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1. Press any key or click anywhere to continue

@ Platform Search looks for matches between your input and the keyword, title,
description, owner information, and content of objects. You can search using techniques
similar to those used in other search engines.

Perform a search in Bl launch pad.

Press any key or click anywhere to continue.
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2. Click in the Search field.

Start by entering the search term in the Search field.
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3. As required, complete/review the following fields:
Field Description

Example:
charts
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4, Click Searchls+.
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5. Click Remove filter <.

@ The Search Results Panel displays all documents that contain the term Charts in their
title.

You can further refine your search in the Refine search results pane on the left hand
side. Many search options are available including: search documents by type, location,
and the refresh time.

Now, remove the search filter.

Thursday, October 24, 2013 PerformSearch.udc 5/10



Perform a Search

Bl launch pad - Microsoft Internet Explorer provided by SAP-Hosting

I launch pad - Microsoft Internet Explorer pro
@A 5 v |3 hipjweklbmtzzee: aus0/BOE L =l #2)| x| [soogle £\~
52? iy ‘PBI launch pad | | ﬁ} - - o=~ \_'\}’ Page - ’,; Tools +
@ -
SAP BusinessObjects Welcome: user | Applications = Preferences  Helpw Log Cff 4
Home I Documents
View T Mew T Organize Send Maore Actions Details = 1 jof2+ F M
My Documents Title = Type Last Run Instances Description
Documnent For Review Falder =
Document for Review Information Spaces Folder
Travel Expenses Folder Travel Expenses Repor
Information Spaces D | Agnostic
-
& Travel Expenses W | 2010 MNet Sales by Product Line Web Intelligence Jul 17, 2011 S:18 PM 1
= e | | 2010 Met Sales by Product Line 1 wWeb Intelligence Aug 14, 2011 §:354M | &
o | | 2010 Met Sales by Product Line 1 instar Wweb Intelligence a
BT My Alerts
a w/| | Adda Chart Analysis Workspace
Subscribed Alerts w | add a Chart autosave Analysis Workspace
B & personal Categories w| | Add Charts Analysis Workspace
| W Add Charts autosave Analysis Workspace =
D w | Add Sort Analysis Workspace
w| | Add Sub-Analysis Analysis Workspace
w | Add Sub-Analysis autosave Analysis Workspace
w| | Analysis autosave Analysis Workspace This workspace was au
23 | EI_Workspace_OK EBI warkspace
‘L | Company website Hyperlink,
Y Comparative Income Statement Crystal Reports o
23 | comunication_warkspace BI workspace
“ff Customer Calls Exploret Information Spad Customer Support Calls
@ Customer Orders Microsoft Excel Recent arder report
e w | Customer Sales by Region web Inteligence 1]
Categorles | |Distributing & Repart.rpt Crystal Reports o =
6 - search 4] | » |
Taotal: 75 items
|http:f,|’wdﬂbmt2268:BDBD)’BOE)’portaUl 1041 0fInFoviewappActions/isp/Infoview_Listingfinfoviewlisting Faces?cafWebSesInt=trues ’_ ’_ ’_ ,_ ,_ ,_ |\rJ Local inkranet | H00% - A

6. Click Search.

The Search drawer lets you refer back to your search results at any time during your Bl
launch pad session.

Go to the Search drawer, and type the word that you want to locate in the Search field.
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7. As required, complete/review the following fields:
Field Description
Search
Example:
chars
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8. Click Search#+ .
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9. Click charts.

@ The system suggests an alternate spelling if a search input is misspelled or yields no
results. The suggestion is made by substituting words in the original input with words
from the system that are similar in spelling to the original one.
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10. Press any key or click anywhere to exit the activity.
@ You have successfully performed a search in Bl launch pad.

Press any key or click anywhere to exit the activity.
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