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Budget Processing

The Budget Allocations are detailed spending plans based on the Initial Target and
subsequent Allowance Advice adjustments throughout the Fiscal Year. The Budgets are
entered into MARS via the Budget Input Form and are entered for each organization,
project, and task by object class and month. Each plan relates to a corresponding item
from the Line Office Allowance Advice, which are downloaded directly from CBS.

Workflow Diagram

Method 1 -Top Down

- CBS Allotment
- Recorded in MARS Allowance Advice
- MARS Budget Plan Entered
- Reflected in Status and Budget Rpts

2 - Bottom Up Method

- Reflected in Status and Budget Rpts
- MARS Budget Plan Updated
- Recorded in MARS Allowance Advice
- CBS BOP creates Allotment Adjustment
- Data is used to enter CBS BOP
- MARS Budget Plan entered as MEMO
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Method 1
Allotments Divided and Assigned Budget Entered by
Recorded in Allowance Advice Funding/Month/Object
CBS Number Class (initial BOPS are

mark for upload)

Information is reflected on
Status of Funds and Budget Budget are
Reconciled with

Reports Allowance Advice

Initial BOPS are
Uploaded to CBS

Error! Objects cannot be created from editing field codes.
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Budget Entered

Method 2

Stored in MARS as a

as MEMO by placeholder and used by
Funding/Month/ Budget Analyst to create
Object Class CBS BOP
MARS

e

Divided and Assigned
Allowance Advice
Number

CBS BOP
creates
Allotment
Adjustment

Initial BOPS are
Uploaded to CBS

CBS

Budget are
Reconciled with
Allowance Advice

Information is reflected on Status of

Funds and Budget Reports
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Getting Started

The user must be assigned the Budget role to use this module. Budget creation will be
restricted to the Organizations assigned to each user in the MARS User Security Form.
The user should be knowledgeable about the CBS BOP Worksheet. Prior knowledge is
crucial in understanding how the surcharges and labor are calculated on the Budget
Form. By completing the BOP Worksheet, the user will have the necessary information
to enter Budget records. The BOP Worksheet can be found on the CBS Webpage at:
http://www.corporateservices.noaa.gov/~cbs/budgetinfo.htm#bopworksheet

To access the Budget Data Input Form, select Budget from the MARS Menu.

MARS

Window

Funds Control Process  » B kel G c R e at)

Organization Code
Commitrments [J Fv | |- ﬂ’fﬁl—l_l_l_l_
hatch ]
lgnore CBE Records
Personnel » o
Labor Projections /

Eoreigh Travel ] MA Rs
Status [ User Profile Management Analysis

- & Reporting System
Admin ]

Exit
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Budget Input Form

The information is entered in this form based on the information from the CBS BOP
Worksheet. Gray Key Fields cannot be modified. These fields are either calculated,
defaulted from other data entered, or system generated.

The form consists of a Parent and Child record and buttons that are available to the user.
The following illustrates the Budget Input Form.

— AL Alternste ASE  Fund Crganization Program Project  Task BOF Ser# Record #
Bl | | I I ) ) o | [ I
Res: Corresponding Crganizetion
[ S [T Parent Record
R I~ Include n NTIAL LO BOP Upioad — original Ly Su| 23 Curent LvSurl 25| @ o ™ 16 wgernl
‘ [ Include in FMC BOP Uploacd Original EC Sur ,? Current EC Sur m T Temp ° External
— T intial BOP @ Adjustment BOP  © Transfer BOP MRS Budget Load [ <
Ohject Class Tatal October Movember December Janusry Feburary Mare
S T B | | | | \ \
| | | | | \ \
M —————
| .
[ [ | | | [ [ > Child Record
FTE | [ [ [ [ [ [
[ LT [ 1 | | | | \ \
| | | | | \ \
FTE | [ [ [ [ \ \
I | | | | | [ [
| | | | | | \ \
= FTE | [ [ [ [ \ \
Budget Total | oo 00 | 00 | 00 | .00 00|
FTE Total | o || 0o 0o 0o 00 | o/
1] | 3
Users Guide | Duplicste with Detal Records | List of Budget Records | Guarterly Tatals | Apply Surcharge |
Buttons

Field Definitions

Parent Record — The top portion of the Budget Form is where the accounting and
other identifying information is recorded. It also displays the Record No. for the current
transaction to assist in identifying and retrieving the record at a later time.

Afternate AA%  Fund Organization Pradramm Project  Taszk BOP Serd Record #
Reazon | | ,_ l_ ,_ ,_ ,_ ,_ l_ ,_ l_ ,_ l_ | I_Corlresponding OrgLnization
I < [ [T 11"
Reimbursement Mo [ Inciude in INTIAL LOBOP Upload  Original L Sur| 21 CurrentLv Sur| 21 g ermStatg Tntemal
| [ Include in FMC BOP Uplosd Origiral EC Sur l? Currert EC Sur ,? [ Temp ' External
— T nitial BOP ™ Adjustment BOP  © Transfer BOP  MARS Budget Load

Item Description

Allowance Advice # This is a pre-defined alpha-numeric field that agrees with
the Line Office Allowance Advice number. Each time that
an allotment is downloaded into the system, it is assigned a
number which relates to the organization and the month that
the funds were downloaded. The field must be populated
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ltem

Description

with one of the items on the list. There are also items in the
list for transactions that occur before the funds become
available on the Allowance Advice and are not subject to
validation checks. Following is a list of the approved
suffixes

= MEMO - An internal adjustment that will not create an
allotment

= INT - An internal transfer between offices that will not

create an allotment

SM - Budgeting funds from the Senate Mark

HM - Budgeting funds from the House Mark

CM - Budgeting funds from the Conference Mark

PB — Budgeting funds from the President’s Budget

Alternate AA#

This field can be used to track the Budgets with your own
numbers.

Fund Code

The Fund Code is a 4-digit code that identifies the different
appropriations from the Conference Mark. Each Fund Code
has pre-defined relationships with program/project-task
codes. It defaults when the Project is entered or selected.

Org

Each office within NOAA is assigned an Organization Code
using the National Finance Center (NFC) assigned structure,
which contain 7 segments.

Program Code

The Program Code is composed of 4 segments which
represent the Budget Activity, Sub-Activity, Line Item and
Program Project and Activity (PPA) from the Conference
Mark. Programs may have multiple projects, fiscal years
and fund codes. This field defaults when Project is entered
or selected from the list of values.

Project

Project Codes are unique within NOAA and relate to only
one fund and program combination. Project Codes and
Tasks must be linked in the MARS Org/Project/Task Table
before it can be used in MARS.

Task

Task Codes are further breakdowns within a specific
project. Project Codes and Tasks must be linked in the
MARS Org/Project/Task Table before it can be used in
MARS.

BOPS Serial

The Control Number (3 digit numeric field) located on the
CBS Budget Operation Plan (BOP). Allows a user to
identify the BOP that corresponds to the current Budget
record. This is for Informational Purposes Only.

Record Number

This is a System Generated field that supplies a unique
number used to track the Budget Record.

Reason

This is a required field to describe the purpose of the Budget
allocation or Funds Transfer.
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ltem

Description

Corresponding
Organization

Enter the office or organization that the transfer was made
"from" or "to" - Primary purpose is for tracking and
identifying the CFMC (corresponding FMC).

Reimbursable No

Allows a user to enter in the Agreement Number of the
Reimbursable project. This is an optional field.

Original LV Sur

This is a system generated field. It displays the rate of the
Leave Surcharge for the FMC that is recorded in the
Support Tables.

Original EC Sur

This is a system generated field. It displays the rate of the
Employee Contribution (Benefit) Surcharge for the FMC
that is recorded in the Support Tables.

Current LV Sur

This is a system generated field. It displays the new rate of
the Leave Surcharge for the FMC, if it has been changed
since the Budget record was created. It is recorded in the
Support.

Current EC Sur

This is a system generated field. It displays the new rate of
the Employee Contribution (Benefit) Surcharge for the
FMC, if it has been changed since the Budget record was
created. It is recorded in the Support Tables.

Status — This allows a user to mark the type of funds on the Budget to assist in
determining different kinds of funds.

Reimbursement Mo

Atternate A4#  Fund Organization Program Project  Task  BOP Ser# Record #
| N D A | [ [
Reason Corresponding Organization
I [

[ Include in INITIAL LO BOP Upload — Original LY Sur| 21 Current LW Sur| 24
| [ Include in FMC BOP Upload

— T Initial BOP ® Acjustment BOP  © Transfer BOP

Status
® Perm  ® |nternal
[ Temp ' External

Origiral EC Sur | 25 Current BC Sur | 25

MARS Budget Load

Item Description
Perm/Temp Radio Identifies the type of funds within the Line Office/FMC.
Buttons Permanent funds remain available with the Line

Office/FMC until the Appropriation expires. Temporary
funds will go back to the original owner after the Fiscal
Year ends.

Internal/External Radio
Buttons Office P1
Program Code is marked
as External.

Identifies whether the program identified in the Budget is

funding from your Line Office Budget Activity (P1). Any
activity using a program that matches your Line Office P1
Program Code is marked as Internal. Any activity using a
program that does not match your Line Office P1 Program
Code is marked as External.

Budget Processing — Version 2.6
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Radio Buttons — The following Radio Buttons marks the current Budget Record so that
it will correspond to a BOP. This will enable the MARS Budget and the CBS BOPs to be
consistent.

T Afternate AL%  Fund Qrganization Program Project Task BOP Sers Record #
Reason | | ,_ l_ ,— ,_ ,_ ,_ l_ ,_ l_ ,_ l_ | l_Corlresponding Org!anization
I S 01T
Reimburzement Mo [ Include in IMITIAL LOBOP Upload | Original LY SurlT Current Ly Sur ,7 & PermStat“ySInternal
| [ Include in FMC BOF Upload Original EC Sur l? Currert EC Sur ,? [ Temp ' External
= |f" Initial BOP ™ Agjustmert BOP Transfer BOP | MARS Budget Load

Item Description

Include in INITIAL LO | Designates this file to be included in Initial file to be

BOP Upload uploaded to CBS BOPS system by LO Administrators

Include in FMC BOP Designates this file to be included in file to be uploaded to

Upload CBS BOPS system by FMC

Initial Bop Allows a user to identify this record as a record that will be
uploaded to the CBS BOPs on the initial.

Adjustment BOP Allows a user to identify this record as a change to an
existing Budget.

Transfer BOP Allows a user to identify that this Budget is a transfer to
another FMC (should be defined in the Corresponding
Organization fields.) The Budget Total Amount must be
negative.

MARS Budget Load Displays the latest date of FMC BOP file creation and Batch
No.

Child Record - The bottom portion of the Form is used to establish the object classes,
FTEs and amounts to be planned for each month on the Budget Record. The section also
includes buttons to query for Budget Records, display quarterly information for the
current record and a button which allows a user to apply surcharges.

Chiject Clazs Total 5y June July August September Sys Surcharge
2l iz o | 100,000.00 oo oo 100,000.00 | 0a| o T
[ 80,645.16 00| oo | 80,645.16 | 00| 00
FTE | 1.00 oo | oo 1.00 oo | oo
160 o [o | 19,354.84 00| 00| 19,354.84 | 00| m
| | | | |
FTE | 0o 00 00| 00 oo | oo
hz oo [o | 33,000.00 00| 00| 33,000.00 | 00| m
| | | | |
FTE | i | 00| | 00| a0
LT | | | | L]
o [ [ [ [ [
FTE | | | | |
Buclget Total | 133,000.00 oo oo 133,000.00 | 00| 00
FTE Total | 1.00 00 | 00| 1.00 | 0o | 00
1| [[*
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ltem

Description

Object Class

This field displays the hierarchical structure consisting of
four levels that uniquely identify the category of a planned
obligation by the items or services to be purchased within
this Budget. Use the List of Values to obtain a valid Object
Class.

Additional Line Under
Object Class

When a Labor object class (111x, 113x, or 11-71) has
surcharge rates applied, the system will display 2 amounts
for the Labor object class line. It displays the total labor
(Base Labor + Leave Surcharge) and on the line below, it
displays just the Base Labor (Total Labor — Leave
Surcharge).

Total

Sums each Object Class and FTE line for the 12 months.

Months 1 through 12

This field displays the amount to be planned for each Object
Class or FTE. The Amount entered in the Object Class field
is validated against Funds Control System, except for
Target, INT and MEMO.

Budget Total This is a calculated field which displays the total for all of
the Object Class amounts for each month and a yearly total.
FTE Total. This is a calculated field which displays the total for all of

the FTE amounts for each month and a yearly total.

System Surcharge

If the box displays a checkmark, it informs the user if the
surcharge lines were system generated. If the box is not

checked, it informs the user that the surcharge lines were
manually entered.

Buttons - These buttons are located at the bottom of the Form and provide specific
commands, tools and functionality that is available to the user.

Additional Query Options

Users Guide

Duplicate with Detail Recards |

Applies Surcharges and
Saves the Changes

!

List of Budget Records | Guarterly Totals Apply Surcharge

ltem

Description

List of Budget Records

This option will allow the user to query existing Budget
records. The list displays pertinent information regarding
each record matching the query and allows a user to easily
scroll through the list to view current Budget Records to
bring one up into the Budget Form. When the user returns
to the list, the list is preserved for the user to make another
selection or until the form is closed.

Duplicate with Detalil

This option will allow the user to duplicate and save

Budget Processing — Version 2.6
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Records existing Budget record including Parent and Child records.

Quarterly Totals This button will display Object Class Totals by Quarter, and
other important information about your Budget Record.

Apply Surcharge Using this button will automatically add the appropriate
surcharge object class lines when using Labor object
classes.

Users Guide Provides Link To the Budget Section of the MARS Users
Guide

Icons for the Budget Form
The Icons are located at the top of the Form and provide specific commands, tools or
functionality that is available to the user.

Enter Execute Cancel 4d | l List of
Query  Query Query Up Down A Delete Duplicate Values

H S % E X + H

General Data Entry Rules and Guidelines:
Add a Record:
Users perform the following steps to add a record in the Budget Form:

Save Exit

_-rlJl.

