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Match Process Overview

The "Match™ is an automated process that matches CBS data with MARS commitment
data. Following are the steps involved in the Match process:

Parameter Setup - Establish parameters that will determine how CBS
transactions will be matched to MARS commitment records.

Run Automatic Match and Obligation — Every day the match is be run for all
new CBS transactions.

Verification - The system will validate the data that is downloaded from CBS and
ignore specific transactions.

Automatic Obligation Process — The system will automatically create a new
commitment record or update an existing commitment record if the transaction
matches the Automatic Obligation parameter.

Automatic Match Process — The system will search for a commitment. If a
commitment is found that matches the parameter criteria, the commitment amount
is increased and the remaining commitment amount is decreased.

Manual Match - If no match is found, the transactions are displayed in a General
Match Error Report. The user must reconcile the transaction by creating a new
commitment or manually match the CBS obligation to an existing commitment.

Getting Started

At the beginning of the fiscal year, each MARS FMC Administrator is responsible for
establishing and populating the initial match parameter tables. The parameter tables are
completed before the system becomes operational. Once the parameter tables have been
established, it is best not to change them for the remaining fiscal year. Keeping
consistent parameters will prevent mixed data in the files. On a daily basis the match will
be run and automatically update MARS with the most current CBS Trans data.

Match Process

Every day the CBS data will automatically be downloaded so that the match can be run
for all new CBS transactions. The match routine can be run at any time by the individual
match analysts.

For every CBS download:

The Match is run.
The FAST Report Table is refreshed.
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Travel Commitments are generated.
Auto Ob Commitments are generated.

The Match routine runs on current fiscal year documents. All zero dollar amount records
are ignored during the Match routine and can be viewed in the AP_Trans table through
the Browse feature. Prior Year records are not processed through the Match, but are
available in the Forms and Reports.

The following diagram shows the relationship between the MARS and CBS data and
what fields are common to both and what fields are unique to the MARS system.

Relationship Diagram

Relationship between MARS and CBS Data

Cther Direct Costs Tables B3 Tahles

Commitments Ob
(Pipeline)

Matched
Records

Entered by MARS Users

From CBS
Transactions

Current year transactions with
plus or minus dollar value
Transactions =0
Priar Year
Manually Ignored
Failed Match Hecords
Mew CBS Trans Records
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Differences Between MARS and CBS Records

Fields Common to Commitments and CBS

FiC

F

Docurnent Type £ lterm Type
Crganization Code

Froject / Task Code

Object Class

Fields Unigue to Commitments Fields Unigue to CBS
Description )
Mame/ZOTR Undelivered Orders
Remarks Accounts Payable {unpaid Accrued)

Disbursements (Faid Accrued)

Requisition Mumber )
Feceipts

Commitrent Amount
Yendaor

CBS amount
Fipeline

Correcting the Errors

The Automatic Match/Obligation process will work only to the level of the parameters
entered and the level of effort put forth to correct the match errors. It is highly
recommended that this process be completed as soon as the data becomes available to
minimize the volume of data that must be processed. The match is a multi step process.
The user must initiate the Match process as well as correct any errors that may have
occurred (MARS and/or CBS errors).

Once the Automatic Obligation/Match is executed and reconciliation is not made,
records in the CBS transaction files are rejected and placed in a Match Error Report.
The user will then have to perform some analysis on the transactions to identify the
correct course of action to reconcile the unmatched transactions.
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Match Process Diagram

Step 1 - Verification

Step 1 - Verification

No

*Validate FMC
CBS Trans Data

Orgl Code/ Org2 Code

(Includes previous error records)

»| Flagged “C", “P", “G"

*lgnore 0 Sum Records

l Yes

Validate
Incoming transaction
Error Flags: *Validate Org/Project/Task
C = Invalid FMC (not deactivated)

G = Ignored — system rolled up to zero
P = No Comimmitment Found (Prev. Y)

| = Transaction Ignored

If match level = Project, check for
Org / Project / %00
*Validate Object Class

Invalid Transactions

S

Record flagged
As “J",“I" or “E")

E = Undefined org/task

J = Invalid object class . .
) Valid Transactions

Valid Records:

N = New unprocessed transaction

The Match Process performs the following processes in Step 1:

e Flag and ignore all records that have Zero amounts.

