Helpw Log off T8} 4+
W Documnents lNet Sales & & & 1
Interactive Anabesis ~ (= (] | b b ED L v v |9 o0 | @ v [ETrack = 3 Oril 7 Fiter Bar 6 Outine Reading * Design =—=—=1 3
= MNavigation Map ~ <«
:E-I = ijet Sales
%E Repart
EH Report 1
L]
Year Category Het Sales
Fyz2004 Camputer §198,030
Fy2005 Computer $25,502,820
FY2006 Computer §44,573,150
Fyzo07 Computer $33,510,940 i
Fyz008 Computer $42120,731
b
- -
2l | 2]
Report 1
The list pane is updated. ’_ @ ’_ ’_ ,_ ,_ % Local intranet 0% v

3. Click Design.

Depending on the rights that your system administrator gives you, you may not have
= access to the design mode for Web Intelligence documents.
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

{:;'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

o ok \PBI launch pad

@: i v |37 httpjjweibmezzes: suan/EoE/ET

j *p|| % IGoogIe

3 - B - o= - rPage - () Tools -

»

File Properties |
EH-1Sn|(PL-=-

o oo | K[ f K| -

@' -

sap Susmess(b’(::ts Welcome: user | Applications = Preferences  Help v Log off !} Fe
Home I Documents lNet Sales & & &

Report Elements ‘ Formnatting | Data aecess | Analysis | Fage Setup | Reading ~ Design = (2 ~

" Tables | Call | Section | " Chart | Other | " Tools | Position | Linking |

B-E-d-E- |d-

W& @ || T TunInko

:;:I Set as seckion

MavigationMap ~ % i Ap " ¥
= JjNet Sales -
B =
=
=0 o =
&3 cReport 1 -4
— & =
i;]
- Year Category Net Sales
2 Fy2004 Camputer §198,030 b
Fv2005 Camputer $26,4802.820
F2006 Computer F44 573,150
Fy2007 Computer $33,510,840
Fvz200s Camputer $42,120,731
b
-
2l | i
Report 1
The list pane is updated. ’_ ’E ’_ ’_ ,_ ,_ [%J Local intranst 0% v

4. Click Report 1.
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

{:;'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: e |WPhttp:,r,rwdﬂbmtzzss:SUSUJ‘BOE;‘BI
o ok ‘PBI launch pad | |

j *p|| % IGoogIe

3 - B - o= - rPage - () Tools -

»

SAPSusmessObk::ts ‘Welcome: user | Applications = Preferences Helpw Log off T8} 4
Home IDocumants lNet Sales & & & 1
Formatting Data Access | Analysis | Fage Setup | Reading ~ Design ~ (2 ~
2 e S | EE 2 v o0 || Tables | Cell | Section | 7 chart | other | " Tools | Position | Linking " Cell Behaviors
0| K ._?'11 x| = j T U T B PR SR - B S Turn Inko 23] Set. as section :;inde - »ﬁ Page Break - ﬁ;ﬂRaDaat
P Mavigation Map ~ S fic md o o =ReportMame(} ¥
— gajNet Sales -
W iz =
=g =
i ) 7
&3 —LRegor‘c 1 ]
i_;]
- Year Category Net Sales
2 Fy2004 Camputer §198,030 b
Fy2005 Computer $25,802,820
FY2006 Computer £44,573,150
Fy2o07 Computer $33,510,840
Fyz008 Computer $42120,731
b
-
2l | i
Report 1
The list pane is updated. ’_ ’E ’_ ,_ ,_ ,_ [%J Local intranst H100% - A
5. Click Formatting.
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{:;'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: i v |37 httpjjweibmezzes: suan/EoE/ET =l #2] x| Jsoogle £\~
e \PBI launch pad | | @ B - Eéi v \'_:\}’PEQE v .&I‘ Tools v+ 7
> -
SAP BusinessObjects ‘Welcome: user | Applications = Preferences Helpw Log off T8} 4
Home IDDcumants lNet Sales & & & 1
File: | Properties | Reeport EIamEnts)/Fnrmatting | Data Access | Analysis | Page Setup | Reading ~ Design ~ (2 ~
S| S| E L = || Font | Border | cell | ~Style | Humbers | alignmert | Size | Padding | Tool |
0 oo | K B B X @ ||l R N | e e - N = i) I e 1 Bl R
B Mavigation Map ~ S fie mi o o =ReportMame() ¥
— QJJNEI: Sales -
b S =
=g =
= ¢ a ?
&3 —LRegor‘c 1 [
i_;]
- Year Category Net Sales
2 Fy2004 Camputer §198,030 b
Fy2005 Computer $25,802,820
FY2006 Computer F44 573,150
Fy2o07 Computer $33,510,840
Fyz008 Computer $42120,731
b
-
2l | i
Report 1
The list pane is updated. ’_ @ ’_ ’_ ,_ ,_ [%J Local intranst 0% v
6. Click the arrow beside the Font Color list.