Step Action

1 Select the proper Fiscal Year from the Main MARS Form. If the user is
responsible for more than one FMC, select the appropriate FMC.

alysis Reporting S

Crganization Code

Uzer I KDOWNS F" = g’f ,W l_ ’_ ,_ l_ ,—

2006

‘MARS

Management Analysis
& Reporting System

2 Select Budget/Budget from the MARS Main Menu.
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Step Action
Budget Organization Code
Commitrments 4 Fv. |EiEH |~ BlGo]q] Frrrir
Match L
lgnare CBS Records
Personnel ' / "
Lahor Projections
e[ MARS
Status f User Profile Managen:lentﬁnalysis
& Reporting System
Admin ]
Exit
3 The Budget Form will open in Add mode.
— AL Alternste ASE  Fund Crganization Program Project  Task BOF Ser# Record #
= N | o o [ I |
Reason Corresponding Crganizetion
| - [
R I~ Include n NTIAL LO BOP Upioad — original Ly Su| 23 Curent LvSurl 25| @ o ™ 16 wgernl
[ Include in FMC BOP Uploacd Original EC Sur ,? Current EC Sur m T Temp ° External
— T intial BOP @ Adjustment BOP  © Transfer BOP MRS Budget Load [
Ohject Class Tatal October Movember December Janusry Feburary Mare
S I | | | | \ \
| | | | | \ \
FiE | [ [ [ [ \ \
[ | | | | \ \
| | | | | \ \
FTE | [ [ [ [ [ [
[T | | | | | \ \
| | | | | \ \
FTE | [ [ [ [ \ \
[T 1 | | | | [ [
| | | | | | \ \
= FTE | [ [ [ [ \ \
Budget Total | ool 00| 00| 00| 00| 00|
FTE Total | oo 0o 0o 0o oo oo
1] | »
Users Guide | Duplicste with Detal Records | List of Budget Records | Guarterly Tatals | Apply Surcharge

+
Click in AA# and enter in Allowance Advice Number or click /= to see the List
of Values. This is a required field.

If using additional numbering, enter data in Alternate AA#. This field is

optional.

AAR Aternste A5%  Fund

(0 T ESEESE

Organization Progratm Project Task

BOP Serd

Record #

L

Allowance Advice numbers currently have the format of
mail_code/dash/month_number/month, (example: CIO-04JAN). The system

allows Budgets to be entered with another reference as a place holder (i.e.,CIO-
MEMO). Using a common denominator will allow easier querying capabilities

(i.e., %MEMO).

Use Report # 120 “Funding by Allowance Advice” which is located under
Reports/Funds Control and Budget section to verify if new funds have been
downloaded into the Allowance Advice module. It shows if funds are available

Budget Processing — Version 2.6
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Step

Action

so that Budget records can be created.

Tab to or click in Organization Code. Enter in a valid Org Code or double click
into each field and select from the LOV. This is a required field.

vt Afternste 4%  Fund Organization Prograrm Project  Task BOF Ser# Recard #

ey L 0 SR ESE I

Tab to or click in Project Code. Enter valid Project or double click in the field
and select from the LOV. Tab to Task.

Enter in valid Task or double click in the Task and select from LOV.
These are required fields.

When Project-Task has been entered, the Fund Code and Program Code will be
populated when the record is saved.

PN Afternate A5% | Fund Qrganization Program Project Tazk EOP Serd Record #

| O T T S ESE [ |

Tab to or click in BOP Ser#. Enter in Plan No. from the BOP. This field is
optional.

ALY Alternste A2#  Fund Crganization Program Project  Task| BOP Ser# Record #

| O T T 1 ESEESE L]

Tab to or click on Reason. Enter in a brief description of the purpose of the
allocation. This is field is required.

A Alternate A4#  Fund Organization Program Project  Task  BOP Serd Record #

=l 0 A o [l |

Reason Corresponding Organization

| o [ [ [

Rembursement Mo [ Thelude I MMEC TO BOF Opload.— Original L =ur| 21 Current LY sur| 21 & PermStatgslmem al

[ Include in FRMC BOP Uplosd Original EC Sur| 25 CurrentEC Sur| 25 U Temp * Esternal

— Tntisl BOP ® Ajustment BOP T Transfer BOP  MARS Budget Load|

Click in Corresponding Organization. Enter in a valid Org Code.

Alternate A4#  Fund Organization Program Project  Task  BOP Serd Record #

| 0 T T [0 EEESE [ |

Reazon Corresponding Organization

| o [ [ [

Reimburzement Mo [ Include in IMITIAL LO BOP Upload— Original LY Sur| 21 Current LS @ PermSta%Slnternal

| |— Include in FMC BOP Upload Original EC Sur a5 Current EC Sur 25 (. Temp [ External
— Tnitisl BOP ® Acjustment BOP T Transfer BOP  MARS Budget Load |

10

Click to Status. The system will automatically default the Radio buttons to
Perm and Internal. Make the necessary changes by clicking into the appropriate
button.
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Step

Action

Alternate A4#  Fund Organization Program Project  Task  BOP Serd Record #

| 0 [T [ [ NSEESE | |

Reason Corresponding Organization
| N S

Reimburzement Mo [ Includie in IMTIAL LO BOP Upload — Original LY Sur] - 21 CurrentLY Sur| 21 | 5 PermStat';SInternal

| [ Include in FRMC BOP Uplosd Original EC Sur| 25 CurrentEC Sur| 25 U Temp * Esternal

— Tntisl BOP ® Ajustment BOP T Transfer BOP  MARS Budget Load|

11

Click into Reimbursable No. This field should only be used for a Reimbursable
Fund. Enter in the Agreement Number of the Reimbursable. This field is
optional.

Alternate A% Fund Organization Program Project  Task  BOP Ser# Record #

| [0 0 ESEESE | |

Reason Corresponding Organization

| S [ T[]
— M Include in IMTIAL LOBOP Upload  original Ly 5w 21 curentLy su[ 21 | 5 PermStat‘#Slnternal
| [ Include in FWC BOP Upload Original EC Sur| 25 CurrentEC Sur| 25 U Temp * Esternal

=i T el BOP @ Adjustment BOP Transfer BOP MARS Budget Load |

12

Click one of the Radio Buttons to identify what type of Budget this record is,
Initial, Adjustment or Transfer BOP.

Check Include in INITIAL LO BOP Upload if this Record is to be included in
the file transfer to CBS.

Check Include in FMC BOP Upload if this Record is to be included in the
Adjustment /Transfer file for CBS FMC upload.

Alternate A4#  Fund Organization Program Project  Task  BOP Serd Record #

| 0 [T [ [ NSEESE | |

Reason Corresponding Organization

f [ [ 11
Reimburzement Mo [ Includie in IMTIAL LO BOP Upload | Original L Sur] 21 CurrentLY Sur| 21 5 PermStat';SInternal
[ Include in FMC BOP Uplosd Criginal EC Sur | 25 CurrentECSur| 25 0 Temp ¢ External

I Initizl BOP ™ Ajustmert BOP  © Transfer BOP  MARS Budget Laad |

-

13

Click to Object Class. Enter in valid object class or double click into each field
and select from the LOV This field is required.

Cibject Cn Tial

ot Pt Tz ettt Awiary Felndary Wi

it
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Step Action

14 | Click to “Monthly” fields. The Budget Form will only accept monthly entries.
There are 12 months listed on the Form. Enter in amounts.

Use the scro]l bar for months beyond the Form display.

Tkl Dehodsdy Bttt (et iy Félwrary M

FIE

Brxiged Fotad m
m:

(1] L] 0 {11 i
FTE Totsl o ) (] o (]

Enter actual amounts. As the amounts are entered, the Total field will sum the
detail line for the object class.

e DO NOT use the symbol for dollars.

e The system will calculate down to the penny.

e Zeros following decimal places do not have to be entered. Whole
numbers will be converted by the systems to tenths or hundredths as
applicable, with zeros automatically entered.

« DO NOT enter commas. Commas will automatically be entered.

e When entering numerical data, use tab/enter keys to move between
months. If the mouse is used, "click™ in the space and erase/clear the .00
before entering the dollar amount.

« When entering funds received or transferring funds, plan accordingly by
months/quarters/ and object classes as to how the funds are projected to
be obligated/BOPed. This will avoid having to explain a variance.

e Months with no funding must be filled with a zero.

o Enter in FTE amounts on the FTE detail lines. FTE’s may only be
entered under object classes: 11-1x, 11-3x, 11-60, 11-71, and 77-xx.
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Step

Action

15

If there are Base Labor Object Classes (11-1x, or 113x) and you want the system
to apply surcharges automatically, click Apply Surcharge Button

o Apply Surcharge Button: The apply Surcharge button will automatically
add 11-60, 77-87, 77-88, 77-88-19 or 77-89 records for the 111x, 113X,
and 11-71 base labor object classes, based on your Project Code. This is
to be used as a time saver. The Surcharge subtotal for the 111x, 113x,
and 11-71 records will be listed on the line under the object class. The
system will check the total amount of the record against the Allowance
Advice System for the entire year or by quarter if your line office is set
for Quarterly budget checking.

e Any missing surcharge object class lines will be added by the system,
and any existing surcharge object class lines will be updated.

e Onlyone11-12, 11-35, 11-60, 11-71, 12-00, 12-10, 77-87, 77-88, 77-88-
19 or 77-89 object class line is allowed per Budget Record.

o If your budget record passes all validation, it will be saved and
committed to the system.

16

Check monthly totals for all object classes and FTEs.

Budget Tatal | oo | oo | oo | oo | on| i

FTE Total | o0 || oo | oo | oo | .o | i
4] |

17

To enter a new record place the cursor in the parent portion of the record and
Press the Down 1l’| Arrow or press the Add Record =+ icon. (Warning - you

must commit after updating or adding each record). The Duplicate function o
icon will duplicate only the top half of the Budget record. To Close the form,

click the Exit E icon.

If you attempt to exit a form and the system has detected unsaved changes, the
Form will prompt you to either go back and save or exit the Form without saving
your changes.

18

Use the Quarterly Totals Button to obtain a number of important calculations
concerning the current Budget record.

Functionality of the Additional Buttons

Users Guide | Duplicate with Detail Records | List of Budget Records Cuarterly Totals Apply Surcharge

List of Budget Records
This option will allow the user to query existing Budget records. The list displays

pertinent information that allows a user to easily scroll through the list to view current
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Budget Records. No additions, corrections, or deletions can be made in the List of
Budgets. Click on the List of Budget Records button, enter a query selection then press
the Enter Query button. Double click on a row to select an allocation. Your selection
criteria will not change until you execute another query. You also have the option to re-
order the output on the query form by pressing one of the column headers when the query
is complete.

Lizt of Budget Records:

Fund Oroanization Proaram Prai M‘ &I M Total Gir Description
B M1 joooo o o o @ [2 24 4 [ [EBLAHOE PoO |AA-OEm.] 133,000.00 | 00 [TEST FOR SURCHARGE
0 [11 foodo o o fo o 2 24 le i [EsLanos [Poo [as-nan) 55,300.00 | 3,500.00) [TEST FOR BUDGET - KD
[11 fooos o o o o B[ B 80 |owicaLBlFLE [ciore | 1,000,000.00/[ 1,000,000.00 [DAVE TEST
[11 Jooos o o o o @ ¢ i m fomvvat [pon [cio-PE | 3,990.00 | 00| [TEsT
[11 fooos o o o o Bl 0 Jomwivst Poo [cio-mew| 1,250.00/| 1,250.00) [TEST
[11foozs o o o o @l @ joswivat [Poo [clo-mEN| 229.00 | 228.00)|[TEST
[117Joooe o o o o 2 e 2 o [zeCemon ron [aa-mEM)| 400/ 400/ [TEST

=
@
=]
=]

[11fooos o o o o 2 e 2 0 [zsLamon [Poo [cio-am | 1,000.00/| 1,000.00) [TEST

[11 Jooos o o o o 2 g 2 |28 [28LamiB PO [Cio-MEN| | [TEST

[11fooos o o o o 2 232 1 J[EsLaEns [Poo [cio-mew| 293.00/| 293.00) [TEST

[11 foogs o o o o |2 |21 45 12 |[EsLEFE0 [Pon [clo-MEN| 10,200.00 | 10,100.00 [USER'S GUIDE EXAMPLE
T EES | [ | |

(T I [ 1 [ | |

1,205316.00[  1,016,526.00
Execute Guery | Close Form |

=
=]

=]
@
=]
=]

=
=]

=]

1]

010 13
BEEBEEEEBREEE -

|
|
|
|
|
[
|
[11fooss o o o o 2 e 2 @ [zalemon (PO [cio-sm || [ 1000 10.00] [TEST
|
|
|
[
|
|
|

4] | 3

Duplicate with Detail Records

This button will allow the user to duplicate and save existing Budget record including
Parent and Child records. The user needs to Query Budget record to be duplicated if it is
not already displayed. Click on the Duplicate with Detail Records button, and the system
will create and display duplicate Budget record (Parent and Detail records). The new
record will be already saved into the MARS database as MEMO. Both check boxes,
Include in INITIAL LO BOP Upload and Include in FMC BOP Upload will not be
checked. The original Budget record number will be added to the end of the Reason filed.

Quarterly Totals

This button will display Object Class Totals by Quarter, and other important information
about your Budget Record. The AA Totals and Amount Left to Budget are only
available when the Budget record has been assigned to an Allowance Advice Number.

o Total This Record — Displays the current record's total dollar amount.

e Total Other Budget Records — Displays the amount of all other matching
Budget records (same FMC / AA_NUM / PROGRAM_CODE)

e Total Amount Budgeted — Displays the total amount Budgeted on all Budget
records with the same FMC and Program. For Reimbursable, with the same
FMC, Program and Project.

e AA Totals - Displays the total Allowance Advices for the FMC/Program and
Project, if a Reimbursable.
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Amount Left to Budget - Displays the amount left to Budget (AA Totals minus

Total Amount Budgeted).

