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Procedure

BI launch pad

1. Press any key or click anywhere to continue
You can make some changes to the default properties of  a Web Intelligence document 
to improve its look and feel. 

First, open the Net Sales document, and change the color of the title of the table. Then, 
delete the Category column from the table, and center the names of the rest of the 
columns. Finally, change the name of the table.

Press any key or click anywhere to continue.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

2. Double-click Net Sales.
Start by selecting the Web Intelligence document and displaying the report in the design 
mode.
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3. Click Design.
Depending on the rights that your system administrator gives you, you may not have 
access to the design mode for Web Intelligence documents.
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4. Click Report 1.



Modify Web Intelligence Documents

Thursday, October 03, 2013 ModWebIDocs.udc 5/20

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

5. Click Formatting.
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6. Click the arrow beside the Font Color list.
The Formatting tab displays. You can modify the default cell properties from this tab.
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7. Click Red .
You can choose a predefined swatch or create your own custom color.

Select More colors to create a custom color.
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8. Right-click Category column header.
The color of the name of the table changed to red. Now, delete the Category column 
from the table, and center the names of the rest of the columns. 
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9. Click Delete.
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10. Click OK.
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11. Click Net Sales column header.
Center the names of the columns.
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12. Click Center .
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13. Click Year column header.
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14. Click Center .
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15. Click Report 1.
Move the name of the table to the left, and change the name of the table to Net Sales.
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16. Drag Report 1  to the left .
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17. Double-click Report 1.



Modify Web Intelligence Documents

Thursday, October 03, 2013 ModWebIDocs.udc 18/20

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

18. As required, complete/review the following fields:
Field Description

Example:
Net Sales
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19. Click validate  .
Validate the name of the table.
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20. Press any key or click anywhere to exit the activity.
The title of the report has been changed.

You have successfully opened the Net Sales document, and changed the color of 
the title of the table. Then, deleted the Category column from the table, and centered the 
names of the rest of the columns. Finally, you have changed the name of the table.

Press any key or click anywhere to exit the activity.


