
View an Analysis Workspace

Thursday, October 24, 2013 VieAnalysisWorkspace.udc 1/13

Procedure

BI launch pad

1. Press any key or click anywhere to continue
An Analysis workspace is an interactive document, similar to an Excel workbook, that 
allows you to connect to and analyze OLAP data.

Explore an Analysis workspace, and export it to Excel.

Press any key or click anywhere to continue.
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2. Click Documents.
Start by opening the Document tab and viewing the Incoming Orders Value Analysis 
workspace.



View an Analysis Workspace

Thursday, October 24, 2013 VieAnalysisWorkspace.udc 3/13

BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

3. Click Incoming Orders Value.
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4. Click the arrow beside the View box.
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5. Click View.
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BI launch pad

6. Press any key or click anywhere to continue
 The data is visualized in crosstab and chart components that you add to the sheets in 
the workspace.

Press any key or click anywhere to continue
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7. Click Insert.
The Insert tab contains features to add Analysis visualizations to an Analysis Sheet. You 
can insert a new crosstab or chart, or switch from one type of chart to another.
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8. Click Display.
The Display tab contains features to determine how data is displayed in the analysis. 
You can easily swap the rows and columns in a crosstab and set how numbers, totals, 
and zero values are displayed.

The Analyze tab contains features to help you actively analyze data. These features let 
you filter and sort data, as well as create calculations and conditional formatting in the 
data.
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9. Select the Export check box.
The Quick Access Toolbar provides general functions such as New, Open, Save, Export, 
Print, Undo, Copy, Paste, and Delete.This toolbar is always visible.

Export the Analysis workspace into Excel.
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10. Click Excel.
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11. Click OK.
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File Download

12. Click Open.
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13. Press any key or click anywhere to exit the activity.
You have successfully explored an Analysis workspace, and exported it into Excel.

Press any key or click anywhere to exit the activity.