Guarterly Totals

7m Quarterly Totals

A8 Number | AA-DSMAY Fund Code | 85 FWc |30 11 Program Code e
Record Mumber  Object Class Allocation Gluarter 1 Gluarter 2 Giuarter 3 Guarter 4

= | mEEl 111z of of 100,000.00 | o0 00| 00| 100,000.00
[ 80,645.15 | oo .00 | 00| 80,645.16
[11 /60| o] o] 19,354.84 | 0o | 0o | 0o | 19,354.84
[ oa| oo oa | 00| aa
[1210] o] o] 53,000.00 | oo 00| 0o | 53,000.00
[ 0o | 00| 00| 00| .00

) ) I | | |

| I | | |
v TOTAL THIS RECORD | 133,000.00 | oo .00 | 00| 133,000.00
TOTAL OTHER BUDGET RECORDS | 55,300.00 | 3,600.00 | 2,400.00 | 45,000.00 | 3,300.00
TOTAL AMOUNT BUDGETED | 188,300.00 | 3,600.00 | 2,400.00 | 45,000.00 | 136,300.00
AATOTALS | 232895200 496,601.00 | 422,397.00 | 500,000.00 | 909,854.00
AMOUNT LEFT TO BUDGET | 2140552.00 | 493,001.00 | 419,997.00 | 454,000.00 | 773,654.00

Close GQuartetly Totals |

Apply Surcharge

Using this button will automatically detect your FUND CODE Type and then add the
appropriate surcharge lines for 11-60,12-00, 12-10, 77-87, 77-88, 77-88-19 or 77-89
when using base labor object classes 11-1x and 11-3x. The Fund Code and Project Code
type being used on the Budget record will determine which object classes are added. All
totals will be checked against the Funds Control System.

Atternate AA#  Fund Organization Program Project  Task EBOP Serd Record #
0 I N | o o [ \
Carregponding Organization
\ S [ T[T
Reimbursament No [~ Includte in INTIAL LO BOP Upload — Original LY Sur| 21 CurrentLv Sur| 21 | Permgat‘#s\rderna\
[ Include in FMC BOP Upload Original EC Sur ,? Current EC Sur ,7 O Temp © External
— T initisl BOP  ® Acjustment BOP Transfer BOP  MARS Budget Load [
Ohject Class Total October Movember December January Feburary Marc
) J | | | | | |
| | | | | | |
Fre | [ [ I [ I [
LT LT | | | | | |
| | | | | | |
FIE | [ [ [ [ [ [
(LT | | | | | |
| | | | | | |
FTE | [ [ [ [ [ [
LT LT 1 | | | | | |
| | | | | | | |
= Fre | [ [ [ [ [ [
Buciget Total | 00| oo | oo oo 0o oo
FTE Total | oo oo | 00| oo | 00| oo |
4] | 3
Users Guide | List of Budget Records | Guartetly Tatals | Apply Surcharge ‘
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The Labor Amount entered for the Labor Object Classes 111x, 113x, or 11-71 equals the
Base Amount plus the Leave Surcharge. When the Apply Surcharge is clicked, the
system will add a line below the 111x or 113x lines. For reimbursable project codes, the
new line is the Base Amount. The Base Amount is calculated by dividing the Labor
Amount by (1 + the Current LV Sur). For direct project codes, the new line will be the
same as the 111x, 113x, or 11-71 record line (no 1160 Object Class is added.)

The system performs the following actions for reimbursable project codes when the
Apply Surcharge button is used:

Object Class Amount Action
Labor Amount 100,000.00 | User clicks Apply Surcharge. Current LV Sur for
(111x, 113x, or this record is 24%.
11-71)
Base Amount 80,645.16 | The system divides Labor Amount by 1 + Current LV

Sur (100,000 divided by 1.24). The system populates
the amount on the line below the object class.

Leave Surcharge 19,354.84 | Base amount is multiplied by Current LV Sur

(1160 or 1161) (80,645.16 x .24 = 19,354.84)

Employers’ 33,000.00 | Current EC Sur for this record is 33%.

Contribution The system multiples the Labor Amount (Base Amount
(1210) plus Leave Surcharge) by the Current EC Sur

(100,000 x .33 - $33,000).

Saving a Record

Once all of the data has been entered, the record must be saved. There are only two ways
to save a Budget record. The Apply Surcharge Appty Surcharge button will automatically
add 1160, 1210, and any additional surcharges, when a valid labor object class is used. It

will then validate, and save the record. The H icon will save the record as it was

entered, without applying any surcharges. The I icon save button may be used at any
time, and will automatically remove any reference to the fact that the Apply Surcharge
button may have already been used. Conversely, Apply Surcharge Apply Surcharge may
also be used at any time, as long as there is a base labor object class present (11-1x or 11-
3x). Once the record is saved and committed to the database, the Record # is generated.

If a record is entered that has been assigned to an AA# where the funding for the AA has
already been planned, a warning message will pop up to notify the user that the “Record
Cannot Be Saved. Total Budget for the Year is More than Funds Control......... 7 If you
add a line, and it exceeds the AA amount, you must either decrease the line amount so
that it is less than the previous save amount; make it the total under the AA amount, or
Exit the Form without saving the record. This funds validation is necessary to enforce
the AA funds control.
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When attempting to exit a form with unsaved changes detected, the Form will prompt the
user to either go back and complete a successful save operation or exit the Form without
saving the changes. This is necessary to enforce the AA checking and funds control.

Query a Record

A user is able to select records by entering Query Mode.

Users perform the following steps to query a record in the Budget Form:

Step

Action

1

Click on to enter query mode.

Note: In the bottom left hand corner of the form, the system indicates that the
system is in “Enter a Query”” mode.

MARS Edit Query Help Window

JJJJJJJJ #Jrvfste oo eI M

Alternate [ang  Fund Organization Program Project Task BOP Serg Record &

/ 1 LT [ |

Corresponding Organization

o [ [ [T

Reimbursement Mo / [ Include in INTIAL LO BOP Upload — Originl LY Sur Currert LY Sur p PermSta}i‘T it

[ /Z I Incluge in FMC BOP Upload OrignalEC Sur[  CumertECSur[ | Temp ( External

Reason

— T initisl BOP T Adjufstment BOP T Transfer BOP MARS Budget Load|

Ohject Class

S ) I

Tatal October Movember December January Fehurary Marc

| | |
| | |
| | |
| | |
| | |
[ [ [
| | |
| | |
[ [ [
| | |
| | |
| | |
on | oo | oo |
oo | oo | oo |

oo i) oo
i) i) 0o | | i
1] | +
Usefs Guide | Duplicate with Detail Records | List of Budget Recards | Quarterly Tatals | Apply Surcharge |

e, F4 to cancel.

Enter . quur press Ctrl+F11 to

2 Enter data in any field that is highlighted in “yellow” within a Parent Record.
Within some of these fields, you can double click to select the data from the List
of Values.

3 Click on %| to execute query.
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Step

Action

Depending on the query, the results may return multiple Parent records.

MARS Edit Queiy Help Window
ﬂﬂﬂﬂw: 2014 | Ore [30 11 e @
/‘\ AL Alternate AS#  Fund Organization Program Project  Tazk BOP Ser# Record #
— [ NdEnn. v [ 2 fzoft1 fooon o fo o o o ] fewey oo || [149855
Reseon Corresponding Crganization
[Fv 301 4 W&.8 SPEND PLAN - [T T T
Reimbursement Mo [ Include in IMITIAL LO BOP Upload  Opfginal LY Sur| 227 Current LY Sur| 227 i PermStat#SInternal
| [ Include in FMC BOP Upload Otiginal EC Sur 3011 Current EC Sur 3044 { Temp ' External
| ®fitisl BOP T Adjustment BOP  © Transfer BOP  MARS Budgét Load [
Chject Class Total Cctober Npémber December January Feburary hdare
afhz o [ 1 7av00zoo) | 13445000 /15315900 | 167 569.00 | 14451800 | 13805800 | 15¢
| 1 7avoozon|| 134,450.Dny 150,159.00 | 167 56000 | 144 21800 | 138,058.00 | 15¢
FTE | 2042 | 14| 177 | 1585 | 165 153
1 fzalo Jo | 24.500.00)| [ | | 24,500.00 | oo |
- | | /| | | | I
FTE | nolf] / oo oo oo oo oo
fzlo oo szt gran|| / s1acs00] 37,180.00 | 39,144.00 | 37,5200 | 32,257.00| 31
| l/ | | | | I
FTE | o 0o 0o | 0o 0o | oo
oo o | 400,000/ | 33,337.00 | 33,333.00 | 33,333.00 | 33,333.00 | 33,333.00 | 3
| / |l | | | | I
= FTE | / oof] oo oo oo oo oo
Budget Total [ #f715,073.00 | 451 534.00 | a75,142.00 | 403,511.00 | 561,939.00 | 348,200.00 | a7e
FTE Total | 2042 || 159 177 | 185 165 | 153 |
1 | 3
Uszers Gufle List of Budget Records | Cuarterly Totals | Apply Surcharge |

In this example there are 11 Parent records that have been retrieved. Use the T
_,‘
record set.

up and “ down arrow keys or the left upper slide bar to scroll through the query
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Step

Action

Click in the Child record. Click on ﬂ to enter query mode.

Note: In the bottom left hand corner of the form, the system indicates that the
system is in “Enter a Query”” mode.

MARS Edit Query Help Window

B 515 413 4] i ol I

- ALE Atterngte A4%  Fund Crganization Program Project  Task  BOP Ser# Record #
= laamEMO v [as 2 |fzo (11 foooo o fo fo o ek 2 o | feeweiy fpoo [145855
Reason / Corresponding Crganization
[Fv 2014 Ma SPEND fLan < T T T
Ee T EEnE /L [ Includle in INITIAL LO BOP Upload Original LY Sur| 227 Currert LY Sur| 227 4 Permga%‘ﬁ —
| [ Include in FMC BOP Upload Original EC Sur ,m Current EC Sur ,m [ Temp ' External
L ®intisl BOP T Afjustmert BOP  © Transfer BOP MARS Budget Load |
Ohject Class Total Octaber Movember December January Feburary hdarc
S| | | | | | |
| | | | | |
| | | | | |
[ [ | | | | | |
| | | | | |
| | | | | |
[ [ | | | | | |
| | | | | |
| | | | | |
[ [ | | | | | |
| | | | | | | |
ut FTE | | | | | | |
Budget Total | 5,715,073.00 || 451 ,634.00 | 375,142.00 | 403,511.00 | 561,939.00 | 348,200.00 | a7e
FTE Total | o042 || 153 177 1585 165 153
4 | »
Users Guide List of Budget Recards | Quarterly Totals | Apply Surcharge |

Enter a query, press Cirl+F11 to execute, F4 to cancel. |
_Record: 111 | | Enter-gu.. | Listofvalu. | |

Enter data in any field that is highlighted in “yellow” within a Parent Record.
Within some of these fields, you can double click to select the data from the List
of Values.

Click on %| to execute query.
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Step

Action

Depending on the query, the results may return multiple Child records.

= AL Alternate AS#  Fund Organization Prograrm, Project  Tazk BOP Ser# Record #
Y=o 2 [ofeocofo o o o el o [eemoLy oo 143635
Reason Corresponding Crganization
[Fv 2014 Ma.8 SPEND PLAN < T 1T 11T
Reimbursement Mo I Include in INTIAL LO BOP Upload Ariginal L Sur| 227 curentLy Sur| 227 | PermStat#SI —
| [ Include in FMC BOP Uplosd Otiginal EC Sur W Current EC Sur ,m O Temp ° External
| ®initisl BOP T Adjustment BOP  © Transfer BOP  MARS et Load [
Chject Class Total Cctober /ﬁovember December January Feburary hdare
1zl o [ 178700200 134 450,00 y 158,158.00 | 167 569.00 | 144 31800 | 13608800 | 15¢
| 1 7avoozon|| 134,45092( [ 150,159.00 | 167 56000 | 144 21800 | 138,058.00 | 15¢
FTE | 2042 | y.£o 177 | 1585 | 165 153
[z o o | 24,500.00)| | /oo o 24,500.00 | | oo
| L/ | | | | I
FTE | ol / oo oo oo oo oo
[0 o fo | 421 573.00 J/ 31,408.00 | 37,180.00 | 33,144.00 | 37,982.00 | 32,257.00 | 3
/ | | | | I
FTE | ) | 0o 0o | 0o 0o | oo
[o o o | ann oo | 33,337.00 | 33,333.00 | 33,333.00 | 33,333.00 | 33,333.00 | 3
4 | | | | | I
FTE | / oof] oo oo oo oo oo
Budget Total [ /" 5.715,073.00 || 451 534.00 | a75,142.00 | 403,511.00 | 561,939.00 | 348,200.00 | a7e
FTE Total 2042 || 159 177 | 185 165 | 153 |
1 | 3

UszerzAsuide List of Budget Records | Cuarterly Totals | Apply Surcharge |

In this example there are 5 Child records that have been retrieved. Use the fup

- L

and "™ down arrow keys or the left lower slide bar to scroll through the query
record set.

Duplicate a Parent Record

Users perform the following steps to duplicate a record in the Budget Form:

Step Action
1 Query record to be duplicated if not already displayed.
2 Click on i to insert a row.
3 Click on il to duplicate the selected row.
4 Enter in the data. Field edits will follow the same format as in the Add mode.
5 Click on E to save and commit the changes.

If you attempt to exit a form and the system has detected unsaved changes, the
Form will prompt you to either go back and save or exit the Form without
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Step Action
saving your changes.
I X

= ALy Afternate A%#  Fund Crganization Progratm Project  Task BCP Ser# Record #

A8 -BAERIC - || AL 2 30|11 (0000 |0 |0 |0 (0 [ 3@ 1 2 0 @ 2%wmGLLY POO 149655

Reason Corresponding Organization

FY 2014 M&A& SPEMD PLAN -

) L Status
i Incluch IMITIAL L2 BOP Uplosd
Feimburaement Mo [ Inclucte: in ploz Criginal LY Sur 227 Current LY Sur 227 ®Perm  ® nternal

[]Inchide in FMC BOP Upload Original EC Sur 30011 Current EC Sur 30 14 U Temp L External
® nitigl EOF O Adjustment BOP O Transfer BOP MARS Budget Load

tdare
158

138

From Inside This

3

FTE .00 0o 0o 0o 00 ju]
2110 |0 |0 400,000.00 3333700 33,333.00 33,333.00 3333300 3333300 37
b
FTE .00 00 00 00 0o ju]
Budget Total 5,715,073.00 451 634.00 375,142.00 408,511.00 561 939.00 349 209,00 37
FTE Tatal 20.42 1.59 177 1.85 165 153
A 3
Uzers Guide List of Budget Recaords Quarterly Totals Apply Surcharge

Duplicate with Detail Records
Users perform the following steps to duplicate the entire record in the Budget Form:

Step Action

1 Query Budget record to be duplicated if not already displayed.

2 Click on the Duplicate with Detail Records button.

3 The system will validate displayed Budget record.

If the record is validated, the system will create and display duplicate Budget
record (Parent and Detail records). The new record will be already saved into
the MARS database as MEMO. Both check boxes, Include in INITIAL LO
BOP Upload and Include in FMC BOP Upload will not be checked. The
original Budget record number will be added to the end of the Reason filed.