Q The Formatting tab displays. You can modify the default cell properties from this tab.
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

{:;'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: i v |37 httpjjweibmezzes: suan/EoE/ET =l #2] x| Jsoogle £\~
o o \PBIIaunchpad | | @ B - Qé; - \-_;‘}’Page - -_dI-TnnIs = 2
> -
SAP BusinessObjects ‘Welcome: user | Applications = Preferences Helpw Log off T8} 4
Home IDDcumants lNet Sales & & & 1
File: | Properties | Reeport EIamEnts)/Fnrmatting | Data Access | Analysis | Page Setup | Reading ~ Design ~ (2 ~
- S E 2 - e v || Fork | Border | cell | " Style | Numbers | alignmert | Size | Padding | Tool |
O o | KB F) X - ||adE e A A||B TS AL S -O(ESE|=E =8| &K
= Mavigation Map - S fe mi o o =Reporthamef) Default ¥
B Nt Sales EEEEEEEN o
-] | EEEEEEEN -
 j=m B = B B = § —
= g ] EEEN 0 =
@ 1 Re Ort 1 Last used: L
'_;] More colors, ..
= Year Category  Met Sales
2 Fy2004 Camputer §198,030 b
Fy2005 Computer $25,802,820
F2006 Computer F44 573,150
Fy2007 Computer $33,510,840
Fyz008 Computer $42120,731
b
-
2l | i
Report 1
The list pane is updated. !_@!_I_l_l_lﬂ Local intranet 0% v

7. Click RedM.

You can choose a predefined swatch or create your own custom color.

Select More colors to create a custom color.
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting
@: i v |37 httpjjweibmezzes: suan/EoE/ET =l #2)| x| [soogle £\~
e ‘PBI launch pad | | @ B - Eéi v \'_:\}’PEQE v .&I‘ Tools v+ 7
> -
SAP BusinessObjects ‘Welcome: user | Applications = Preferences Helpw Log off T8} 4
Home IDocumants lNet Sales & & & 1
File: | Properties | Reeport EIamEnts)/Fnrmatting | Data Access | Analysis | Page Setup | Reading ~ Design ~ (2 ~
- S E 2 - e v || Fork | Border | cell | " Style | Numbers | /" slignment | Size | Padding | Took |
oo | kB X2 & x||B 7 08 A-|B-O(E=s====E|¢ &%
i MavigationMap ~ % Fx Ap " ¥
— g ajNet Sales -
W bzEm =
=
=0
&3 Report 1
i_:]
3 Fr2004 Computer 198,030 i
Fy2005 Computer $26,4802.820
F2006 Computer F44 573,150
Fy2007 Computer $33,510,840
Fyz008 Computer $42,120,731
b
-
2l | i
Report 1
The list pane is updated. ’_ @ ’_ ,_ ,_ ,_ [%J Local intranst

8.