Step 2
Automatic Match

Obligations process
Records flagged as “N”

e Only records for the current Fiscal year (as defined in the Parameter table).

e Process all records previously rejected because of any error and try to process it

again.

¢ Validate the Org/Project/Task at the 10 digit level where the Org/Project/Task is

on the OPT table and is not deactivated.

Manual Match Adjustments

If no record is found at the 10 digit level and the 7 digit level flag is set it will then
check the Org/Project/Task at the 7 digit level plus a 'PO0' task. Org/Project/Task
must be on the OPT table and not deactivated.

Validate the Org/Project/Task using the Match Org/Project/Task translation table
at the 10 digit level. Org/Project/Task must be on the OPT table and not
deactivated.
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e If norecord is found at the 10 digit level and the 7 digit level flag is set it will then
check the translated Org/Project/Task at the 7 digit level plus a 'POQ' task.
Org/Project/Task must be on the OPT table and not deactivated.

e Validate all Object classes using the object class table.

e Ignore duplicate records that total zero. Basically this is the process that will
exclude invalid commitments and the CBS correction. These records are not
included in the counts on the processing screen so you may not be able to
reconcile against your error report.

e Users with access can use the Ignore CBS transactions process to back out
ignored records or include additional records.

Corrective Actions
Use the Ignored Zeroed out CBS Trans Report to view the Ignored records.

Use the Match Error Report to view invalid org/project/tasks or objects.
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Step 2 — Automatic Obligation Process

Step 2 — Automatic Obligation Process

Step 1 —>

Selected

Auto-ob records Identify records for Not Selected

Auto-oblig criteria — Step 3
check DOC TYPE, ORG CODE

look up

New or
—

Existing Automatic Match

Records flagged as “N”

record

New Record

Existing Records Record

Duplicate

v

v Record Flagged as “A”
Create new commitment record
From CBS record. Set MARS
Commitment and obligation
amount = to CBS amount Update existing commitment record
by incrementing MARS commitment
Unmatched Flags: and obligation amount.
A =Ambiguous record il
Matched Flag: .| MARS Commitment Data
O = Auto obligation from CBS Records Flagged as "0

The Match Process performs the following processes in Step 2:

(A)  Records will be selected for Automatic Obligation by the Org/Task as found on
the Automatic Obligation by Org/Task table.

If a CBS record is found, the process will check if a record has already been added
to the ODCMAS table. It will first select records at the 10 digit level. If no record
is found and the 7 digit level flag is set it will then look for records at the 7 digit

level plus a 'PO0’ task. If one exists, the process will increment the commitment
and obligation amount by the CBS amount. If one does not exist it will create one.

Org/Task must be on the Task table and not deactivated.

The same process will repeat using the Match ORG/TASK translation table.
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(B)

(©)

Records will be selected for Automatic Obligation by Document/Item Type as
found on the Automatic Obligation by Doc/ltem type table.

If a CBS record is found, the process will check if a record has already been added
to the ODCMAS table. It will first select records at the 10 digit level. If no record
is found and the 7 digit level flag is set it will then look for records at the 7 digit
level plus a 'PO0’ task. If one exists, the process will increment the commitment
and obligation amount by the CBS amount. If one does not exist it will create one.

Org/Project/Task must be on the OPT table and not deactivated.
The same process will repeat using the Match translation table.

Records will be selected for Automatic Obligation by Org Code/Document
Number as found on the Automatic Obligation by Org Code/Document Number
table.

