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Procedure

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

1. Press any key or click anywhere to continue
You can set general preferences for the BI launch pad to determine your default settings 
when you view documents.

By changing the general preferences you can control how the documents are displayed.

Press any key or click anywhere to continue.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

2. Click Preferences.
Start by selecting Preferences on the header panel.

Note:    As a best practice, you should set your preferences before you begin to work 
with objects in the BI launch pad. However, depending on your deployment, your System 
Administrator may have configured your system to use predetermined settings by 
default.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

3. Select the Use Default Settings (Administrator defined) check box.
 The Preferences dialog box displays. Set general viewing options for the BI launch 
pad from the General page.

If you want to keep the default settings defined by your administrator, select Use Default 
Settings (Administrator defined).
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4. Click Save & Close.
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5. Click OK.
The next time you Log On the new settings will be visible.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

6. Click Log Off.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

7. As required, complete/review the following fields:
Field Description

Password:

Example:
password

Enter the desired information into the Password field.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

8. Click Log On.
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9. Click Preferences.
Clear the default settings, and set the BI launch pad start page to display a Web 
Intelligence document located in your Favorites.
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10. Clear the Use Default Settings (Administrator defined) check box .
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

11. Click Select Home tab.
You can set the BI launch pad start page to display your Home tab.

Default Home tab
Displays the default view that your administrator has configured. If your administrator 
has not configured a default, the Home tab provided with SAP BusinessObjects 
Business Intelligence (BI) platform will be used.

Select Home tab
Displays a repository object that you select.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

12. Click Browse Home tab...
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Select a Custom Home tab - Microsoft Internet Explorer provided by SAP-Hosting

13. Click Sales by Customer and Product.
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Select a Custom Home tab - Microsoft Internet Explorer provided by SAP-Hosting

14. Click Open.
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15. Click Log On.
The next time you Log On the Web Intelligence document will be displayed.
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16. Click Preferences.
The Web Intelligence document  opens when you log on to the BI launch pad.

Define the viewing options to display your Public Folders when BI launch pad is opened.
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Set BI Launch Pad and Web Intelligence Preferences

17. Click the Documents tab option.
You can set the BI launch pad start page to display your Inbox, documents, folders, or 
categories when you first open the application.

Define the viewing options to display your Public Folders when BI launch pad is opened.
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Set BI Launch Pad and Web Intelligence Preferences

18. Click the Folders option.
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Set BI Launch Pad and Web Intelligence Preferences

19. Click to scroll down.
Scroll down to view additional preferences settings.
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Set BI Launch Pad and Web Intelligence Preferences

20. Select the Description check box.
You can choose which columns of data display in the documents tab view. Add the 
Description column to the Documents tab.
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Set BI Launch Pad and Web Intelligence Preferences

21. As required, complete/review the following fields:
Field Description

Set the maximum 
number of items per 
page: Example:

100

Change the maximum number of items that you would like to display on a page.
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Set BI Launch Pad and Web Intelligence Preferences

22. Click Save & Close.
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23. Click OK.
Log On to the BI launch pad to display your Public Folders.



Set General Preferences

Thursday, October 24, 2013 SetGeralPref.udc 24/25

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

24. Click Log On.
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BI launch pad

25. Press any key or click anywhere to exit the activity.
You have successfully changed your document viewing preferences for the BI launch 
pad to determine your default settings when you view documents.

Press any key or click anywhere to exit the activity.