HL00% - A

Right-click Category column header.

o

The color of the name of the table changed to red. Now, delete the Category column
from the table, and center the names of the rest of the columns.
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

{:;'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: e |WPhttp:,r,rwdﬂbmtzzss:SUSUJ‘BOE;‘BI
o ok ‘PBI launch pad | |

j *p|| % IGoogIe B

3 - B - o= - rPage - () Tools -

»

— .
SAPSusmessObk::ts ‘Welcome: user | Applications = Preferences Helpw Log off T8} 4
Home IDocumantslNet Sales © & z‘j}

File | Properties | Report Elements | Format| K cut Ctrl+x is | Fage Setup | Reading ~ Design ~ (2 ~
——— U Copy Chrl+C | —————
Fort | Border | cel flignmert | Sie | Padding | Teok |
B Paste Chrb+y ————
0 oo | K B[ X |- | MEEM A 8- || === 8| &%
Insert L4
Delete ©
Clear Cantents =
Set as section
Turn Table Into L4
) Edit Formula, .,
Linking 3
fx) 3 Dl »
- —
% i Fileer 4
- Fr2004 Com AL Ranking » | $188,030 i
Fy2005 Com 4] sort b 25,502,820
Fy 2006 Corrl = Break b 44 573,150
Fy2007 Cor| Formatting Rules ¥ 32,510,940
Fyz008 Corrl Text Y42 120,731
Format Cell...
b
-
2l i
Report 1
The list pane is updated. !_@!_l_l_l_lﬂ Local intranet H100% - A
9. Click Delete.
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: )+ [ hitoitwdribmezzee: 5080/50E /BL =l #2]| % | [soonte £ -
v e ~ Bl launch pad | | & B - [;;q = ;i Page + @TUU‘S .7
> ;
SAP BusinessObjects: ‘Welcome: user | Applications = Preferences  Help = Lo OFF '} L
Home IDocuments INet Sales & = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
| S| P L - = v || Fort | Border | cel | " style | nNumbers | aligrment | Size | Padding | Teols |
O oo |k B HE|X| & ||l 9 -[|AR|[B LU S A-B-D|IE=EE===F| &%
g_-:] Navigation Map - W fio wdt o # |=Nameof{[CategoryT) ¥
- = ] Met Sales =
23] Remove table's element Lo
IR What you want to remove?
S
] @ Column
% ~ Row
F2004 " Table o
F2004
]
O . |
10 Fr2006 o 2 lilEs
Frz007
F2008 Computer 4212071
b
-
-
| | v
Report 1
[The list pane is updated. l_lﬁl_l_l_l_@ Local intranet L 100% v A

10.

Click OK.
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: )+ [ hitoitwdribmezzee: 5080/50E /BL =l #2]| % | [soonte £ -

e b ~ Bl launch pad | | & B - E;q = ;i Page + QTOO\S .7
SAP BusinessObjects: ‘Welcome: user | Applications »  Preferences  Helpw Log OFF '} -
Home IDocumentslNet Sales & = & ]

Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
= v g | ED 2 v s v | Font | Border | cel | stle | Numbers | aligrment | Size | Padding | Teols |
ook BB X2 A B US| A-|B-T|IE=ES|===F|&F &%
= Y, .
- = ] Met Sales =
& ommm =
=@
=0
@) Report 1
!_.]

"I R
= FY2004 $198,020 =
Fr2004 $26,502,820
F2006 44,573,160
Frz007 $33,510,940
Fyz2008 $42,120,731
b
-
-
4 | v
Report 1
[The list pane is updated. l_@l_l_l_l_@ Local intranet L 100% v A

11. Click Net Sales column header.
Q Center the names of the columns.
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: )+ [ hitosifwdribmezze: B080/50E /BL =l #2]| % | [soonte £ -
ﬁ afe ?Bllaunchpad | | & B - [;;q - l-_;‘}’Page A QTUU‘S -7
SAP BusinessObjects ‘Welcome: user | Applications = Preferences  Help = Lo OFF '} L
Home IDocuments INet Sales & = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
= v | #D 2 v o v || Fomt | Border | cel | " style | nNumbers | " elignment | Sie | Padding | " Tooks |
ook BB X | o a2 TS AT ||EESTE =TI
g_-:] Navigation Map - S fo owdt o |=NameOfi{[Met SalesT) ¥
- aijat Sales =
% ozmm =
= -
() Report 1
!_.]
- Year Het Sales
=] FY2004 $198,030 b
Fr2004 $25,502,820
F2006 $44,873,150
Frz007 $33,510,940
F2008 42,120,731
b
v
-
| | v
Report 1
The list pane is updated. l_@l_l_l_l_@ Local intranet H00% v g
12. Click Center=
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Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting
@: » = [P bttp:ffwdflbmk2258: 8080/80E /B =142} % | |s00gle L -
e b ~ Bl launch pad | | Xo o+ B - oosh - |sbPage » (ChTodks +
o i
SAP BusinessObjects: ‘Welcome: user | Applications »  Preferences  Helpw Log OFF '} -
Home IDocumentslNet Sales & = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
| S| P L - = v || Fort | Border | cel | stle | Numbers | " aligrment | Size | padding S Todks |
O 6|k @B X| - || o A wf|B s U s A B-OEEE===6 |7 &%
g_-:] Navigation Map ~ S fo owdt o |=NameOfi{[Met SalesT) ¥
- = ] Met Sales =
%E Eilreport =
=g
(2) Report 1
s CREET
Fy2004 198,030 i
Fr2004 $26,502,820
F2006 44,573,160
Frz007 $33,510,940
Fyz2008 $42,120,731
b
-
-
4 | v
Report 1
[The list pane is updated. l_lﬁl_l_l_l_@ Local intranet L 100% v A

