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1. Press any key or click anywhere to continue
B The Help menu provides access to the user documentation.

Access and navigate through the online help.

Press any key or click anywhere to continue.

Thursday, October 03, 2013 UsingHelp.udc 119



Use the Help Feature

Microsoft Excel - Book1 [Compatibility Mode]

U

=}

Faste

oo™ s Bookl [Compatibility Mode] - Microsoft Excel

Haome Insert Page Layout Formulas Data Rewiewms

# 0 Calibr Ju -[aa)|[ Es=E] =

Clipboard ™= Font [F} Alignment

= 4

Wiewr Live Office EPet Erata ttarmager

General ;J—“ﬂy_l _“’ﬂ _“,‘;’J’

|$' 9y ’”fa'g 588 Cunditipnal Format el
= Farmatting = as Tahle = Styles

Mumber Styles

5= Insert
I Delete

sz Format =~

Cells

T - Aw
Al

e sdart&
o

&~ Filter
Editing

@ —=x

3

Find &
Select

a1 ~ (> x v K]

A B C [u] E E

[ PN T R TR R

ROk [k (R (e e e e e e e e e e e
AR E 2w m e @ Wk e e

26

M 4 » ¥ | Sheetl . Sheetz - Sheets - ¥J

Enter |

] [

[EEETe———r—0]

2.

Click Live Office.

ﬁ Start by selecting the Live Office tab.

Thursday, October 03, 2013

UsingHelp.udc

2/19

2




Use the Help Feature

Microsoft Excel - Book1 [Compatibility Mode]

lglqv;u s

Insert

Hame Page Layout

S Go To Object
5 Madify Object

] Refresh Object

Y ~5Y =

Cristal Interactive Universe
Repotts  Analysis  Query

Insert:

Formulas Data

Dbject Actions

Bookl [Compatibility Mode] - Microsoft Excel

Review

ENIS
Refresh Selection Sheet
All Ohjerts

Explore

Wiews Live Office EPM

(8]l Create Snapshot
i Save to Repositary
) Open from
[&] Save as Mew to Repasitary Repositony
Publishing

Data Manager

A Object Properties

Refresh Options

1] Application Gptians
Settings

© - = x

£, Object in Browiser

(@) Help
¥ About Live Office

e

a1 ~ (> x v K]

A B C [u]

[ PR R R TR R

ROk [k (R (e e e e e e e e e e e
AR E 2w m e @ Wk e e

26

H 4 r M sheaHl
tt-}startl é

Sheet? o Shestz ¥

@ Microsoft Excel - Bookl ...

] [

3. Click Help.
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A B @ Working with Interactive Analysis ¢ calculations, and share answers to business questions without having to I s} L
1 @ Warking with Queries understand complex database languages and structures. You can also
@ Using the Live Office Panel embed up-to-date Crystal Reports or Interactive Analysis information into
2 @ Sending Excel data to SAP Busine Microsoft® Office documents, spreadshests, emails, and presentations
3 @ Waorking with Live Office objects This guide provides comprehensive information and procedures to help you
4 @ Troubleshoting Live Office perform the following business tasks from within the Microsoft Office
5 @ Referance application environrment:
3 [2] Mare Infarrmation = Create gqueries and summary reports, based on real-time information
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4. Click + to expand Getting Started with Live Office.
@ Use the Contents tab to browse to articles organized in logical groupings.
For example, you can review the overview information in the Getting Started with Live
Office category.
Thursday, October 03, 2013 UsingHelp.udc 4/19




