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Domestic Travel Process 

The MARS Domestic Travel Numbering System will assign travel numbers in proper 

format and sequence for use in the CBS TRAVEL MANAGER SYSTEM. You need 

Domestic Travel Access rights to use this system. First, choose the Organizational Code 

that the traveling employee is associated with and click on the ‘Go to the Travel Form’ 

button.  

 

 

 

Then, to obtain a Domestic Travel Order number, provide the following information in 

the spaces provided and press the 'Submit Travel' button. A Domestic Travel Order # 

will then be provided to you. You should use this number as the Affected Reference 

Number within the MARS Commitment process. 
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To create another Travel Order, click on the ‘Create Another Domestic Travel Order’ link 

or click on the ‘New Travel Order Tab’. 

 

Domestic Travel Menu Tabs: 

 New Travel Order Tab 

 

 ‘My Travel Order’ Tab to View/Update User Travel Orders 

 ‘Search Travel Order’ Tab to view/update (FMC Admins) all Travel Orders for the 

user Org Code. 

 

 

 

 

 


