
 
NOAA MARS User Access Request Form  
Request Type: Data Entry Module  New Modification Deletion 
Reporting & Querying    New Modification Deletion 
 
MARS User Information             Check if Contractor:  
Date of Request:            CBS Org Code:      
User Name:      
Line Office:            Routing Code:       
Phone Number:            NOAA Email:       
Office Address: Street      
City              State        Zip Code/Postal Code:      
 
MARS General Access 

 
MARS Data Entry Module Access (User Id _____________If Modification or Deletion Request) 
 
Check the appropriate box(es). See instructions for role definitions. 
 Data Entry Reports Only  Funds Control    Domestic Travel Numbering System 
 LO Admin   Match    Ignore Records 
 FMC Admin   Org-Project-Task (OPT) Table Create Duplicate Commitments 
 Budget   Foreign Travel Numbering Sys. 
 Commitment    User Access 
     FMC Access (NWS Only) 
 
MARS Data Entry Module “ONLY” - Organization Code Limitations 
List below the CBS organization code(s), or organization code ranges, for which you will enter 
or view data (example 10- 20-3000-* through 10-20-4000-*). Limitations apply to the Data 
Entry Module General Access and Restricted Access. 

 
 
 
MARS Reporting & Querying Access (User Id ______________________ - If Modification or 
Deletion request) 
 
Check the appropriate box. See instructions for feature definitions. 
 
 Business User (View created reports)        Power User (View, modify and save reports) 
     Additional Data requirements 
 Labor Detail without privacy data     Cost Management Report Group  Specific Report Group 

            (NWS Only)                        (NWS/OAR Only) 
 
 

Approval and Signature – All signatures are required to receive a MARS username and password 
Supervisor Name:         Signature ______________________________ Date       
FMC Admin:         Signature ______________________________ Date        
LO Admin:          Signature ______________________________ Date       

         
 

    
Version 2.9                                                      Fax completed forms to MARS Support at 301-713-1742 



  MARS Restricted Access 

Version 2.9                                                      Fax completed forms to MARS Support at 301-713-1742 

 
 

Check the appropriate box(es). LO and CBS SW Council Representative signatures is required. 
MARS Data Entry Module Restricted    MARS Reporting & Querying Restricted Access 
Access Roles      Data Options 
 Personnel      Labor Detail with privacy data (PII) 
 Labor Module     Workforce Management data 
 Restricted Labor Reports    Table of Organization Reporting Only 
 Employee Projection Email Notification   Table of Organization Reporting w/Maintenance 
 Travel Detail (Provide org restriction in table Travel Detail (Provide org restriction in table  
      below)            below) 
            
“Reporting & Querying ONLY” - Organization Code Limitation for Labor Detail 
List below the CBS organization code(s), or organization code ranges, for which you will view data (example  
10-20-3000-* through 10-20-4000-*). Limitations apply to the Reporting & Querying Restricted Access. 
 

 
 

 
Approval and Signature – Required to receive access to Restricted Access 
LO Administrator           Signature ______________________________ Date       
CBS SW Council Rep         Signature ______________________________ Date       
 
Date of Request:      
User Name:       
 

List additional CBS organization codes, or organization code ranges, you are requesting to view for the 
following: 

 
 List CBS organization code(s) or Org Code Ranges  

(use commas to separate org codes) 
MARS Data Entry  

MARS Access to Labor 
Detail Data 

 
 

MARS Access to Travel 
Detail Data 

 
 

Specific Report Group 
(NWS/OAR Only)      

 
 

 
NWS USERS ONLY - Check below if access to this NWS-specific application is required. 
 

NWS Budget Formulation 
 
Additional Instructions: 
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