If a CBS record is found, the process will check if a record has already been added
to the ODCMAS table. It will first select records at the 10 digit level. If no record
is found and the 7 digit level flag is set it will then look for records at the 7 digit
level plus a 'P0O0’ task. If one exists, the process will increment the commitment
and obligation amount by the CBS amount. If one does not exist it will create one

Org/Project/Task must be on the OPT table and not deactivated.
The same process will repeat using the Match translation table.
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Step 3 - The Automatic Match Process

Step 3 — Automatic Match Process

Over

Match Found
Yes Record
Step 2 Dollar
P Range Flagged as “R
No |
Search Commitment 5
Database for corresponding g Increment
i iteri Record S | Commit$
Record using MARS match criteria — on Dollar &
FMC, FY, ORG, PROJECT, TASK mount? Flagged as “A” I8} By total
/ =
OBJECT CLASS, DOCUMENT TYPE, % CBS $
AFFECTED REFERENCE NUMBER — Yes =
\4

Where commitment greater tha

Increment Commitment Amt

5]
S By amount within range
2 Decrement MARS Commitment
No Match Found e Increment CBS amount
L Reggi‘?;'?ggw £ Record Flagged as “W".
Automatic Matched Flags: : =
$ = Matched by dollar amount v
W =Matched w/o dollar amount Decrement MARS Commit Match MARS

Increment CBS amount

Unmatched Flags:

Data

Record Flagged as “$"

P = No commitment found
R= Out pf Range
A= Ambiguous record

X -= Commitment Found, Remaining Commitment - 0

The Match Process performs the following processes in Step 3:

e All records that did not match or error out in the previous two sections will be

selected for the last step.

e The process will attempt to find a match using the accounting information fields
(FY, Org, Project, Task, Object Class, and Affected Document Number).

e It will first select records at the 10 digit project/task level. If no record is found
and the 7 digit task level flag is set it will then look for records at the 7 digit level
plus a 'POQ' task. If an exact match is found then the obligation amount will be

incremented by the CBS amount.
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e The same process will repeat using the Match ORG/PROJECT/TASK translation
table.

e |f the parameters have been set up to use the range option it will validate that the
transaction amount does not exceed the Commitment amount by the range
specified. If the match is not using the range, then the process will match not
matter what the total CBS amount is.

e If more than one commitment record is found for the accounting information it
will try to match on the actual CBS amount. If no range is used then an
ambiguous match will occur.

e Ifarecord does not get matched at this point it will be marked as an unmatched
processed record.

After the process is completed check to see if any records are in error or did not match. If
so you will need to correct these. Please refer to the Correcting Match errors page.

Manual Match Adjustments 10 of 29 1/28/2008



Management Analysis and Report System Users Guide

Running the Match

User performs the following steps to run the Match:

Step Action
1 To run the Match process, select the "Automatic Match and Obligations”
process from the MARS match menu.

MARS findow:

Eunds Control Process PRl eR=i= El N R ==y Rttt ittt St 4

Budget Crganization Code

Commitments » Fv (2007 |- ITHEW'_,_,_'_'_

Watch Bun Automatic Match and Obligation Process

lgnore CBS Records Manual Commitrment Match  Action Taken Log

Personnel 3

Labor Projections /

Foreign Travel ¥ MA Rs

Status / User Profile Management Analysis

& Reporting System
Admin ¥
it
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2 To run the match, select the proper Fiscal Year from the Choose A Fiscal
Year drop down box.

’*Processing Status

Match Last run on: ilmﬁm

Choose A Fiscal ¥ear: (2007 A

Execute Process |

Match Status |

Close |

3 Click the Execute Process button.

4 The message "Processing Match Please be patient” will appear while the
process is running in the Processing Status box,

REMEMBER: Do NOT stop the match routine once the processing begins.
If for any reason the system is shut down or turned off, the process can be
resubmitted.

5 When the match is finished, the message "Match Completed™ will appear in
the processing status box.

6 Either click Close to exit or click the Match Status to display a summary of
the transactions.

Manual Match Adjustments 12 of 29 1/28/2008




Management Analysis and Report System Users Guide

Correcting Match Errors

To view your Match Errors run the Match Error Report. This report will display all of
the CBS transactions that did not reconcile with the processes listed described in the
Match Process below. The following screen print shows the Match Error Report
parameter screen and the report:

Match Error Report Parameter Form

Match Error Report (1)

Shows cumulative records that rejected from the match program & the reason why the record did not match. The report will help the
user correct errors in CBS and f or FRS. The Match process will run automatically on a daily basis. Once run all rejected recards will
display in this report.

