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Procedure

BI launch pad

1. Press any key or click anywhere to continue
Platform Search looks for matches between your input and the keyword, title, 
description, owner information, and content of objects. You can search using techniques 
similar to those used in other search engines.

Perform a search in BI launch pad.

Press any key or click anywhere to continue.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

2. Click in the Search field.
Start by entering the search term in the Search field.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

3. As required, complete/review the following fields:
Field Description

|

Example:
charts
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4. Click Search .
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5. Click Remove filter .
The Search Results Panel displays all documents that contain the term Charts in their 
title.

You can further refine your search in the Refine search results pane on the left hand 
side. Many search options are available including: search documents by type, location, 
and the refresh time.

Now, remove the search filter.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

6. Click Search.
The Search drawer lets you refer back to your search results at any time during your BI 
launch pad session.

Go to the Search drawer, and type the word that you want to locate in the Search field.
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BI launch pad - Microsoft Internet Explorer provided by SAP-Hosting

7. As required, complete/review the following fields:
Field Description

Search

Example:
chars
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8. Click Search .
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9. Click charts.
The system suggests an alternate spelling if a search input is misspelled or yields no 
results. The suggestion is made by substituting words in the original input with words 
from the system that are similar in spelling to the original one.
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10. Press any key or click anywhere to exit the activity.
You have successfully performed a search in BI launch pad.

Press any key or click anywhere to exit the activity.