4 Modify the data as needed. Field edits will follow the same format as in the
Add mode. Click on E to save and commit the changes.

Edit Guidelines

Before you edit a record, take note of the surcharge amounts listed on the Form. If the
FMC LV or EC rate has changed since the original Budget record was created, the
original and current surcharge amounts will differ. If they are different, the system will
not allow changes to be made to any financial information. The system will display a
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message “Your Original Surcharge Rate Has Changed. The Financial Data on the
Record Can Not Be Changed. Please Save As ‘--MEMO?’, or Create a New Record.” To
edit the financial information, change the data in the AA# field to MEMO or INT (Ex.
FMC-MEMO). When changing financial information, remember that each monthly
calculation may be done using either the Original or Current LV and EC rate. After
editing is complete and the Budget Total has not changed, you can re-save the record to
the original Allowance Advice Number. Another option is to create a new Budget
record. When a new Budget record is created, the Original and Current rates on the
Budget Form will display the new rates which will be the same. The extension of
MEMO or INT on the AA# does not have any effect on the Funds Control.

Edit a Record
Users perform the following steps to edit an allocation in the Budget Form:

Step Action

1 Click on the Enter Query ) icon.

2 Enter data in any field that is highlighted in “yellow”. Within some of these
fields, you can double click to select the data from the list of values.

3 | Click the Execute Query 5 icon.

Field edits will follow the same format as in the Add mode. To scroll through
multiple Budget records, place your cursor in the top part of the Budget

Form, use the upf| and down 1"| arrows or the scroll bars. To scroll through
multiple detail records use the upﬂ and down "’| arrows or the scroll bars.

4 Make the desired changes.

S Click on Eto save.

If you attempt to exit a form and the system has detected unsaved changes, the
Form will prompt you to either go back and save or exit the Form without
saving your changes.

Delete a Record

In order to delete the parent record, all associated detail records must be deleted first.
Users perform the following steps to delete a record in the Budget Form:

Step Action

1 Click on the Enter Query 0] icon.

2 Enter data in any field that is highlighted in “yellow”. Within some of these
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Step

Action

fields, you can double click to select the data from the list of values

3 | Click the Execute Query 5 icon.
To scroll through multiple Budget records, place your cursor in the top part of
the Budget Form, use the upf| and down 1l’| arrows or the scroll bars. To
scroll through multiple detail records use the upﬂ and down “"| arrows or the
scroll bars.

4 Click on E to delete record.
A CAUTION message will appear saying "Do you want to commit the
changes you have made?" Click N for (No) to return to the Form or click Y;
for (Yes) to mark the record for deletion.

5

Click on E to commit the deleted record(s).

NOTE: Once the record(s) has been saved, they are permanently deleted!

System Funds Checking Safeguards

If your Budget record is referencing an AA number, then the system automatically
performs the following checks to ensure that the Budget plans are in alignment with the
Allowance Advices.

Verifies that the Budgets do not exceed the Allowance Advice amount

If you are already over the AA amount when you first open the record, the
system verifies that the current amount being saved is lower than the last
saved amount for that record. A warning message will be issued in this case,
stating that you are still over the AA amount, but have lowered your overall
total.

Checks if the Original and Current LV and EC matches.

Verifies that the quarterly amounts on the Budget do not exceed the quarterly
amounts in the Allowance Advice (Optional Line Office Setting).
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BOP Upload Process into MARS

The following is the process for uploading BOP to MARS to create Initial Budgets
entries. While the Fund Control LO Administrator is usually responsible for this
function, MARS Budget entry users play a key role in producing successful MARS Initial
Budgets.

Getting Started

Before executing the BOP Upload, file subdirectories must be established on the C: drive
and labeled C:/BOP/Log, C:/BOP/Error, C:/BOP/Archive, and C:/temp/upload to house
executables and log files. Users perform the following steps to Upload BOP into MARS

for initial Budgets creation:

Step Action
1 Enter the MARS BOP Upload Module by select Budget — MARS BOP Upload Data
from file.
MARS Wi nd o
Budget anization Code
Commitrments i Upload Budget Data from file [T 1T 1T
Match ¥ BOP File Generation (AdjsTransfers)
lgnare CBS Records '
Persannel v / T
Lahor Projections
e [MARS
Status f User Profile Management Analysis
& Reporting System
Admin »
Exit
2 The First time you enter the module, the following Jinitiator Security Warning screen

will display:

Click Grant always.
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Step Action

User ld: BRECHUTSKY Il JInitiator, Security Warning

G-’:}( Do you want ta install and run signed applet distributed by

7)) "Farms Semices"?
et
@ FPublisher authenticity verified by :

"Oracle Carporation”,
Managen

A The security certificate was issued by a company that is not trusted.

@ The security certificate has not expired and is still valid.

Caution: "Forms Services" asserts that this content is
safe. You should anly installiview this content if you trust
"Farms Senices" to make that asserion.

| Grant this session || Demy H Grant always || \iew Certificate

3 The following screen will display:

The Interface Type defaults to “BOP” and the File extension defaults to “csv”.

MARES Edit Query Help Window
= 2 0 % S o e e o e o o o N |

’%_EI Process of Uploading Budaet Data from file into MARS rororronrrcerins

MARS Budget Data Upload Process
Thiz module uploads Budget Data into MARS for initial Budgets creation

Irterface Type  BOP File Extension esw
Diata File | a
Log File |c:xaopu_oeunars_up|oad.log a

Erout howtos | (eGSR

Hote: The following subdirectories must exist onthe C: drive: C:BOPog, CHBOPError and C:BOP/Archive

4 Enter Data File name or browse to locate the file.
Enter Log File name or browse to locate the file.
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Step Action
Click Execute.
MARS Budget Data Upload Process
Thiz module uploacds Budget Data into MARS for initizl Budgets crestion
Interface Type BOP
Drata File
Look in: ] nws_files = | =] || |=3| |BE
| e
[y Mwws_2008_BOPS.csv
Exe|
Hote: The following subdit
File name: |*.csv | Open
Files of type: ‘ All Files (*.%)
5 The file uploading process will begin.

The following messages will be displayed during the process:

e The file upload status:
File C:\BOP\nws_files\NWS_2008_BOPS.csv has been uploaded successfully.
e The number of BOP batches in the Excel file.

Humber of BOP excel batches 15 Mumber of records

¢ Notification for file archiving:
Moving File C:\BOP\NWS_2008 BOPS.csv to the Archive directory
C:\BOP\ARCHIVE\mars_NWS_2008_BOPS 01142008 _1405.csv ...
Note: The archive file name in format of Original_File_Name_DATE_TIME.csv

e The file archiving status:
File has been moved to the Archive directory successfully.
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Step Action
e And Final message for the successful process completion:
5 been completed suce
6 Click Show Log.
The Notepad will display the log file, mars_upload.log, from C:/BOP/Log
subdirectory.
For example:
' mars_upload. log - Notepad
File Edit Format View Help
Irterface Type Bl Uploading File CABOPnws_files\ WS 2008 _BOPS cov to the directory CIBODY .0
: | File C\BOP\nws_files'™TW5_2008_BOPS. cav has been uploaded successfilly. O
Deta File[< Running additional process: MARS BUDGET UPLOAD PACK POPULATE DATAD
Log File |c_ Process has been subruitted successfully. 00
| Moving File CABOPITWS_2008_BOPS cav to the Archive directory O
CAROPARCHIVE mars_MWS_2008_BOPS_01142008_1440.csv .0
— File has been moved to the Archive directory successfilly. O
Process has been completed successfully O
|
7 Click Error Report.

The following messages will be displayed.

Wiarning

Q Mo error recards far this run.
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Step

Action

In case when the process run with error, the following messages will be displayed at
the end of the process:
e Error File copied to the error directory
C:\BOP\ERROR\mars_NWS_2008_BOPS_01142008_1409.csv ...
Note: The error file name in format of Original_File_Name_DATE_TIME.csv

e And Final message for the unsuccessful process completion:

B pplication Errar

¥ directory with

Click Show Log.

The Notepad will display the log file, mars_upload.log, from C:/BOP/Log
subdirectory.

For example:

BOP Interface File Upload ! Pr

B mars_upload. log - Notepad
File Edit Format Wiew Help

Interface Type  BOY

Data File |c_
LogFile [

| File has been mowed to the Archive directory successtully. O

Uploading File CABOPwrws_filles\bWS_2008_BOPS cov to the directory CBCEY . 0O
File CBOPnws_files\MWE 2008 BOP S cov has been uploaded successfully. O

Running additional process: MARS BUDGET UPLOAD PACK POPULATE DATADN
Process has been submitted successfully, 00

Wowing File OCABOPTWSE_2008_BOPS csv to the Archive directory O
CEBOPWECHIVEwars MWS_2008 BOPE_01152008_1050.csv .0

Process has been completed with error. 0

10

Click Error Report.

The Notepad will display the error log file, mars_bop_error_report.txt, from
C:/BOP/ERROR subdirectory.

For example:
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(=13
Interface Type “““’_’“’:’_’:E""
Data File |'C— MWARS BUDGET UPLOAD Insert Into_Budget(): [Not able to imnsert into
MARS BUDGET]Security Error! User (BBECHUTSE Y) not allowed to msert data outside
LegFile [ their FIMC. FIMC trying to be updated is 2006.0
Batch,.2,..00neees
B [P—— O
MARS BUDGET UPLOAD Insert Into Budget(): [Mot able to msert into
MARS BUDGET] Security Error! User (BBECHUTSE T) not allowed to insert data outside
thetr FIC. FIMC trying to be updated 15 2006.0
MARS BUDGET UPLOAD Insert Into Budget): [Mot able to nsert into
MARS BUDGET]Security Error! User (BBECHUTSE ) not allowed to insert data outside
their FI{C. FIMC trying to be updated is 2006.0

11 | The Error File C:\BOP\ERROR\mars_ NWS 2008 BOPS 01142008 1409.csv will
include all batches that processed with error.

12 | Note: Once file(s) uploaded to MARS they cannot be recreated and run again. If
changes are necessary, you must access each record in the MARS Budget module
directly.

13 | After file uploaded to MARS, the data is available for review in MARS Budget

module.

All budget records created with the following defaults:

(1) The records upload with an assumption that Funds Control validation was
performed before the file was generated.

(2) AA# in format of “Mail Code-MEMO”. The Upload program gets Mail Code
from the table based on the Organizational Codes in the header section of the
batch.

(3) Initial Bop flag is checked

(4) The Reason defaults to “Initial Allocations” when batch does not have Notes
line.

(5) Bop Notes field defaults to text in format of “UPLOAD DATE - BATCH
Number”, i.e.“26-FEB-08 - BATCH 35”

(6) If file batch includes lines for Labor Object Classes 111x or 113x:

The MARS Budget module requires DETAIL LINES for leave, benefits and
overhead surcharges when labor cost is listed in object class (111x or 113x). A
restriction of one labor base line is allowed per budget record.

In the case when the batch has both 111x or 113x detail lines, the upload process
will separate 111x or 113x, batch and split 116x detail line before uploading to

MARS Budget tables.
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(7) FTE will be created from the file for Labor Object Classes 111x, 113x, 116X,
and 77x. In the case when the batch has both 111x and 113x detail lines and FTE
exists for 116x line, the FTE will be created for lines 111x, 113x. FTE for 116x
will not be split and will be created only with 111x detail line under 116x.
14 For example the file you upload includes the batch that looks like the following.
E_] Fil= Edt ‘Wew Insert Format Tools Data  ‘Window  Help Type a question For b
NSRS SR TE S B S o EEEF =8 F A -e
hi3z2 - A
A | B [ 8] E F G H | J K L ] [\ o]
1 [Ratch | 35
2 |Bureau Code 14
3 |Fund Code g5
4 |Program Code 4 4 1 5
5 |Project Code EamMa)izA
B |Task Code FO0
7 |Fiscal Year 2008
8 |Project Cateaory B1
9 |Organization Codes 20 4] 1] 1] 1] 0 1]
10 |Reimbursable Agreement No
11 [Motes Motes for batch 35
12
13 [OBJECT1 |QBJECT2 [OCTOBER|NOVEMBER DECEMBER [JAMUARY [FEBRUARYIMARCH [APRIL  |MAY JUME ALY AUGIUST [SEPTEMBERTOTAL
14 11 12 47235 47232 47230 48716 48716 48713 48713| 48713 4B713| 48T0 48709 48709 A20109
15 [FTE 0.49 0.49 0.49 0.56 0.56 0.56 0.56 0.56 0.49 0.449 0.49 049 6.23
16 11 32 3240 3240 32349 3325 3324 3324 3324 3324 3324 3324 3324 3324 39636
17 [FTE 0.03 0.03 0.03 0.04 0.04 0.04 0.04 0.04 0.04 0.04 0.04 0.03 0.44
18 11 a4 88 10714 1409 9494 134 273 482 214 1704 2266 2753 18 11346
19 11 B0 11120 11120 11120 11460 11460( 11460 11460| 11460 11460( 11460 11460 11460 136500
20 12 o 14558 14537 14510 144958 14845 14936| 14935] 148249 14917 14908 14802 148945 17793
21 21 u] 1449 5000 5000 000 5000 65594 26743
22 22 u] 22480 22450 22450 2188 8938
23 23 u] 440 440 440 468 1788
24 24 u] 3] 2000 2000 2000 2000 883 8938
25 248 u] 32480 13960 1250 810| 11850 45000 158000 1323 5459 69310
26 26 u] 200 1000 a00 A00 a00 400 500 a00 383 4583
27 31 u] 7000 3500 4694 15194
15 | Select the proper Fiscal Year and the appropriate FMC from the Main MARS Form.