¥ou can limit the data returned to any or all of the following criteria:

2007 >| Fiscal Year

All 'l Fund Code Fiscal Year
o | - | - | - I - I - I Organization Code

(SAL wildcard not allowed for Crganization Codes 4 - 7. Single number Q)

Project Code (SOL wildcards Ok)

Task Code (SOL wildcards Ok)

’— - I— - I— - I— Object Class

(SAL wildeard not allowed. Single number Ck)

Document Type (SOL wildcards Ok)

ltern Type (SQL wildcards Ok)

| Affected Reference Number (SQL wildcards Q)

[an error occurred while processing this directive] Error Codes

B3 transactions from I to | {mm-dd-yyyy) format

Match Error Report

Report#1 NATIONAL MARINE FISHERIES SERVICE
MARS Pre Production Server
Match Errors Report
Fizcal Year: 2007 Fund Code Fiscal Year: 2007

Org Project Task Program Code Error Code Affected Reference Num
30 11 0000 01 ALL
Object Class Code Document Type Item Type Trans Date from Tranz Date before
Organization Code Project/ Object Doc/Ttem Affected i Tr?ns It?m Trans Uzer Net Amount Afatch Code Comment
Task Class Type Reference No No No Date

Report Total:
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Match Process
The match process executes the following three processes:
Process 1 - Verification

This process compares the CBS record against the MARS ORG/Project/Task Table to
verify if the CBS Org/Project/Task combinations have been defined in your OPT Table.

This process also verifies that the object class being downloaded from CBS is a valid
object class. The valid object classes are in the range from 10-00-00-00 to 43-99-00-00
and 95-XX-00-00.

Invalid Document Type/ltem Types will be displayed if they have not been defined in the
MARS Document Type/ltem Type tables.

Missing Affected Document Number. If a transaction does not have an Affected
Document Number, it will be flagged on the error report.

Process 2 - Automatic Obligation

Based on the FMC's parameter set up, there are four methods that can be used to mark
transactions so that they will be automatically obligated from CBS to MARS:

Document Types/Item Types,

Organization Codes / Projects and Tasks,
Organization Codes / Affected Document Numbers
Organization Codes, Document Type/ltem Types

Process 3 - Automatic Match

Based on the FMC's parameter set up, certain Document Types are matched against
commitments that have been entered into MARS by the users. Commitments are
matched based on the following criteria:

FY,

Org1 through Org7,

Project Code,

Task Code,

Objectl through Obiject4,
Affected Reference Number

Manual Match Adjustments 14 of 29 1/28/2008



Management Analysis and Report System Users Guide

If there are multiple matches, the Match process will try to match on the dollar amounts if
the criteria are exact and unique.

If, during the match process, a CBS record is not matched to a commitment, the user can
perform a manual match using the Manual Commitment Match / Action Taken Log
form.

Corrective Actions for Unmatched Records

CBS records in error may also be corrected by submitting a cost adjustment to Finance.
Refer to the Finance Handbook or your MARS Line Office/FMC Administrator on how
to prepare a cost adjustment. If a cost adjustment is submitted and processed through
CBS, at a later time the record in question will be zeroed out and ignored by the match.
This process will take place as long as the invalid record remains marked as an error and
another record is downloaded from CBS with the exact accounting information. The sum
of these 2 records will equal zero.

Error Type Corrective Action

X = Commitment found with Add additional funds to commitment amount
Remaining Commitment =0 | Add new commitment

A = Ambigous - Multiple The reason ambiguous errors occur is because the match
Commmitments found multiple records with the same Org, Project, Task,
Affected Reference number, Document Type, Item Type,
Object class, Fiscal Year and commitment amounts.
Manually match the appropriate commitment record to CBS.
Change commitment amount to equal CBS amount and rerun
match or manually match

P - No commitment found Add a commitment

Check fields for Org, Project, Task, Affected Reference
number, Document Type, Item Type, Object class, and Fiscal
Year.

R = Out of range Check commitment dollar amount

Commitment Error
- change error in MARS.

CBS error
- submit cost adjustment to Finance or manually match

- = Total CBS amount less Manually match
than 0
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E = Undefined Org/Task If the org/project/task is valid on the transaction then add an
org/project/task combination to the Org/Project/Task table.

If not valid, submit cost adjustment to Finance to fix the
accounting code.

