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Procedure

BI launch pad

1. Press any key or click anywhere to continue
You can insert Crystal Reports report parts or fields into your Microsoft Office 
documents.

Insert report parts from a Crystal report into Microsoft Excel.

Press any key or click anywhere to continue.
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Microsoft Excel - Book4  [Compatibility Mode]

2. Click Live Office.
Start by selecting the Live Office tab.
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Microsoft Excel - Book4  [Compatibility Mode]

3. Click Crystal Reports.
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Live Office Insert Wizard

4. Click TotalSales2008.
Select the report TotalSales2008.
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Live Office Insert Wizard

5. Click Next.
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Live Office Insert Wizard

6. Click Next.
The report has parameters. Use the default parameters.
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Live Office Insert Wizard

7. Click Total Sales Report.
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Live Office Insert Wizard

8. Press [Ctrl] and click Sales, Cost and Profit.
When working with report parts, you can click to select individual objects or use the Ctrl 
key to select multiple objects.
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Live Office Insert Wizard

9. Press [Ctrl] and click the table.
You can switch to the Fields view if you want to select a specific field instead of a report 
part.
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Live Office Insert Wizard

10. Click Next.



Insert Crystal Reports Content

Thursday, October 24, 2013 InsertCR.udc 11/14

Live Office Insert Wizard

11. Click Finish.
You can specify a name for the object to assist with navigation later, or you can accept 
the default name.
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Microsoft Excel - Book4  [Compatibility Mode]

12. Click A1.
The font color for the text in A1 is not visible. Change the color to Red.
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Microsoft Excel - Book4  [Compatibility Mode]

13. Click Font Color .
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SAP BusinessObjects Live Office

14. Press any key or click anywhere to continue
You have successfully inserted report parts from a Crystal report into Microsoft Excel.

Press any key or click anywhere to exit the activity.