Select Budget/Budget from the MARS Main Menu

MARS CWind o
Eunds Contral Frocess ¥ dalalailsleR=yicii=laahii el e T T e e T T T e
Buget  Mguget  [EEEE
Commitments ¥ Upload Budget Data from file [T T T
tatch Y BOP File Generation (AdjsiTransfers)
lgnaore CBS Records
Personnel C W
Lahor Projections /
Faoreian Travel L4 MA Rs
Status / User Profile Management Analysis
& Reporting System
Admin L
Exit
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16 | A user is able to select records by entering Query Mode. Follow the steps in the
Error! Reference source not found. Section above to query a record in the MARS
Budget module.
17 | Our Example batch has Labor Object Classes 111x and 113x, detail lines. The

MARS Budget will have two records with same header information from the batch
and different Budget details.

One record will include lines with Object Class 111x and 1160, determined by ratio,
and all other lines. The second record will include lines with Object Class 1113 and
1160, determined by ratio.

Follow the logic described in the Apply Surcharge section above for the Labor
Amount of the Labor Object Classes 111x or 113Xx.
The following is example of first Budget Record.

MARS Edit Query Help Window

b 2 ) 3 ] 3 ) %) 4] 2] sl I M [NOAA /]

"z__E Lo = B e e et e e A e U O G G O S
— Yy Aternate 488 Fund CQrganization Progratn Project  Task Other FMC BOP Ser®#  Record #

B0SR100T. ¥ | (8] (20 [os Joooo [0 fo o o e e s ] [eemsaca [poo |l 72047
m?;o: ALLOCATIONS Original Ly Sur (2083 cument Ly sur (2083 Pern?t at;SInternal
Reimbursement No Original EC Sur ’? Current EC Sur ’? 0 Temp " External

= ® |nitial Bop  © Adjustmert Bop  © Transfer Bop  Bop Notes |26-FEB-08 - BATCH 35
Ohject Class Tatal October Movember December January Fehurary helare
PSI E 707,576.00 | | 57,643.00 57640000 | 57,636.00 | 53,443.00 | 55,443.00 | 5
[ 580,109.00 || 47,235.00 | 4723200 | 47 230,00 | 48,716.00 | 45,716.00 | 4E
FTE | 6.23 || 43| 43| 43| 56 | 56 |
[11sa o fo 11,345.00 | [ g5.00 | 1,014.00 | 1,409.00 | 999,00 134.00 |
— [ 00| o | o0 | ool|
FTE | [ || 00 00 00| 00| 00
oo o | 127,767.00 || 10,405.00 | 10,405.00 | 10,408.00 [ 10,727.00 | 10,727.00 11
[ on| | 00| 00| 00| 00| oo
FTE | o)) 00 oa 00| | 0o
[zfo o o 177,931.00 || 14,556.00 14,537.00 | 14,510.00 | 14,5800 14,345.00 | 14
[ oa) | oo onl| oo | ool|
W FTE | [ || )| ool oo 0| 0o
Bucget Total | 1,033,145.00 | | 72,289.00 | 79,535.00 | 73,557.00 | 100,050.00 | 76,272.00 | 7¢
FTE Total | 6.23| | 43| 43| 43| 56| 56|
4] | r
List of Budget Records | Quartetly Totals | Apply Surcharge |

The Second record.
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w2008 erglzofos [ [0 E]

vy Alternate &A% Fund Crrganization Progratm Project  Task Other FMC BOP Ser#  Record #
| Wos-oCT v | g8 f20 [0s [oooo [0 o o ol i [E | [Eamsica [Pod | | [F204a
" Reazon l— Status
I Original Ly Sur | 2063 o nt L Si 20 B3
INTIAL ALLOCATIONS g e Hr ® Perm @ [nternal
| 26 | s
Reimbursement Na Criginal EC Swur Current EC Sur T Temp External
o ® |nitisl Bop T Adjustment Bop T Transfer Bop  Bop Mates |28-FEEI-DB-EIATCH 35
Ohject Class Total October Movember December January Feburary hdar
S R A 45,369.00 305200 3,052 00 3,851 .00 4,058.00 4057.00 <
38,636.00 324000 3,240.00 3,239.00 3,325.00 332400
FTE 44| 03 03 03 04 04
11 [g0fo fo &,733.00) 71200 71200 712.00 733.00 733.00
.l 0| i) 00 00 )| i)
= FTE on| oo o0 o0 i i)
_ | | | | | |
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File Generation Process for Initial LO BOP Upload into
CBS

The following is the process for uploading MARS Budgets to CBS to create Initial BOP
entries. While the Fund Control Administrator is usually responsible for this function,
MARS Budget entry users play a key role in producing successful CBS Initial BOPS.

Getting Started

Before executing the BOP LO Upload, file subdirectories must be established on the C:
drive and labeled C:/BOP/Log, C:/BOP/Error, C:/BOP/Archive, and C:/temp/upload to
house executables and log files. Users perform the following steps to Upload MARS
Budgets into CBS for initial BOP creation:

Step Action

1 Check the Funds Control Initial Target vs. Budget By Allowance Advice/ FMC
/Project (75) report to ensure that funding is available for uploads. Fund Control
Administrators must mark “Include in Initial LO BOP Upload” on all Allowance
Advice records that will be included in the Upload process.

Ensures Allowance Advice entries are marked as “Include in Initial LO BOP
Upload”.

MARS Edit Query Help Window

bl ) @ % 4 ) # X)) 2| rvifoora " owfoler I

’%El Allowance Advice
AL Number Wil Code Organization Codes Fund Program Project Task
[p10cT w[vec =Bl Jfoooo o T o I ]l [ [20h o 2RLPMHA, [FO0 -~
OPT Group  OPT Sub Group Crescription
| [Fr14 CARRYOVER
el G2 3 Cird Total Allatmerit Batch Ma
| 576524 67 | o0 | oo oo | 578 F24 67 |
Allowance Status H& Code BOPs =
® Perm . r
e MO A8 Mum
Create "T0O" record Plan Mo
Mail Code ~ Plan Mo | Reporting

QPT Sub Group

" Temp

OPT Group

Report Status: ® Perm

Project/Task Description
Pazs
PRAT aal Drot[™ CIl” RAT Base [ iop

MARIME bAAMMAL TURTLE SPATIAL DISE

Transfer Funds ® rternal  © External
Feport Status ® papm C Temp

Ling Offices |

Report Cat |

Target Desc |

Include in Iniial

L BOP Upload e

Lizt of Allowances |
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Action

Enter MARS Budget plans by Org/Project/Task (OPT) with a registered AA# and
the “Include in INITIAL LO BOP Upload” is checked.

*%5 Budget Data Input -2
ternate AL%  Funcd Crganization Procram Project  Task EOP Serd Record #
na 2 a0 11 foooo Jo o o o fa o llo ] feawerLy  fpoo [ 149855
Reazon Corresponding Organization

[Fv 2014 M&A SPEND PLAN - T T T

Reimbursement Mo I Include in IMTIAL LO BOP Upload | Original LY Sur| 227 Current LY Sur| 227 & PermStat"ySIrﬁernal

| Inclucle in FMC BOP Upload GriEEl EE Sy ’_30_11 Currert EC Sur ’_3&11  Temp ' External

® |nitizl BOP Adjustmert BOP T Transfer BOP MARS Budget Load |

MARS Budget Entry user notifies the Funds Control Administrator when plans
are completed and are ready for uploading. This is normally done through e-mail
or other written procedures established by each LO.

4a

Funds Control Administrator access MARS Reports /Funds Control / Funds
Control / BOP Uploading File Generation process to begin the Upload process.

Run report Eunds Control Initial Target vs. Budget By Allowance Advice/ EMC
[Project (75) to reviews plans to ensure they agree with allotments.

Records selected for Initial LO BOP Upload: Funds Control vs. Budget
By Allowance Advice / FMC / Program and Project (75)

Description - This report compares Funds Control vs. Budget selected for Initial LO BOF Upload By Allowance Advice / FMC /
Program and Project.

You can limit the data returned to any or all of the following criteria:
2013 ~ Fiscal Year

3021 NORTHEAST FISHERIES SCIENCE CENTER -~ FMC
E Allowance Advice# (010CT, 02MNOV.__)

Please note that selecting ALL from fund code drop down list excludes Internal Fund "02"
F.un.d. C,?de (IU‘se Cltrlll-(:a}.r f.D.r multiple selection)
1015 - NOAA ORF 1313/141450 i ALL REIMB Funds
1016 - PACIFIC COASTAL SALMON RECOVE
1017 - ORF 1313/151450

1018 - NOAA PAC 1314/167460

1019 - NOAA ORF 1314/151450

1020 - PACIFIC COASTAL SALMON RECOVE
1021 - ORF 1314/161450

1022 - GULF COAST ECOSYSTEM RESTORA
1050 - SANCTUARIES ENFORCEMMT - AFF
1051 - SANCTUARIES ENFORCEMENT - AFF
1066 - FISHERIES ENFORCEMENT - AFF

-
Exclude Expired Funds:

@ Yes

© No

2 -200 -1 -0 Program Code

(SQL wildcard not allowed. Single number OK)

‘Run Report!

The following Report 75 will display.
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il #73 T J e 3 3 4 T Dec. 2, 2013
ot r NATIONAL MARINE FISHERIES SERVICE e
MARS 05:01:31 FM
- Pagelofl
Funds Control vs. Budget selected for Initial LO BOP Upload
By Allowance Advice, FMC, Program and Project
Fiscal Year: 2013 FAMC: 3021
Allowance Adv # Program Code Fund Codes Exclude Exp Funds
% 201 0 3.6.7.9 96 .97 1006 Y
AAE 010CT
FMC/Office Program Project Code Funds Control Budget Difference
3021-NEC 02-20-01-000 JRIPMNA $474.712.90 §474.72200 $0.00
Total For A4 # 010CT $474,722.90 $474.722.90 $0.00
Report Total: §$474,722.90 $474,722.90 $0.00

4b | Report Quarterly Funds Control vs Budget By Allowance Advice /[EMC
/Program (75a) also can be run for verification. On the report 75a check “Show
records checked for Initial LO BOP Upload, Funds Control vs. Budget” in the
Budget Records Selection, and check “All” or “Initial” in the Budget Type
Selection.
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Quarterly Funds Control vs. Budget By Allowance Advice f FMC / Program
(75a)
Description - This report contains quarterly Funds Control totals vs. Budget By FMC / Mail Code / Program.
You can limit the data returned to any or all of the following criteria:

2013 « Fiscal Year

3021 NORTHEAST FISHERIES SCIENCE CENTER - FMC

ALL * Mail Codes
Please note that selecting ALL from fund code drop down list excludes Internal Fund 02"
Fund Codes (Use Ctrl key for multiple selection)

1015 - NOAA ORF 1313/141450 0 ALL REIMB Funds I
1016 - PACIFIC coAsTAL salmon Recove | ED

1017 - ORF 1313/151450

1018 - NOAA PAC 1314/161460 E

1019 - NOAA ORF 1314/151450

1020 - PACIFIC COASTAL SALMON RECOVE

1021 - ORF 1314/161450 K

1022 - GULF COAST ECOSYSTEM RESTORA

1050 - SANCTUARIES ENFORCEMNT - AFF K

1051 - SANCTUARIES ENFORCEMENT - AFF

1066 - FISHERIES ENFORCEMENT - AFF 4
-
Exclude Expired Funds:

@ Yes

2 No

Project Code (SQL wildcards OK)

2 -20 -1 -0 Program Code (SQL wildcard not allowed. Single number OK)
Budget Records Selection:

@ Show records checked for Initial LO BOP Upload, Funds Control vs. Budget

) Show records checked far FMC BOP Upload, Funds Control vs. Budget

) Total Budget vs. Funds Cantral
Budget Type Selection:

@ Al

@ Initial

O Adjustment

7 Transfer

MARS Budget Records:

) Include INT/MEMO Budget records @ Exclude INT/MEMQ Budget records

4c | The following Report 75a will display.
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Report #754 NATIONAL MARINE FISHERIES SERVICE Dec. 2,2013
o 04:09:11 PM
MARS
. Page 1 of 1
Allowance Advice vs Budget by Quarters
for FY 2013 / FMC 3021 : ALL
Budget selected for Initial LO BOP Upload vs. Funds Control
Program Code Fund Code Exclude Exp Funds Project Exclude INT/MEMO
221 0 5.6.7.9.96.97 1006 Y Y
FMC: 3021
Mail Code: NEC
Program  02-20-01-000 Fund Code 7
Project 2RLPMNA
Qtrl Q2 Qtr3 Qtr4 Tatal
Allocation 474.722.90 0.00 0.00 0.00 474,722.00
Budget 263318 00 209.404.90 2.000.00 0.00 474,722.90
Difference 211,404 90 -209.404 90 -2,000.00 0.00 0.00
Program 02-20-01-000 Fund Code 7 Total:
Qtrl Qtr2 Qtr3 Qtr4 Tatal
Allocation 47472290 0.00 0.00 0.00 47472290
Budget 263318.00 209.404.90 2.000.00 0.00 474.722.90
Difference 211,404 90 -209.404 90 -2.,000.00 0.00 0.00
FMC Total:
Qtrl Qtr2 Qtr3 Qtr4 Total
Allocation 474.722.90 0.00 0.00 0.00 474.722.90]
Budget 263,318.00 209,404.90 2,000.00 0.00 474.722.90
Difference 211.404 90 -209.404 90 -2,000.00 000 0.00|

After Reports are verified, return to the Initial LO BOP Upload, enter selection

criteria, and click “Create File” button
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BOP FILE Generation
FOR BUDGET RECORDS SELECTED FOR INITIAL LO BOP UPLOAD

Description - File generation for summarized Initial LO BOP data. Data is taken from the MARS_BUDGET and MARS_BUDGET_DET

tables.