Verifying Matched records

To view all records that have been automatically matched to an Org and Project/Task, run
the Detailed FRS report. This report provides a detailed listing of all commitments and
their associated CBS records that total to the Obligation. You may also use the CBS
Obligations options within the FRS application to view CBS data that has been matched
to a Commitment.

Manual Commitment Match Adjustments

When all of the match processes have been executed and the CBS transaction still has not
created a commitment or matched to a commitment, the Manual Commitment Match
module allows a user to reconcile any unmatched transactions by manually matching a
CBS obligation to an existing commitment.

Manual Commitment Match Adjustments / Action Taken Log
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Getting Started

To access the Manual Commitment Match / Action Taken Log forms, select Match from
the MARS Main menu then select Manual Commitment Match / Action Taken Log from
the submenu. Users should execute the Run Automatic Match and Obligation Process
before performing the manual match to ensure the Match Error Report reflects the latest
data.

Budget

Commitrments C Fv: |2007 |« ITIEWI_I_I_I_I_

Organization Code

Match

lgnore CHS Records
Fersonnel

Lahat Projections
Eoreign Travel

Status / User Prafile Management Analysis
& Reporting System

adrmit L

Exit

Manual Match/Action Taken Log - Matching Error Listing Form

The purpose of this form is to allow the user to view the unmatched CBS transactions.
The following outlines the steps a user needs to perform to match a CBS transaction.

Step 1: Enter Selection Criteria — This step allows the user to enter query data
to display all, or a subset, of the data residing in the Error Match Report.

Step 2: Choose Additional Selection Parameters — This step allows a user to
further refine the rejects by selecting additional match parameters so that the CBS
transaction can be matched as closely as possible. This step can be executed
multiple times using the different match criteria.

Step 3: Show commitments for Selected CAMS Transactions — This function
executes the query and displays all possible rejects that match the criteria entered
in Step 2.

Optional Step: Enter Comment for Selected CAMS Transactions — This step

allows a user to enter a comment on the CBS transaction before it is matched to a
commitment for future reference.
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Step 4: Match Selected Commitment — This matches the CBS transaction to the
commitment. When the match is made in this module, the match is not an “exact”
match but meets the minimum requirements in the MARS system.

Un-match Transaction — This function is to correct any CBS transaction that
was incorrectly matched to a commitment. This functional button is located on
the Matched CBS Transaction Form under the Commitment Form.

Field Definitions on the Manual Match/Action Taken Log

"8 Manual Match / Action Taken Lag - Match Errar Listing (Rpt1).
FCFY Organization Codes Project  Task DocType ftem Affected Ref # Ohject Class CAMS § Act PPA
] =
[ I
] [
[ I
[
[ I
[ I
[ I
[ I
m m &
KIE D
Step 2. Choose Additional Selection Parameters
Match on: | Do Type [ temType [ OraCode [ Affected Reference # Step 3 Show Commitments
for Selected CAMS Transaction
Select a CAMS Transaction that you swould like to match to a Commitment.
Then press the "Showe Commitments" button to display a list of possible Opiteme Sz Eike GemmEd
matches. Minimum Match Criteria; Project Code and Major Ohject Class. for Selected CAMS Transaction

Step 1. Enter Selection Criteria

W4 Xk e o] | | W [NOAA /]

Erro
FCFY Organization Codes Project  Task DocType ftem Affected Ref # Ohject Class CAMS § Act PPA
1] L] I I L1 I m B
b 4 D D
L0
L0
L0
L0
L0
L0
yd L]
[~
4 3
Step 2: Choose Additional Selection Parameters
Match or: L Doc Type [ temType [ 1Org Code [ ]Affected Reference # ‘ Step 3: Show C%ﬁh ‘
for Selected CAME Fransaction
Select & CAMS Transaction that you would like to match to & Commitment. /
Then press the "Show Commitments" button to display a list of possible Optiona‘;??/grﬂer Cormati ‘
matches. Minimum Match Criteria: Project Code and Major Object Class. e Se'j G WemsEEiEn

r 3

Additional fields are available to view with the scroll bar.
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Error Description Trans # CAMS Desc
——
-
—
—
——
—
—
——
—
—
1] | * | 1] LG
ltem Description
FCFY Identifies the fiscal year in which the document was
obligated.
Organization Code The 7-level field that uniquely identifies an organization to

which the expenditure has been charged in CBS.
Project / Task The accounting code that has been charged in CBS

Doc Type A code assigned to the obligating document that identifies
the type of transaction it is in CBS.

