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Procedure

BI launch pad

1. Press any key or click anywhere to continue
Refresh the Live Office objects in the spreadsheet to see what happens when prompts 
are not consolidated. Then, consolidate the prompts for all objects.

Press any key or click anywhere to continue.
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Microsoft Excel - Book1  [Compatibility Mode]

2. Click Live Office.
Start by selecting the Live Office tab.
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3. Click Refresh All Objects.
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Live Office - STS Sales document

4. Click to scroll down.
View records for 2008.
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Live Office - STS Sales document

5. Click FY2008.
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Live Office - STS Sales document

6. Click  to move FY2008 into Selected values.
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Live Office - STS Sales document

7. Click FY2004.
Remove records for 2004.
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Live Office - STS Sales document

8. Click  to move FY2004 into Year.
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Live Office - STS Sales document

9. Click OK.
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Live Office - STS Sales document (1)

10. Click to scroll down.
Note that the prompt window appears a second time for the second object.

Choose the same value (2008) for the prompt.
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Live Office - STS Sales document (1)

11. Click FY2008.
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Live Office - STS Sales document (1)

12. Click   to move FY2008 into Selected values.
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Live Office - STS Sales document (1)

13. Click FY2004.
Remove records for 2004.



Use Consolidated Prompts

Thursday, October 03, 2013 UsePrompts.udc 14/25

Live Office - STS Sales document (1)

14. Click  to move FY2004 into Year.
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Live Office - STS Sales document (1)

15. Click OK.
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16. Click Object Properties.
If you want prompts that share the same properties to be consolidated for all objects, you 
can change the setting through the Live Office menu.
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Live Office Object Properties

17. Select the Consolidate prompts for each document type check box.
Note that the option is set at the document level.

There are two prompts for the document, each to specify the year.
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Live Office Object Properties

18. Click OK.
Note that the two prompts have been merged into one.
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19. Click Refresh All Objects.
Refresh the objects again to test the settings and change the year to 2004.
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Live Office

20. Click FY2004.
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Live Office

21. Click  to move FY2004 into Selected values.
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Live Office

22. Click FY2008.
Remove records for 2008.
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Live Office

23. Click   to move FY2008 into Year.
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Live Office

24. Click OK.
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25. Press any key or click anywhere to exit the activity.
Note that the prompt displayed only once.

You have successfully refreshed the objects to see what happens when prompts are not 
consolidated. Then, consolidated the prompts for all objects.

Press any key or click anywhere to exit the activity.