13. Click Year column header.
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

ﬁ '1'% ?BI launch pad

@: )+ [ hitosifwdribmezze: B080/50E /BL

j 3| K IGDDgIe

Ko+ B - ooeh - |hPage = (Cf Tooks v

2~

23

-_:_-| Mavigation Map -

=] Jj Met Sales
e
=@
(2]
A
£

SAP&;sinessobj;:u' ‘Welcome: user | Applications = Preferences  Help = Log OFF '} 4
Home IDocuments INet Sales & = & ]

Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
= v | #D 2 v o v || Fomt | Border | cel | stle | Numbers | " elignment | Sie | Padding | " Tooks |
D4 BE| X2 | o A& B s U s A ST E SSE——tFTFtFY

U fe ol w0 o [=Mameof([tear]s

Report 1
RN
FyYz2004 $188,030
Fv2005 $26,502,820
F2006 $44,873180
Fvzo07 $33,810,840
Fv2008 $42120,731

il

v

-

T

Report 1

The list pane is updated.

,_ @ ,_ ’_ ,_ ,_ \\Q Local intranet

T 100%

14

14. Click Center

M
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting
@: » = [P bttp:ffwdflbmk2258: 8080/80E /B =142} % | |s00gle o-
e b ~ Bl launch pad | | Xo o+ B - oosh - |sbPage » (ChTodks +
> ;
SAP BusinessObjects: ‘Welcome: user | Applications »  Preferences  Helpw Log OFF '} -
Home IDocuments INet Sales & = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
| S| P L - = v || Fort | Border | cel | stle | Numbers | alignment | Size | Padding S Todks |
O o |k @ E|X| & || AP U s A B-TO|IEEE=== | &%
= otk o meor(ie) .
- = ] Met Sales =
& ommm =
=@
=0 o o o
15 20 ?Regol‘t 1
— & = e]
I.]
. Year Het Sales
= FY2004 $198,020 =
Fr2004 $25,502,820
F2006 $44,873,150
Frz007 $33,510,940
Fyz2008 $42,120,731
-
-
4 | v
Report 1
[The list pane is updated. l_lﬁl_l_l_l_@ Local intranet L 100% v A

15. Click Report 1.

Q Move the name of the table to the left, and change the name of the table to Net Sales.
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting
@: )+ [ hitoitwdribmezzee: 5080/50E /BL =l #2]| % | [soonte £ -
e b ~ Bl launch pad | | & B - E;q = ;i Page + QTOO\S .7
SAP BusinessObjects: ‘Welcome: user | Applications »  Preferences  Helpw Log OFF '} -
Home IDocuments INet Sales & = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
= v g | ED 2 v s v | Font | Border | cel | stle | Numbers | aligrment | Size | Padding | Teols |
O 6|k I [E| X | - || e -J|A 2B LTS A S-TO|IEEF === &%
-_E_-| Mavigation Map - “ Fe i # |=Reporthame} ¥
- = ] Met Sales =
%E B0t 1 =
=
16 ! _ ﬁ
6] —LRegort 1 i
!_.]
. Year Het Sales
= Fy2004 198,030 ]
Fr2o0s $26,502,820
F2006 44,573,160
Frzoor $33,510,940
F2008 42,120,731
b
-
-
| | v
Report 1
[The list pane is updated. l_@l_l_l_l_@ Local intranet L 100% v A