Item A code assigned to the obligating document that identifies
the type of transaction it is in CBS.

Affected Ref # The Affected Reference Number is derived from the Source
Reference Number that is entered in the Core Financial
System (CFS) of CBS.

Object Class Identifies the category of item or services that have been
purchased on the obligation.

CAMS $ The amount that obligated on the particular transaction.

PPA Identifies that the project is a Program, Project and Activity,
which restricts the way the transaction can be manually
matched.

Error Description. System assigns error code indicating the reason the

transaction did not match.
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Trans #
through the Match.

CAMS Desc

The number assigned when the CBS record is processed

A description associated to the transaction.

Detail Descriptions of the Steps Needed to Perform the Manual Match

Step 1: Enter Selection Criteria

ENOAA /]
FCFY Organization Codes Project  Task DocType ftem Aftected Ref # Ohject Class CAMS § Act PPA
L[] [ ] ] ] [ 11 Oge
X 0 0J
0 0J
0 0J
mi
O
mi
mi
O
ook
(4] ]
Step 2: Choose Additional Selection Parameters
match on: | IDoc Type [ ltem Type DOVQ Code [ |Affected Reference # Step 30 Showe Commitmerts
for Selected CAME Transaction
Select & CAMS Transaction that you would like to metch to & Commitment.
Then press the "Show Commitnents" button to display & list of possible O] S iy o
matches. Minimutn hstch Criteriss Project Code and Major Object Class. 7 S ) S WEmSEEE

Once the criteria have been entered and the query has been executed, a list of transactions

will display that need to be reconciled.
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Step 2 Choose Additional Selection Parameters

The Manual Match is performed when there is not an exact match between a commitment
record and a CBS record. The first Manual Match window will display the same records
as found in the Match Error Report. Enter your selection parameters into the first record
on the window, and then execute your query by pressing the Execute Query button on the
top of the form.

The records displayed are CBS transactions that have not matched (reconciled) due to the
error indicated to the right (use scroll bar to view). The user has the capability to match
any CBS Transaction within their FMC to any Commitment depending on the FMC
security restrictions. The user may select an individual CBS Transaction and press the
Show Commitments button to display available Commitments to Match. The system
requires a transaction to match, at a minimum, on the following items:

Program 3 Code (Line Item)

Org 2 Code

Object 1 Code

If the Project is a PPA, then the match criteria will be required at the Project level.

Each FMC may also choose to match on any, or all, of the following
= Org 3-7 codes,

= Document type/ltem Type
= Affected Reference Number

Step 3: Show commitments for Selected CAMS Transactions

The following examples illustrate that Step 2 and Step 3 can be done multiple times to
assist the user in locating a commitment.

In this example all Additional Selection Parameters have been checked for the selected
CBS Transaction.

Step 2: Choose Additional Selection Parameters

Match an: W Doc Type W tem Type v Org Code [ Affected Reference &
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The result is that no match is found on the Commitment Records Available for Matching
Form.

; 3 Commitment Res ilable For Matching

L B L I e e [

In the next example all Additional Selection Parameters have been checked, except for
Affected Reference #, for the selected CBS transaction:

Again, the result is no match is found on the Commitment Records Available for
Matching Form.

Y73 Commitment e For Matching

e I I I =
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In the next example the only Additional Selection Parameters that have been checked
are DOC Type and Org Code, for the selected CBS transaction.

Step 2: Choose Additional Selection Parameters

Match on: ¥ Doc Type [ em Type

v Org Code

[ Atfected Reference #

The result is one match is found on the Commitment Records Available for Matching

Form.