You can limit the data returned to any or all of the following criteria:
2013 - Fiscal Year
3021 NORTHEAST FISHERIES SCIENCE CENTER ~ FMC

2 = Organization Level

Please note that selecting ALL from fund code drop down list INCLUDES Internal Fund "02"
F.u".d. Cl?d?f.(lu_s.e Cltrllkja}r f.D.r multiple selection)
1015 - NOAA ORF 1313/141450 i ALL REIMB Funds
1016 - PACIFIC COASTAL SALMON RECOVE
1017 - ORF 1313/151450

1018 - NOAA PAC 1314161460

1019 - NOAA ORF 1314/151450

1020 - PACIFIC COASTAL SALMOMN RECOVE
1021 - ORF 1314/161450

1022 - GULF COAST ECOSYSTEM RESTORA
1050 - SANCTUARIES ENFORCEMNT - AFF
1051 - SANCTUARIES ENFORCEMEMT - AFF
1066 - FISHERIES ENFORCEMENT - AFF ||
-

2 -20 -1 -0 Program Code (SQL Wildcards MOT OK)

Data Roll-up Options:
@ Project and Task
@ Project

© Program

Funds Control vs. Budget selected for Initial LO BOP Upload By Allowance Advice/FMC/Project (75)

Create File

5a

e —
Opening BOP_Upload_FMC3021_FY2013_OrglLvi2_20131202.xis =
———————

You have chosen to open:
&) BOP_Upload_FMC3021_FY2013_Orglvi2_20131202.xls
which is a: Microsoft Excel 97-2003 Worksheet (0 bytes)

from: https://marsfrsdev.rdc.noaa.gov

What should Firefox do with this file?

Microsoft Excel (default) -

) Save File

[[] Do this automatically for files like this from now on.

| ok || concel |

The File Generation process starts. The File Download message appears. Click
“Open”.
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A Comma Delimited File is created in Microsoft Excel. Use default naming
convention to save the upload file or use your own:
C:\BOP\BOP_Upload_FMCxx(Org1 and
Org2) FYyyyy OrgLevelx_date(YYYYMMDD).csv
Example: C:\BOP\FY2013FMC3012.csv or C:\BOP\FY2013 3012.csv
Note: Do not use spaces or hyphens. Underscores may be used.
Batch 6692
Bureau Code 14
Fund Code 7
Program Code 2 20| 1 0
Project Code ZRLPMNA
Task Code POOD
Fiscal Year 2013
Project Category A
Organization Codes 30| 21 0 0 0 0 [s]
Reimbursable Agreement No NfA
Notes 2013 - Initial BOP
OBJECT1 OBJECT2 |OCTOBER NOVEMBER |DECEMBER [JANUARY |FEBRUARY |MARCH |APRIL |MAY |JUNE |JULY [AUGUST |SEPTEMBER |TOTAL
0 0 245000 200000 445000
11 51 3000 3000 6000
21 0 5000 2000 2000 2000 2000 13000
23 19 270 270 540
26 0 2000 2000 2000 1000 4049 7404.9
77 87 663 663 1326
77 88 366 366 732
77 89 360 360 720
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6 Enter the CBS BOP Module and select FM - Funds Management/Batch
Processing/BU101.
7 The NOAA BOP Interface File Upload / Processing screen will display:
Select Load Initial BOP’s from the Upload Type drop down.
Select BOP from the Interface Type drop down.
Make sure that File extension is set to “csv”.
Enter Data File name or browse to locate the file.
Enter Log File name or browse to locate the file.
Click Execute.
The window will display the number of BOP excel batches.
8 An Upload file will begin.
Upload Log Example:
Uploading File C:\BOP\FY2007FMC3021.csv to the directory C:\BOP\
File C:\BOP\FY2007FMC3021.csv has been uploaded successfully.
Running additional process: NST_BOP_UPLOAD.process_data
Process has been submitted successfully.
Moving Fille C:\BOP\FY2007FMC3021.csv to the archive directory
C:\BOP\archive\FY2007FMC3021.05152007103159.csV ..
File has been moved to the archive directory successfully.
Process has been completed successfully.
9 The “File has been moved to the archive directory successfully” message will

display when the Upload is complete.
Note: Once Initial files are uploaded to CBS they cannot be recreated and run
again. If changes are necessary, you must access each CBS BOP directly.

Since your CBS BOPs must match your MARS Budgets, it is required that any
adjustments to CBS BOPs after the Initial upload need to be made in MARS
Budget Module and can be loaded to CBS using MARS’s “BOP File Generation
Process (Adjustment/Transfers).
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File Generation Process for FMC BOP Upload into CBS

The following is the process for uploading MARS Adjustment and Transfer Budgets to CBS to
create BOP entries. The user must be assigned the MARS Budget role to use this module. FMC
BOP file creation will be restricted to the FMC assigned to each user in the MARS User Security
Form.

Getting Started

Before executing the FMC BOP Upload, file subdirectories must be established on the C: drive
and labeled C:/BOP, C:/BOP/Log, C:/BOP/Error, C:/BOP/Archive , and C:/temp/upload to
house executables and log files. Users perform the following steps to Upload MARS Adjustment
and Transfer Budgets into CBS for BOP creation:

Step Action

1 Before file generation, ensure that funding is available for the upload.
Note: no specific flag is needed on the Allowance Advice side.

MARS Edit Query Help ‘Window

b 2 8 3 ) ) % X 4 ¢ rvns ol [ T B [NOAA /]

"2‘:9 Allowance Advice
A8 Number Mail Code Organization Codes Fund Program Project Task
(fiooT <|[he ~|[Ea|fz]jooo o o Jo o] [ [ oz o 2RLBRRS [PO0 ~
OPT Group  OPT Sub Group Description —
| | 14 CARRYOVER
Gl G2 Gir3 Gird Tatal Allatment Batch bo
ECE oo | oo | 00| 331943254 |
Allowance Status HZ Code BOPs
™ Perm s )
s NO&S A2 Num
Create "T0" record Plan Mo
Mail Code | ~ | Plan Mo | Reporting

OPT Group OPT Sub Group Transfer Funds ® |rternal O External

Report Status @ perm " Temp

Report Status: ® Perm—  Temp Line Orfices | -
) e Report Cat | =
Project/Task Description
Pasz Target Desc
pPal” aal ot ol RAT Basel Thnicaisg M
Include in Initizl -
E4RATARIE BARRIER ISLAND COMSTRUCTION LO BOP Uplaad =

Lizt of Allowances |

2 Enter MARS Budget plans by Org/Project/Task (OPT) with a registered AA# or

MEMO.

Follow these rules:

e Absolute Value of the Budget selected for upload cannot exceed available
Funding (Total Allotment).
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Step Action
e Validate by FY, FMC, Mail Code, Fund, and Program (by Project for the
Reimbursable Funds).
e Transfer Budget must have Corresponding FMC/Org Codes.
e Total Transfer Budget amount must be negative.
¢ New Budget Records will need to be created for each Transfer/Adjustment
upload.
e “Include in FMC BOP Upload” flag must be checked.
e Define the BOP record type:
v" Initial BOP (new funding line, that is not currently in CBS BOP)
v" Adjustment BOP (change to an existing Budget line)
v" Transfer BOP (transfer to another FMC).
plternate AL%  Fund Organization Program Project  Task  BOP Ser# Record #
O T 0 T [0 T AESEESEN [ |
Reimbursement Mo [ Include in IMITIAL LO BOP Upload — Original LY Surm Current LY Surm I PermSta%SInternal
| ! [ Include in FMC BOP Upload Original € Sur| 25 CurertECSur[ 25 Temp ( Etema
- T initiasl BOP ® pgjustment BOP T Transfer BOP | MARS Budget Load|
3 Run report Quarterly Funds Control vs. Budget By Allowance Advice /[FMC

/Program (75a) to reviews plans to ensure they agree with allotments. On the
report 75a, check “Show records checked for FMC BOP Upload, Funds Control
vs. Budget” in the Budget Records Selection, and specify the Budget Type
Selection.
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Step

Action

3a

Quarterly Funds Control vs. Budget By Allowance Advice / FMC / Program (75a)

Description - This report contains quarterly Funds Control totals vs. Budget By FMC / Mail Code / Program.

You can limit the data returned to any or all of the following criteria:
2014 ~ Fiscal Year
0100 OFFICE OF UNDER SECRETARY * FMC

ALL * Mail Codes

Please note that selecting ALL from fund code drop down list excludes Internal Fund "02"

Fund Codes (Use Ctrl key for multiple selection)

ALL ORF Funds -

ALL PAC Funds = B
ALL REIMB Funds

0001 - OR&F GENERAL OPERATIONS 13X14 ey
02 - INTERNAL FUND 13X1450

0003 - REIMBURSABLE (W/OUT ADV), REC

0004 - REIMBURSABLE (WiADV), RECOVER KO
0005 - ADVANCES - SINGLE YR REIMB 13

0006 - ADVANCES - MULTI OR NO YEARR x
0007 - REIMBURSABLE

0008 - DIRECT FIN FUND 13X4324

0009 - INSPECTION AND GRADING OF PRO  ~

Exclude Expired Funds:
@ Yes
2 No

Project Code (SQL wildcards OK)

- - - Program Code (SQL wildcard not allowed. Single number OK)

Budget Records Selection:

@ Show records checked for Initial LO BOP Upload, Funds Control vs. Budget
© Show records checked for FMC BOP Upload, Funds Control vs. Budget
© Total Budget vs. Funds Control

Budget Type Selection:

@ All
@ Initial

O Adjustment
2 Transfer

MARS Budget Records:

D Include INT/MEMO Budget records @ Exclude INT/MEMO Budget records

Run Report

3b

The following Report 75a will display.
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Step Action
. NATIONAL MARINE FISHERIES SERVICE Dec. 3,2013
Report #75a MARS 02:20:40 PM
Allowance Advice vs Budget by Quarters Fage Lot
for FY 2013 / FMC 3021 : ALL
Budget selected for FMC BOP Upload vs. Funds Control
Program Code Fund Code Exclude Exp Funds Project Exclude INT/MEMO
2 W10 ATL Y Y
FMC: 3021
Mail Cade: NEC
Program 02-20-01-000 Fund Code 7
Project 2RLPMNA
Qa1 Qtr2 Qa3 Qtrd Total
Allocation 230,687.44 0.00 875,000.00 0.00 1.105,687.44
Budget -1,000.00 0.00 0.00 0.00 _1,000.00
Difference 231.68744 0.00 §75,000.00 0.00 1.106,687.44
[Program 02-20-01-000 Fund Code 7 Total:
Qirl Qir2 Qu3 Qird Total
Allocation 230,687.4 0.00 875.000.00 0.00 1.105,687.44
Budget -1.000.00 0.00 0.00 0.00 -1.000.00
Difference 231.687.44 0.00 875.000.00 0.00 1.106.687.44
[EMC Total:
Qtrl Q2 Q3 Qird Total
Allocation 230,687.44 0.00 £75,000.00 0.00 1,105,687 44
Budget -1.000.00 0.00 0.00 0.00 -1.000.00
Difference 231,687.44 0.00 875,000.00 0.00 1,106.687.44
4 After available funding is verified, the users with Budget access need to go to the
MARS FMC BOP File Generation Module by selecting Budget - MARS BOP
File Generation (Adjs/Transfers) to begin file generation process.
MARS FWind o
Funds Contral Process  » AafalyialeR=iE 1
Budget Budget anization Cade
Cammitments Upload Budget Data from file [T T T
matech BOP File Generatio
lgnore GBS Records
Persannel / —
Lahor Projections
Eoreign Travel MA Rs
Status / User Profile Management Analysis
& Reporting System
Admin
4a | The following screen will display. On the screen, enter selection criteria and

define the following selection:
v Check the appropriate BOP Upload Type
v Specify Data Roll-up Options: Project and Task, Project or Program.
Note: The user will need to select the same roll-up for Initial and
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Step

Action

Adjustments/Transfers upload to match the Initial plan in the CBS.
v Specify Budget Record Roll-up Options: By Single Budget Record or

Group by Data Roll up Selected.
Note: By Single Budget Record means that each MARS Budget Record will be
created as separate Batch in the BOP cvs file. Group by Data Roll up Selected
allows the users to combine multiple Budget Records into one Batch.
For Group by Data Roll up Selected option, Notes field allows to override the
Budget record’s Remarks.
If Notes is entered, the system will use it for all Batches in your file and combine
them based on the roll-up selection (like in the LO load).
If user already entered the same Remarks for all of the MARS Budget records
with the same roll-up criteria, they can leave this Notes parameter blank, and the
system will keep their Budget records Remarks.

Click “Create File” button.
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Step Action
BOP FILE Generation
For Budget Records selected for FMC BOP Upload
Description - File generation for FMC BOP Upload. Data is taken from the MARS_BUDGET and MARS_BUDGET_DET tables.
You can limit the data returned to any or all of the following criteria:
2012 ~ Fiscal Year
Upload Type:
nitial BOP's
I Transfer or Adjustments BOP's

Data Roll-up Options:
© Project and Task
@ Project
© Program
Budget Record Roll-up:
@ By Single MARS Budget Record
() Group By Data Roll-up Selected
Notes field for file records (for Roll-up option)
3030 SOUTHEAST REGION, NMFS ~ FMC

- - - - Organization Code
(SQL wildcard not allowed for Org Codes 4-7_Single number OK)
ALL ¥ Other FMC

- - - Other Organization Code
(SQL wildcard not allowed for Org Codes 4-7_Single number OK)
2 = Organization Level
Please note that selecting ALL from fund code drop down list INCLUDES INternal Fund "02"
Fund Codes (Use Ctrl key for multiple selection)
ALL ORF Funds -
ALL PAC Funds = 1A
ALL REIMB Funds
0007 - ORAF GENERAL OPERATIONS 13X14 [ )
02 - INTERNAL FUND 13X1450
0003 - REIMBURSAELE (W/OUT ADV), REC
0004 - REIMBURSABLE (w/aDv), RECoveEr  IETd
0005 - ADVANCES - SINGLE YR REIMB 13
0006 - ADVANCES - MULTIOR NO YEAR R [ <]
0007 - REIMBURSAELE
0008 - DIRECT FIN FUND 13x%4324
0003 - INSPECTION AND GRADING OF PRO  ~
2 -200 .12 1 Program Code (SQL Wildcards NOT OK)

Project Code (SQL wildcards OK)
4b | The File Generation process starts.

If funding validation is successful, the file will be generated, otherwise the
notification message will appear. The message will specify Fund and Program
(and Project for Reimbursable Funds) where Budget amount exceeds Allotment
for the selected BOP Upload records.

If file is generated, the Download message appears. Click “Open” or “Save” to
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Step Action

view the generated file.

