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Procedure

View a Document in BI Launch Pad

1. Right-click the Customer Sales by Region document.
View a Web Intelligence document in the BI launch pad. Refresh the document to 
change the prompted filter values and view the most recent data in the document. 
Finally, schedule the document to run automatically at specified times.

Open the shortcut menu to select the View option.
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2. Click View.
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3. Click Report Map .
The document opens in the BI launch pad by default in the Reading interface mode. You 
can make changes to the document in the Design mode.

Select Report Map to navigate the reports and sections in the document.
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4. Click + to expand USA.
The Report Map pane displays with a list of all the available reports and sections.

View the data related to USA electronics sales in the Sales by Date report.
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5. Click Electronics.
Navigate to the Electronics section of the report.
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6. Click the Region filter list.
Electronics sales for USA displays in the report panel.

Now use the Filter Bar to filter the report by Region.
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7. Click Europe.
Filter the report to display only data for Europe.
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8. Click Input Controls .
The report is filtered to display only sales for countries in Europe.

You can also filter report data using Input Controls.
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9. Select the Select All check box.
Use the input control to display the sales for all product lines.
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10. Drag the Quantity Sold slider to the left.
Use the Quantity Sold input control to filter the report's quantity sold amounts.

Change the slider to view only customers that have a quantity sold amount less than 
110.
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11. Click Refresh .
Refresh the document to connect to the data source(s) and retrieve the most recent 
data.

Note that there could be processing time involved in refreshing a document, especially 
those that contain a large amount of data.
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12. Double-click FY2010 - Q3.
This document contains prompted query filters to limit the query data to specified values.

The prompt is on the Fiscal year-quarter object.

Keep the default selected values and add FY2010 - Q3 and FY2010 - Q4 to the selected 
value(s) list.
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13. Double-click FY2010 - Q2.
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14. Click OK.

View a Document in BI Launch Pad

15. Click the Sales by Region tab.
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The document data has been refreshed and the refresh time is noted in the document's 
task bar.

The data added to the prompt values is displayed in the report.

View the Sales by Region report.

View a Document in BI Launch Pad

16. Click the Category list.
Filter the report to display only Computer sales.
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17. Click Computer.
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18. Press any key or click anywhere to exit the activity.

The scheduled document instance displays. You scheduled your document to Excel.

You have successfully navigated and viewed a Web Intelligence document from BI 
launch pad. You have also scheduled and refreshed the document.

Press any key or click anywhere to exit the activity.


