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Procedure

BI launch pad

1. Press any key or click anywhere to continue
A publication is a collection of documents intended for distribution to a mass audience. 
Publications can help you send information through your organization more efficiently.

Create a new publication that contains the source documents, recipients, and the 
destinations.

Press any key or click anywhere to continue.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

2. Click New.
Start by selecting the option to create a new publication.
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3. Click Publication.
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4. Click in the Title: field.
Add the general properties to the new publication.
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5. As required, complete/review the following fields:
Field Description

Title:

Example:
Customer Sales
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6. As required, complete/review the following fields:
Field Description

Description:

Example:
Documents for Customer Sales
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

7. As required, complete/review the following fields:
Field Description

Keywords:

Example:
Sales
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8. Click Source Documents.
Include the source documents to the new publication.
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9. Click Add....
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10. Click Feature Samples.
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11. Click 2010 Net Sales by Product.
You can create different types of publications based on Crystal reports or Web 
Intelligence documents.
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12. Press [Ctrl] and click Sales Analysis by Product.
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13. Click OK.
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14. Click Destinations.
On the "New Publication" page, you can specify all the information required for your 
publication, including source documents, recipients, delivery formats and destinations, 
and how those documents are personalized.
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15. Select the BI Inbox check box.
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16. Select the Package as ZIP File check box.
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17. Click Save & Close.

18. Press any key or click anywhere to continue
You have successfully created a new publication that includes the source documents, 
recipients, and the destinations.

Press any key or click anywhere to exit the activity.


