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Procedure
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1. Press any key or click anywhere to continue
The Help menu provides access to the user documentation.

Access and navigate through the online help.

Press any key or click anywhere to continue.
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2. Click Live Office.
Start by selecting the Live Office tab.
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3. Click Help.
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4. Click + to expand Getting Started with Live Office.
Use the Contents tab to browse to articles organized in logical groupings.

For example, you can review the overview information in the Getting Started with Live 
Office category.
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5. Click Live Office ribbon menu.
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6. Click Index.
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7. Click adding for email threads.
Use the Index tab to browse to articles organized alphabetically.
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8. Click Display.
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9. Click Search.
Use the Search tab to search for articles based on keywords.
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10. As required, complete/review the following fields:
Field Description

Type in the word(s) to 
search for:

Example:
saving

For example, you can search for the term "saving".
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11. Click List Topics.
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12. Click Saving Live Office data locally.
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13. Click Display.
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14. Click Favorites.
Use the Favorites tab to bookmark specific articles and access those bookmarks.
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15. Click Add.
For example, you can bookmark the last article you reviewed as a favorite.
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16. Click Contents.
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17. Click Favorites.
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18. Click Close .
You can quickly access the specific articles that you have bookmarked to your Favorites.
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19. Press any key or click anywhere to continue.
You have successfully accessed and navigated through the Live Office online help.

Press any key or click anywhere to continue.