16. Drag Report 1 to the left .
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting
@: )+ [ hitoitwdribmezzee: 5080/50E /BL =l #2]| % | [soonte £ -
W ke ~ Bl launch pad | | % v B - o - rPage v (fTooks v 7
SAP BusinessObjects ‘Welcome: user | Applications = Preferences  Help = Lo OFF '} L
Home IDocuments INet Sales & = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
= v g | ED 2 v s v | Font | Border | cel | " style | nNumbers | " elignment | Sie | Padding | " Tooks |
ook BB X | e -lA B LTS A B-H(EEF=EF|FI&¥Y
-_E_-| Mavigation Map - £« Fe i # |=Reportamel(} ¥
- aijat Sales =
%E Eilreport I—
=g o 0 Q
1715 +—=Report 1 0
— © = el
Year Net Sales
Fy2004 198,030 ]
Fr2o0s $26,502,820
F2006 44,573,160
Frzoor $33,510,940
Fyz2008 $42,120,731
b
-
-
| | v
Report 1
[The list pane is updated. l_@l_l_l_l_@ Local intranet L 100% v A
17. Double-click Report 1.
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F'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting
—a ?http:,i,l’wdflbmt2268:BDBD,I’BOE,KBI || *+ | % | |500dle P~
o/
v e ~ Bl launch pad | | @ * 0] - = - srPage v -_@"TUU‘S .7
@ -
SAP BusinessObjects: ‘Welcome: user | Applications »  Preferences  Helpw Log OFF ! o
Home IDocumentslNet Sales 7 = & ]
Fie | Praperties | Report Elements |~ Formatting | Data access | analysis | Page setup | Reading ~ Design ~ (7 v
Al S P = -] | Fort | Border | cel " style | Mumbers " slignment | Size | Padding " Tools
D o | K @ [R] X | &~ | [l -lis -l A R|||B 2T S A-|2-DlEEE=E 8| &%
_E-l fio i 3 4 |=Reporthame() =
= | = 2| Net Sales =
& ommm =
=@ E 5]
184— Il =R=poriName()
(7
_ 2]
N
. Year Het Sales
= FY2004 $198,030 b
Fr2004 $25,502,820
F2006 $44,873,150
Frz007 $33,510,940
Fyz2008 $42,120,731
b
v
-
4 | v
l Report 1
|Tha lisk pane is updated.

,_ ,ﬁ ,_ ’_ ,_ ,_ ‘\:j Local intranet

H100% v

18. As required, complete/review the following fields:

2l

Field Description
Example:
Net Sales
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!f'BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

@: » = [P bttp:ffwdflbmk2258: 8080/80E /B =142} % | |s00gle P -
ﬁ '1'% ?BI launch pad | |

23

Ko+ B - ooeh - |hPage = (Cf Tooks v

SAP&;sinessobj;:u' ‘Welcome: user | Applications = Preferences  Help = Lo OFF '} L
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Year Net Sales
Fy2004 198,030 ]
F2004 $26,502,820
Fr2006 F44,573,150
Frz007 $33,510,840
F2008 42,120,731
b
-
-
4 | v
Report 1
[The list pane is updated. l_lﬁl_l_l_l_@ Local intranet L 100% v A

19.  Click validate .
Q Validate the name of the table.
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- Year Net Sales
-3 FY2004 $188,020 il
Fv2005 25,502,820
FY2006 F44 573150
Fv2oo7 $33,510,940
Fv2008 F42,120,7H
b
-
4 | v
1 Report 1
The list pane is updated. ’_ml_l_l_l_l\j Local intranet H00% - A

20. Press any key or click anywhere to exit the activity.
@ The title of the report has been changed.

You have successfully opened the Net Sales document, and changed the color of
the title of the table. Then, deleted the Category column from the table, and centered the
names of the rest of the columns. Finally, you have changed the name of the table.

Press any key or click anywhere to exit the activity.
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