Organization Code

Project  Task Doc Type  fem

Aftected Ref #

Commit Dollars  CAMS Dollars

Pipeling

F00 .

|30 11 jpooo 0 [0 0 0 [28wislH@ oD [PCSTRY FC1216  [TFMAPFODT [ $500.00 | $500.00 |
(T T [ | [ | | |
C I e L] | | [ | |
BRI EERE [ | | [ | |
[ eIl [ | [ | | |
BRI EERE [ | | [ | [
C I e L] | | | | |
(T T [ | [ | | |
C I e L] | | [ | |
(T [ | | | | |

| Step 4: Match Selected Commitment

Cloze |

4]

As shown above the system will display all available matches. Any combination of the
Choose Additional Selection Parameters can be checked to display different
combinations, so that a user can determine if there is a commitment that would be a

suitable match for the CBS transaction.

Optional Step: Enter Comment for Selected CAMS Transactions — This step allows
a user to enter a comment on the CBS transaction before it is matched to a commitment.
Since the match is not an exact match, this gives the user an opportunity to explain the

reason the match is being made to that commitment for future reference.
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Step 4. Match Selected Commitment

If the query results in multiple rows of commitments, select the desired row and then
click Match Selected Commitment button to match the CBS transaction to a
commitment. The Manual match process will make an adjustment to your commitment
record and remove the record from the Match Error Listing. The system will allow you to
match on any dollar amount. No Range is used in the Manual Match Process. This
record will show up on your Commitment detail as a Manual Match Adjustment.

wHManual Match F Action Taken Log - Match Errar Listing (Rpt1).

%8 Commitren ble For Matching

@l [swfs 6 b [9 [FEwele]n ey [Feie [frehms ) cswes]  GEme G

The system will display the message ““Record Matched to Commitment and removed
from Error Listing.”

E_E Manual Match fAction Taken Log - Match Error Listing (Rpt1).

I_E Commitment Recaor able For Matching

ched to Cammitrnent and rermoved from Error
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Un-Match CBS Transactions

This function is to correct any CBS transaction that was incorrectly matched to a

commitment.

This Un-Match Transaction button is located on the Matched CBS

Transaction Form under the Commitment Form. If a commitment record must be
unmatched from the CBS transaction, the user can perform the following steps to
manually un-match the record.

1. Navigate to the Commitment Form.

2. Click CBS Obligations button.

3. Locate the CBS record to be unmatched.

7 Cammitment

Fund Organization Cocde Program Project  Task  Ohject Class Morth  Commitment# &
2 3011 Joooo o o o o @ 1 2 0 [zewciHclpoo 12 e o o ~| 36055 r
Doc Type tem Type Affected Reference Mo Description
PCTRY  |PC1216 |TFH.APFOO1 |Pcs |
Mame Remarks
| CONSTANZA, |9/26-11/30
MARS Commit CBS Pipeline Encumbrance
[ 500.00 43025 = | £69.75 o0 -
Commitment Detail
Comimit § Req # FCFY Description “Yendortinerary
[ 500.00 | [ -l [ 8
I | I | I
I I I I I
I I I I I
I | I | I
I I I I -
1] | »
Li=t of Commitments | CBS Ohligations Prirtable wiew of Commitment

FCFY Organization Codes Project Task DocType ttem Aftect Ret Mo Ohject Clazs CBE § hiatch Description
B =0 110000 0 0 [0 0 ZEwiGlHG PO PCSTRY [PCIZ1E  |TRHARFOM [1zfislo [o | 500.00 | AUTO MATCHWIO =
|2007 30 11 o000 [0 0 [0 0 29wsLHG [Po0 [PCSTRY [PC1208 [7RKARFOON (2 o o] 6975 | MANUAL MATCH
0 ) | [ I I 10 I I I
R EEEEEEEE ] I I S I
[ o = I I 0] 8 |
I ) | [ I I EEEE| I
R EEEEEEEE ] I I 1) I
I 0 o ] I I EEEE I
N 0 = I I 1 I
R EEEEEEEE] 1 I I 0 I =

To Un-match & CBS Trangaction Recotd, Select The Desired Row Then Press The Un-Match Button. 1| | »
Please Remember, when Uh-Matching an Auto-OB Record, you must delete the Matching Commitment Detail Record
Un-Match Transaction Cloze |

4. Click Un-Match Transaction.

5. The process will unlink the transaction from the Commitment and reduce the CBS
amount on the Commitment record by the amount found on the CBS transaction.
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Another record may be unlinked from the same Commitment.