Use the Help Feature

SAP BusinessObjects Live Office Online Help

= ) - =
;‘9 H E? SAP BusinessObjects Live Office Online Help | _ (O] x|
Home In = = @ - = x
G [
Hide Eack  Fopward  Print Optiohe ject in Browiser
14 " |
Lonterts Ilndax | Searchl Favoritesl - i
Cristal Interactive Un 5 . .
Repotts  Analysis Q) @ AbOUt thls document out Live Office
Insert " " i
= ([ Geting Started with Live Office Wyelcame to AP BusinessOhjects Live Office User's Guide. With Live —
Il @ AboutLive Office content Office you can retrieve business information, create queries, perform .
A B @ Caonnecting to SAP BusinessC calculations, and share answers to business questions without having to I 0 L
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@ Live Office Panel Microsoft® Office documents, spreadshests, emails, and presentations
3 Live Office shorcut menu This guide provides comprehensive information and procedures to help you
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3 Q Working with Crystal Reports Con application environment:
3 @ ‘Working with Interactive Analysis o = Create gqueries and summary reports, based on real-time information
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5. Click Live Office ribbon menu.
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Il @ About Live Office content ribbon menu is available in ¥Word, Excel, PowerPoint, and Outlook to help A
A B @ Caonnecting to SAP BusinessC you create and maodify reports or run queries to answer your business I 0 L
1 @ Live Office toolhar guestions
2 ti The toalbar contains the following buttons:
2 @ Live Office Panel -
Live Cffice shorcut menu (Bt Dl it
4 Q Setting Live Office Options Insert Crystal Reports Content
3 @ Working with Crystal Reports Con » For more infarmation about the objects that b
3 Q Working with Interactive Analysis ¢ you can inser, see Insering Crystal
7 @ Warking with Queries Reports content.
8 @: Using the Live Office Panel Insert Interactive Analysis Content
9 @ Send.mg E?ccel data to SAF Busine e For mare information about the aptions you
10 @ vorking with Live Office objects can use, see Insering Interactive Analysis
11 Q Troubleshooting Live Office content.
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& 0 i Refresh Object El
23
24
25
26
M 4 » ¥ | Sheetl sheetz sheets ¥ 0o I
Enter [EEETT e o)
6. Click Index.
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7. Click adding for email threads.
@ Use the Index tab to browse to articles organized alphabetically.
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8. Click Display.
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9. Click Search.
@ Use the Search tab to search for articles based on keywords.
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10. As required, complete/review the following fields:

Field Description
Type in the word(s) to
search for:
Example:
saving

@ For example, you can search for the term "saving".
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11. Click List Topics.
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12. Click Saving Live Office data locally.
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13. Click Display.
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14. Click Favorites.

@ Use the Favorites tab to bookmark specific articles and access those bookmarks.
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Live Office data locally

After inserting and configuring Live Office objects, you can save the
Microsoft application file to a location an your local systern. For information
about data ohjects to the SAP BusinessObjects Enterprise
Repository, see Publishing files to SAP BusinessObjects Enterprise.

In this section:
= To save files to a local drive

= Opening document locally
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Enter

15.

Click Add.

Q For example, you can bookmark the last article you reviewed as a favorite.
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16. Click Contents.
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17. Click Favorites.

Thursday, October 03, 2013

UsingHelp.udc

17119




Use the Help Feature

SAP BusinessObjects Live Office Online Help

‘I/c;@ H ') :
- Home In o
M

Hide Back

> & O

Forward  Print Options

E? SAP BusinessObjects Live Office Online Help [_ (O] x|

ject in Broweser

» -
Crystal Interactive Un antentsl Index I Search Favaiites |
Reports Analysis Q) Topics:

Insert

21
o, B

[N PR T, R TR R

el L =
M m Wk e o

4| |
Bemave | Display
Current topic:

| Saving Live Ofiice data locally

R e
(=P ]

(R}

(SR

I
o
o

(=)
w

Live Office data locally

After inserting and configuring Live Office objects, you can save the
Microsoft application file to a location on your local syster. For information
about data objects to the SAP BusinessObjects Enterprise
Repository, see Publishing files to SAP BusinessObjects Enterprise.

In this section:

w To save files to 3 local drive

= Opening document locally
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18.  Click Closel=l.

@ You can quickly access the specific articles that you have bookmarked to your Favorites.
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19. Press any key or click anywhere to continue.

Q You have successfully accessed and navigated through the Live Office online help.

Press any key or click anywhere to continue.
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