5 A Comma Delimited File is created in Microsoft Excel. Use default naming
convention to save the upload file or use your own:

C:\BOP\BOP_FMC _load_FMCxx(Orgl and Org2) FYyyyy
date(YYYYMMDD).csv

Example: C:\BOP\FY2013FMC3012.csv or C:\BOP\FY2013_3012.csv
Note: Do not use spaces or hyphens. Underscores may be used.

Instructions for Uploading Initial or Uploading Adjust/Transfer BOPs in CBS

The following is the process for uploading Adjustment and Transfer BOPs into CBS to create
BOP entries. The user must be assigned the CFS BE BOP Interface role to use BU101 module.

Step Action

6 Enter the CBS Navigation Menu and select FM - Funds Management/Batch
Processing/BU101 — BOP Upload Interface Initiation Screen.

¥33CBS Navigator Menu (NM0ODO VER-4.0.0.30)

Menu tem: | ﬂ,

--2, cBS Applications
L% Favorites
£+l wWF002 - Document Requiring Approval
[x] STDGOOS - Two Side Transfer Entry Screen
| WFG04 - Re-Assign Approvers by Document
| FM066 - Budget Operating Plan
Exl CM004 - Project Code Maintenance
I—ﬁl ACCS - Accounting Classification Code Structure
+1 AR - Accounts Receivable
+£71 CFS Query Only
-E’ﬂ.ﬂ DBADDS - Reset Parameter Process Flag Screen
~{=:FM - Funds Management
+-01 Historical Transactions
L= Bateh Processing
13| BUIO1 - BOP Uploac
+=_J Transactions
i-tl GSA Motor Pool
7 nFc
—Ek] QR101 - Quick Reports
+ RA - Reimbursable Agreement
+] CBS User Account Recertification
+47] SLT - Summary Level Transfer

|
+71 WEM - Work Flow Management
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Instructions for Uploading Initial BOPs

The file must be in a comma delimited format [csv] and must only contain Initial BOPs.
Adjust and Transfer BOPs cannot be uploaded with Initial BOPs.

Step Action

1 Double-Click in the Upload Type field to open the LOV.

Intetface Type ‘BOF’ J
vpoad Tyee (L

Select Load Initial BOP’s from the list.

Bop Upload Type

Find|%

... |Description

Load Initial BOP's
2 Transfer or Adjustments BOP's

2 Accept/do not change the system defaults for the File Extension, “csv”” and the
Log File fields [C:\temp\upload.log].

3 Enter Data File name or browse to locate the file.

Sample BOP from the csv Initial BOP Upload File

Batch 3

Bureau Code 14

Fund Code 1011

Program Code 2 20 12 1
Project Code KELEM23

Task Code POO

Fiscal Year 2012

Praoject Category Bi

COrganization Codes 30 30 0 o 0 0 [1]
Reimbursable Agreen NfA

Notes 2012 - Initial BOP

OBJECT1 OBJECT2 OCTOBER NOVEMBE DECEMBEIJANUARY FEBRUARY MARCH — APRIL MAY JUNE Juy

AUGUST SEPTEMBE TOTAL
25 3] 35000

35000

{¢INOAA BOP Interface File Upload / Processing (BUIO1 4-0-bop-140128) -0l x|
’ ~
NOAA BOP Interface File Upload / Processing

Interfaca Typs  |BOP _| File Extension |csv

UposdType N

Data File [cBOPFIMC0802_FY2016_OrgLvi3_20160407.csv =

Log File | templupload log =

Execute Show Log Error Report |
,
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Step Action
4 Once the file has been selected, click on the Execute Button at the bottom of the
screen.
{ZINOAA BOP Interface File Upload/ Processing (BUIO1 4-0-bop-140128) =10l x|
' ™y

NOAA BOP Interface File Upload / Processing

Interface Type IEOF' _I File Extension |CSV

upioad Tyee LI

Daba Fils |C:\BOP‘.FMC0802_FYZU16_0rgLvJ3_2D1EU 407 .csv j

Lo File [C:\te mplupload. log =
Execute Show Log Error Report ‘

5 An Upload file will begin.
The following dialogue boxes will open as the BOPs are uploaded.

Information Message x|
File C:\BOP\BU101 Upload Test File #1 CCB 13-185 4-
0-bop-131031R1-vi.csv has been uploaded
successfully.

This message will reference the BOP Upload file that was selected and used for
the upload process.

Information Message %]

Number of bop excel batches 8 I
Number of records loaded 136 [|

This message will indicate the number of BOPs that were uploaded and the
number of records [the total of each data line with the BOP Upload file].

Information Message x|

File has been moved to the archive directory
successfully.

This message will indicate that the archive file has been created and where it was
stored. [It will be saved in the C:\BOP\Archive directory that was mentioned
above.]

6 The final message will indicate whether the process was successfully completed
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Step Action

or not. Once all of the messages have been received the BOP Upload process is
complete.

Information Message X
@ Process has been completed successfully.

Click on the Show Log button and opened the log.

j = Y —— e I 3
| upload - Notepad " — r— — =0

File Edit Format View Help

Uploading File C:\BOP\BU10l Upload Adjust Transfer Test File 3 August 15 2012.csv to the directory C:\BOP\ ...
File C:\BOP\BU101 Upload Adjust Transfer Test File 3 August 15 2012.csv has bheen uploaded successfully.
Running additional process: NOAA_BOP_UPLOAD.process_data

Process has been submitted successfully.

Moving File C:\BOP\BU101 Upload Adjust Transfer Test File 3 August 15 2012.csv to the archive directory

File has been moved to the archive directory successfully.

IPr'ocess has been completed successfully.

Note: Once the BOPs have been successfully uploaded, go into the CBS FM066
BOP Screen to review and approve the BOPs.

Should any errors occur that cannot be resolved, contact Client Services 301-444-
3400 for assistance.

Instructions for Uploading Adjust/Transfer BOPs

The file must be in a comma delimited format [csv] and must only contain Adjust OR
Transfer BOPs. Adjust and Transfer BOPs cannot be uploaded with Initial BOPs.

The file format for Transfer and Adjustment BOP’s is different from the Initial BOP Upload file
format. The Change Code and the Corresponding Org fields have been added.

Step Action

1 Double-Click in the Upload Type field to open the LOV.

Interface Type ‘BOF’
vpiozt Ty [

Select Transfer or Adjustments BOP’s from the list

Bop Upload Type

Find|%

... |Description

Load Initial BOP's
2 Transfer or Adjustments BOP's

2 Accept/do not change the system defaults for the File Extension, “csv” and the
Log File fields [C:\temp\upload.log].
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Step

Action

Enter Data File name or browse to locate the file that is to be uploaded.

‘GINOAA BOP Interface File Upload / Processing (BUIO1 4-0-bop-120515)

NOAA BOP Interface File Upload / Processing

Interface Type ‘EOP J File Extension |CSV

Upload Type 2

Data File ‘C:\BOF‘\EIUWW Upload Test File #1 CCB 13-185 4-0-bop-131031R1-vi.csv
Log File ‘C:\temp\uplaad.\og =

Sample BOP from the csv Adjust/Transfer BOP Upload File

Batch 1
i . ADIUs] ] | |
Bureau Code 14
Fund Code 1
Program Cade 2 n 16 1
Project Code JBLFF28
Task Code OO
Fiscal Year 2013
Project Category Bl
o :;;; .;:: :”‘: 0 16 i 0 0 0 0 |
Organization Codes 30 31 1] [} o o o
Reimbursable Agreer NfA
Motes Test ROPH1 - CCB 13-185 4-0-bop-131031R1-vi Picking up funds from FMC30-31 Adjust in FY2013. Testing FY and Plan # conditions. Adjust BOP should have Plan Number 1-2.
OBJECT1 OBJECTZ OCTOBER NOVEMBE DECEMBEIJANUARY FEBRUARYMARCH  APRIL MaY JUNE Juwy AUGUST  SEPTEMBE TOTAL
0 0 50000 50000

Once the file has been selected, click on the Execute Button at the bottom of the
screen.

E@NOAA BOP Interface File Upload / Processing (BUIO1 4-0-bop-120515) o

NOAA BOP Interface File Upload / Processing

meaca e | File Extonsion
Upload Type

Data File: ‘

@ |&

Log File [c:templupload lag

Execute Show Log Eror Report ‘

An Upload file will begin.
The following dialogue boxes will open as the BOPs are uploaded.

Information Message x|

File C:\BOP\BU101 Upload Test File #1 CCB 13-185 4-
0-bop-131031R1-vi.csv has been uploaded
successfully.

This message will reference the BOP Upload file that was selected and used for
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Step Action

the upload process.

Information Message x|

MNumber of bop excel batches 8
Number of records loaded 136

This message will indicate the number of BOPs that were uploaded and the
number of records [the total of each data line with the BOP Upload file].

Information Message x|

File has been moved to the archive directory
successfully.

This message will indicate that the archive file has been created and where it was
stored. [It will be saved in the C:\BOP\Archive directory that was mentioned
above.]

6 The final message will indicate whether the process was successfully completed
or not. Once all of the messages have been received the BOP Upload process is
complete.

Information Message X
@ Process has been completed successfully.

Note: Once the BOPs have been successfully uploaded, go into the CBS FM066
BOP Screen to review and approve the BOPs.

Should any errors occur that cannot be resolved, contact Client Services 301-444-
3400 for assistance.

Instructions for reviewing the uploaded BOPs on CBS FM066 BOP Screen

Adjustment BOP

The following example is for an ADJUST BOP that was uploaded. The screen shot shows that
the BOP matched the data that was included in the csv file and that the Plan Number followed in
sequence. In this example, the Plan Number is 4-4 which indicates that the upload took into
account that there were other BOPs in the system that included the same P4/Org2 ACCS and the
correct plan number was selected for the upload.

The Batch 7 in the csv file includes all of the data used to populate BOP Trans#104408 on CBS
FMO066 BOP Screen.
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Batch 7
Change Code ADJUST
Bureau Code 14
Fund Code 1011
Program Code 2 24 4 1
Project Code K8LDHH6
[Task Code POO
Fiscal Year 2012
Project Category B1
Organization Codes 30 30 0 0 0 0 0
Reimbursable Agreem N/A
Notes Adjust BOP Test - BOP#2 - Increase to match total allotment.
OBJECT1 OBIJECT2 OCTOBER NOVEMBE DECEMBEIJANUARY FEBRUARYMARCH  APRIL MAY JUNE JULY AUGUST SEPTEMBETOTAL
0 0 31322 31322
¥ Budget Operating Plan Transaction Screen (FMOBE YER-3.0.0.3) -Oj =

Budget Caontral I Budget Detail l summary By Details I Summary By Chjects

Bureau Code gL MName |NOAA

Fund Cade | 1011 | Title |NON—\ ORF 1312131450

Fiscal Year W Anprapriation Symbal |1312I13145D

Plan

[ Change Code |ADJUST Mo 4 ’—4 ™ Populate Detail
Template Code |NONE Corresponding Orgs lﬁlﬁ 0000 WWWW

Trans Mo 104408

Internal

Report Nutes

VR Flag |E Category ’H Reimh Agreement No |
Project Task Pragrarm Organization

acos [iaorie P00 [ G2 [2¢ 04 [oor 30 [0 [0 |00 |05 [0 o0 [ooono | SurgsCotes
Unit W Qty liljﬂ Distribution IW surcharge Code

Trans Amount -_
Tatal 15t Qtr 2nd Qtr 3rd Qtr dth Citr
| 31,322.00| 31,322.00 | |
" Requester Approval By |AD BROWM Date | 15-AUG-2012
[ Document Appraval Z
Appraval Routing | Anpply Surcharge |

The Budget Detail Tab displays the data that matches the data in the csv file and the correct

allotment was selected during BOP Upload.
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@E’udget Operating Plan Transaction Screen (FMOBE YER-3.0.0.3) =1Of x|
Budget Control Budget Detail } Summary By Details ] Summary By Objectsl
Effective Date EM | D | Percent Amaunt Unit City S Code | 5 Rate | Object Class | Pool
| [ [ | | [ [T T =
| [ [ | | | | | [T B
| | [ | | | | HEEE
| [ [ | | | | | HEEE
| [T | | | | | [T T T B
EBudget Operating Plan Transaction Screen (FMOB6 YER-3.0.0.3) k-
Project-Task Prograrms Oryanizations Objects UDF Begin Date End Date Armaunt
02-24-04-001 | 30-00-0000-00-00-00-00 | 00-00-00-00 | booooo | o1-0cT2011 | 30-5EP-2012 149 167,00 =
0000000-000 | 0224-04-001 | 30-30-0000-00-00-00-00 | 00-00-0000 | 000000 | 01-OCT-2011 | 30-SEP-2012 | 31,322.00

* Mon-zero Balance " Zero Balance Select Cancel
Two allotments were available but the system did select the allotment for Org. 30-30.

@Budget Operating Flan Transaction Screen (FMOG6 VER-3.0.0.3) =13
Budget Contral Budget Detail l Summary By Details l Summary By Objects]
Effective Date B | D | Percent Arnount Unit Oty S Code | S Rate | Ohject Class | Poal

[T T T E=y

Totals | 100.000 31,322.00 .00 Lnply Surchare | Delete Surcharge |

st Citr Znd Citr Jrd Citr dth Qtr Tatal
Transaction 3132200 | | | 3132200
Cumulative| 3132200 0.00] 0.00| o0o| 3132200

[ ooooo00 (000 [0z 24 [ 04 [o01 | [ [20 o000 [o0 [0 [0 [0 [oooomn [0 o0 [00 [0
Begin Date | 01-0CT-2011 End Date | 30-SEP-2012 Fool Balance 0.00

Ohject Descr |

Transfer BOP

The next example is for a TRNSFR BOP that was uploaded. The screen shot shows that the
BOP matched the data that was included in the csv file and as with the TRNSFR BOP, the Plan
Number followed in sequence. The Corresponding Organization Code is included in the csv file
(not in this example).
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The Batch 1 of the csv file includes all of the data used to populate BOP Trans#104402 on CBS
FMO066 BOP Screen.

Batch 1| !

