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Procedure

BI launch pad

1. Press any key or click anywhere to continue
You can define how an object refreshes using the Live Office menu. You can set an 
object to refresh against a specific instance of a report, instead of against the original 
data source.

Configure the object properties for a Live Office document.

Press any key or click anywhere to continue.
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2. Click Live Office.
Start by selecting the Live Office tab.
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3. Click Object Properties.
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Live Office Object Properties

4. Click 2010 Net Sales by Product Line 1 list item.
Modify the settings for the table from the 2011 Net Sales by Product Line 1 report.
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Live Office Object Properties

5. Click Refresh.
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Live Office Object Properties

6. Click Edit....
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Refresh Options

7. Click Specific Instance: From a specific instance of the report.
Configure the object to refresh against the first instance in the list.
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Refresh Options

8. Click OK.
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Live Office Object Properties

9. Click OK.
Once you confirm your changes, the object is set to refresh automatically because of the 
Refresh data on exit option.
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10. Press any key or click anywhere to exit the activity.
You have successfully configured the object properties for a Live Office document to 
refresh an object from a specific instance.

Press any key or click anywhere to exit the activity.