Change Code TRNSFR

Bureau Code 14

Fund Code 1011

Program Code 2 20 7 1

Project Code K8LPM13

Task Code POO

Fiscal Year 2012

Project Category B1

Organization Codes 30 30 0 0 0 0 0

Reimbursable Agreem N/A

Notes Transfer BOP Test - BOP#1

OBJECT1 OBIECT2 OCTOBER NOVEMBE DECEMBEIJANUARY FEBRUARYMARCH  APRIL MAY JUNE JULY AUGUST SEPTEMBETOTAL
23 0 -14000 -14000
25 0 -44000 -44000
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@Budget Cperating Plan Transaction Screen (FMOBE VER-3.0.0.3) =]
Budget Contral l Budget Detail I Surnmary By Details 1 Summary By Ohjects
Eureau Code Name ‘NOAA Trans Mo 104402
Fund Code 1011 | Title ‘NOAA ORF 13124131450 ™ Internal
Fiscal ‘fear ,E Appraptiation Symbol |1312.-’1314SD Report | Notes
Flan
[“ Change Code |TRNSFR Mo | 2. 3 ™ Populate Detail
Template Code [NONE Comesponding Orgs | 10 |01 {0000 | 0O |00 |00 |00
D/R Flag |H Category ,E Reimb Agreernent Mo |
Project Task Program QOrganization
ACCS |KBLPM13 Po0 |02 |20 |07 {001 |30 |30 |ooo0 (o0 |00 |00 | OO DIZIEIDI]EI " Surcharge Codes
Unit |NONE Dty Distribution Mot Applicakle Surcharge Code
Trans Amount ‘
Total 1st Qitr 2nd Qtr Srd Qtr Ath Qtr
| -68,000.00 | -68,000.00 | |
7 Requester Approval By ‘A D BROWH Date | 15-AUG-2012
[ Document Approval Z
Approval Routing Aoy Surcharge

The Budget Detail Tab displays the data that matches the data in the csv file and the
correct allotment was selected during BOP Upload.

@Budget Cperating Plan Transaction Screen (FMOBE VER-3.0.0.3) =1
Budget Contral Budget Detail l Summary By Details l Summary By Objects }
Effective Date Bl | D | Percent Amount Unit ity S Code | S Rate | Ohject Class | Pool
moEcom | o | -] : sqpoooofwone | o] ] |esfoofoofoo) =
[ oipEC20m1 |03 [a] 75 862| 44p0000[NONE [ 00| | [25 [oo |00 [oo
| [ | | | | [T =
| N | | | | [ =
| [ | | | | [T =
| ] | | | | [T =
| [T | | | | [T T T Er
Totals | 1DD.DDD| -55,000.00 | 0o Anply Surchatge | [Helete Surcharge ‘
1st Otr 2nd Otr 3rd Otr Ath Otr Total
Transactlnn| -58,000 DD| | | | -55,000.00
Curnulative| -58,000.00 .00 .00 .00 -58,000.00
ooooooo [oo0 [o2 |20 [o7 (oot | |30 |30 oooo (oo oo (oo [oo [oooooo (oo [oo foo [ooo
Blegin Date | 01-0CT-2011 End Date | 30-5EP-2012 Pool Balance
Ohject Descr |RENT. COMMUMNICATION AND UTILITIES
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The following example of QRO07 BE Operating Plans Report displays the Status of
BOPs before the Upload

REPORT RUN DATE: 15-AUG-2012 11:20:54 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSANNEROO2
REPORT ID: QRO0O7 KATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSICN: 3.0.QR.100324
INSTANCE: QACFS12 BE BUDGET OPERATING PLANS PAGE: 1

F¥:2012 - BUREAU:14 - FUND:ALL - ORG1:30 - ORG2:30 - ORG3:ALL - PROG1:ALL - PROG2Z:ALL - PROG3:ALL - PROG4:ALL
PROJECT:ALL - TASK:ALL - PLAN NO:ALL - FROM MOD DATE: 0l-oct-2011 - TO MOD DATE: 15-3ug-2012

| FUND | ORGANTZATION | PROGREM | PROJECT-TASK|TRANS NO | PLAN |C/O|TRANS AMOUNT  |NOTES |REQ|ADP|*|IAST REQ/ADD |MOD DATE
e [==mmmmmmee |-=mmmmm e |---mmmmm-- |--------- | R |-----mmmm [ R B R |------m----
|0001|20-30-0000-00-00-00-00|02-21-45-011|2BLEFS7-P00 | 104353 1| of 80,000.00|2012 - Initial BOP | ¥ | ¥ |a|A D BROWN |15-AUG-2012
|0001|20-30-0000-00-00-00-00|02-21-45-011| 2BLEFS7-P00 | 104370| 1 1] .00 |CANCEL EOP DO NOT USE [ |15-avG-2012
| 104374| 1] 2| .00 |CANCEL EOP DO NOT USE |wm] |15-AUG-2012
|-=mmmmmee [--mmm-- R R b [ mmm o e e e R e B R T E R [---mmmeme
Sub Total | 80,000.00]
|1011|30-30-0000-00-00-00-00|02-20-07-001 | KBLPML3-P00 | 104360| 2| o 389,B08.00|2012 - Initial BOP | ¥ | ¥ |a|& D BROWN |15-AUG-2012
|1011|20-30-0000-00-00-00-00|02-20-07-001 | KBLPML3-P00 | 104363| 2| 1] .00 |CANCEL EOP DO NOT USE [ |15-avG-2012
|1011|20-30-0000-00-00-00-00|02-20-07-001 | KBLPML3-P00 | 104377| 2| 2| .00 |CANCEL EQP DO NOT USE |m | N | |15-AUG-2012
e R [==mmmmmmmee- |-mmmmmem - |-=mmmmmee [--mmm-- [-==]-mmmmmmmmmmee e [ =mm o e e e R e B R T E R [---mmmeme
Sub Total | 389,808.00]
|1011|30-30-0000-00-00-00-00|02-20-12-001 | KBLEM23-P00 | 104361| 3| o 40,000.00|2012 - Initial BOP | ¥ | ¥ |a|& D BROWN |15-AUG-2012
|1011|20-30-0000-00-00-00-00|02-20-12-001 | KBLEM23-P00 | 104373| 3| 1 .00 |CANCEL BOP DO NOT USE |m | §| | |15-AUG-2012
|1011|20-30-0000-00-00-00-00|02-20-12-001 | KBLEM23-P00 | 104378 3| 2| .00 |CANCEL BOP DO NOT USE |m | §| | |15-AUG-2012
e R [==mmmmmmmee- |-mmmmmem - |-=mmmmmee [--mmm-- R R b [ mmm o e e e R e B R T E R [---mmmeme
Sub Total | 40,000.00]
|1011|30-30-0000-00-00-00-00|02-21-19-001 | KELDHFO-PO0 | 104363 5| 0| 1,000,000.00]|2012 - Initial BOP | ¥ | ¥ |a|A D BROWN |15-AUG-2012
|1011|30-30-0000-00-00-00-00|02-21-19-001 | KELDHFO-PO0 | 104371| 5|1 00 |CANCEL BOP DO NOT USE 1 |15-AUG-2012
e [=mmmmm |- |- |----- l-—l-- e |- [ R R R |-----
Sub Total | 1,000,000.00]
|1011|20-30-0000-00-00-00-00|02-24-04-001 | KELDHEG-PO0 | 104362| 4] o 400,000.00]|2012 - Initial BOP | ¥ | ¥ |a|A D BROWN |15-AUG-2012
|1011|30-30-0000-00-00-00-00|02-24-04-001 | KBLDHEG-PO0 | 104372| 4] 1] 00 |CANCEL BOP DO NOT USE |m | N || |15-AUG-2012
|1011|30-30-0000-00-00-00-00|02-24-04-001 | KBLDHEG-POO0 | 104375| 1| 2| .00 |CANCEL BOP DO NOT USE |n | N || |15-AUG-2012
e [z |- |--mmmm--- |--------- | R |-----mmmm [ R B R |-----------
Sub Total | 400,000.00]

Report Total |

* r-Requestor and a=Approver
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Screen shot of the QR007 BE Operating Plans Report displays the Status of BOPs after the
Upload showing the sequencing was updated correctly.

REPORT RUN DATE: 16-AUG-2012 10:4B:17 UNITED STATES DEFARTMENT OF COMMERCE USER ID: OPSSANNEROOZ
REPCRT ID: QRODO7 NATIONAL CCEANIC ARND ATMOSPHERIC ADMINISTRATION VERSION: 3.0.QR.100324
INSTANCE: QACFS12 EE BUDGET OPERATING PLANS PAGI

FY:2012 - BUREAU:14 - FUND-:ALL - ORG1-30 - ORG2:30 - ORG3:ALL - PROGL:ALL - PROGZ:ALL - PROGI:ALL - PROGS:ALL

PROJECT:ALL - TASK:ALL - FLAN NO:ALL - FEOM MOD DATE: 01-0Ct-2011 - TO MOD DATE: 16-aug-2012

| FUND | CREANIZATION | FROGRAM | FROJECT - TASK| TRANS NO | FLAN C/O|TEANS AMOUNT  |NOTES | BEQ | AFF| ¥ | LAST REQ/AFP |MOD DATE
I e It e B B B B | mmmmm e e e | R Bl e |-=mmmmmemm
| 0001 | 20-30-0000-00-00-00-00 | 02-21-45-011 | 28LEFST- P00 104358 1] o 80,000.00|2012 - Initial BOP | ¥ | ¥ |a|a D EROWN | 15-ADG-2012
| 0001 | 20-30-0000-00-00-00-00 | 02-21-45-011 | 28LEFST- P00 104370 1] 1 .00 |CANCEL EOP DO NOT USE 11 11 | 15-ADGE-2012
| 0001 | 20-30-0000-00-D0-00-00 | 02-21-45-011 | 28LEFST-FOO 104374 1] =z .00 |CANCEL BOF DO NOT USE 1w | | 15-ADG-2012
| 0001 | 20-30-0000-00-00-00-00 | 02-21-45-011 | 28LEFST- P00 104403 1] 3 -28,000.00 |Transfer BOP Test - BOP42 | ¥ | ¥ |a|a D ERoWN | 15-ADGE-2012
| 0001 | 20-30-0000-00-00-00-00 | 02-21-45-011 | 28LEFST- P00 104407 1] a 9,051.00 |Adjust BOP Test - BOP§L - Increase to m3tch total | ¥ | N |a|A D BROWN | 15-ADGE-2012
i el i e et B it |=mmmm e e e Bl B |-

Sub Total £1,051.00|
0-0000-00-00-00-00 | 02-20-07-001 | KILEM13- P00 104360 2| o 389,808.00|2012 - Initial BOB | ¥ | ¥ |a|a D EROWN | 15-ADGE-2012
KALEM13-POD 104363 2] 1 .00 |CANCEL BOF DO NOT USE 11 1 | 15-ADG-2012
KALEM131-POD 104377 2] 2 .00 |CANCEL EOP DO NOT USE |n | w || | 15-ADE-2012
KALEM13-POD 104402 2] 3 -58,000.00 |Transfer BOP Test - BOPEL | ¥ | ¥ |a|a D EROWN | 15-ADGE-2012
1---1

Sub Total 331,808.00|
|1011 20-30-0000-00-00-00-00 | 02-20-12-001 | KALEM23- P00 104361 ] 40,000.00|2012 - Initial BOP | ¥ | ¥ |2a|A D EROWN |15-ADG-2012
| 1011 30-30-0000-00-00-00-00 | 02-20-12-001 | KALEMZ3- P00 104373 il 1 .00 |CANCEL BOP DO NOT USE | N | N || | 15-ADG-2012
|1011] 20-30-0000-00-00-00-00 | 02-20-12-001 | KALEM23-POD 104376 1| =2 .00 |CAKCEL BOP DO NOT USE | N | N || |15-ADG-2012
|1011 20-30-0000-00-00-00-00 | 02-20-12-001 | KALEM23- P00 104406 il 3 -40,000.00 |Transfer BOP Test - DOPYS | ¥ | ¥ |a|A D EROWN |15-ADG-2012
|1011 20-30-0000-00-00-00-00 | 02-20-12-001 | KALEM23- P00 104409 T 41,792.00 |Adjust BOP Test - BOP#3 - Increase to match total | ¥ | ¥ |a|A D EROWN |15-RADG-2012
[l Rl Rt bl Rl b b B e et | mmmmm e e e | R B R |==mmmmme
Sub Total 41,782.00|
|1011] 20-30-0000-00-00-00-00 | 02-21-19-001 | KALDHFO-FOO 104363 5| o 1,000,000.00|2012 - Initial BOP | ¥ | ¥ |a|A D EROWN |15-AUG-2012
|1011] 20-30-0000-00-00-00-00 | 02-21-19-001 | KALDHFO- P00 104371 5| 1 .00 |CAKCEL BOP DO NOT USE 11 11 | 15-ADG-2012
|1011 20-30-0000-00-00-00-00 | 02-21-19-001 | KALDHFO - P00 104404 5| =2 -245,000.00 |Transfer BOP Test - BOPE3 | ¥ | ¥ |a|A D EROWN |15-ADG-2012
i el Rineietieieid Eetitetedutel It Rttt |=mmmm e e e Bl B |-
Sub Total 755,000.00 |
|1011 20-30-0000-00-00-00-00 | 02-24-04-001 | KALDHHE - P00 104382 4 0 400,000.00|2012 - Initial BOP | ¥ | ¥ |a|A D EROWN |15-ADG-2012
| 1011 20-30-0000-00-00-00-00 | 02-24-04-001 | KALDHHE - P00 104372 4 1 .00 |CANCEL BOP DO NOT USE || N || |15-ADG-2012
|1011 20-30-0000-00-00-00-00 | 02-24-04-001 | KSLDHHE - FOO 104375 4] 2 .00 |CANCEL BOP DO NOT USE | N | N || | 15-ADG-2012
|1011 20-30-0000-00-00-00-00 | 02-24-04-001 | KALDHHE - POD 104405 4] 3 -£5,000.00 |Transfer BOP Test - DOP#4 | ¥ | ¥ |a|A D BROWN |15-RDG-2012
| 1011 20-30-0000-00-00-00-00 | 02-24-04-001 | KALDHHE - P00 104408 4] a 31,322.00 |Adjust BOP Test - BOP#2 - Increase to match total | ¥ | ¥ |a|A D EROWN |15-ADG-2012

* r-Requestor and a-Approver
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