6. The Remaining Commitment amount will increase by the amount of the transaction and the CBS
amount to decrease by the amount of the transaction.

Step 1: Request to Unmatch Transaction

FCFY Crganization Codes Project Task DocType ftem Affect Ref Mo Ohiect Class CBS § Match Description

2007 30 11 0000 O O 0O 0O 29NMGLHG POD PCSTRY PC1234  FRHAPFOO1 12 340 0 -54  MARNUAL MATCH E

2007 30 11 0000 O O 0O 0O 29VWGLH@ P00 PCETRY PC1234  7RHAPFOO1 12 30 0 54 | MANUAL MATCH

2007 30 11 0000 O O 0O 0O 2%VGLHG P00 PCSTRY PC1237  7FHAPFOO1 12 370 0 -3.47  MANUAL MATCH

2007 30 11 0000 O O O 0O 2%VGLHG P00 PCSTRY PC1237 TRHAPFOO01 12370 0 347 MANUAL MATCH

2007 30 11 0000 O O 0O 0O 2%VMGLHG P00 PCSTRY PC1234 TRHAPFOO1 12 340 0 =81 MANUAL MATCH

2007 30 11 0000 O O 0O 0O 2%MGLHG P00 PCSTRY PC1234 TRHAPFOO1 12 340 0 &1 MANUAL MATCH

2007 30 11 0000 O O 0O 0O 29MGLHG e e e . a -23.25 MARNUAL MATCH

2007 30 11 0000 O O O 0O 29NGLHQ o 2325 MANUAL MATCH

2007 30 11 0000 O O 0O 0 29NGLHQ o -B9.75  MARUAL MATCH

2007 30 11 0000 O O 0O 0O 2%WVGELHG 1) S00.00  AUTO MATCH WiC E

Tao Un-tatch a CBS Transaction Ritch Button E:-E]

Please Remember, when UM-Matching an 2 brit Detail Record
[ Un-Match Transaction

[l ] 1 1

FCFY Organization Codes Project Task DocType ftem Affect Ref hNo Ohject Class CBS § Match Description
2007 30 11 0000 O O 0O 0 2%WGELHG POO PCSTRY PC1237  7FHAPFOCM 12370 0 230 MANUAL MATCH E
2007 30 11 0000 O O 0O 0 2%WGELHG POO PCSTRY PC1234  7FHAPFOCM 12340 0 -54 MANUAL MATCH
2007 30 11 0000 O O 0O 0 2%WGLHG P00 PCSTRY PC1234  TFKAPFOCM 12 340 0 54 MANUAL MATCH
2007 30 11 0000 O O 0O 0 2%WGELHG P00 PCSTRY PC1237  7FHAPFOCM 12370 0 347 MANUAL MATCH
2007 30 11 0000 O O 0O 0 2%WGELHG P00 PCSTRY PC1237  TFKAPFOCM 12 370 0 347 MANUAL MATCH
2007 30 11 0000 O O 0O 0 2%WGLHG P00 PCSTRY PC1234  TFKAPFOCM 12 340 0 -8 MANUAL MATCH
2007 30 11 0000 O O O O R e i MAMUAL MATCH
2007 30 11 0000 O O O O MARUAL MATCH
11 0000 0 0O 0O 0O MAMUAL MATCH
10000 0 0O 0O 0 MASRUAL MATCH E
To Un-hatch a CBS Tranz
Please Remember, when UN-Matchir
[ Un-tatch Transaction

I I |

Fumd Organization Code Program Project  Task  Ohject Class Morth  Commitments @
[ f3o i1 fjoooo o fo oo fa fft 2 o | fzeweikcipoo fiz fis 0 fo [ [+ [9se0ss
Doc Type ftem Type Affected Reference Mo Description
|PCSTRV PC1216 § 01 |PCS
Mame Remarks
| CONSTANZA, 842611430
MARS Commit CBS Pipeling Encumbrance

[ g7 _ ETRTY 500.00 [ o 5

o Commitment Detail

Commit § Reg # FCFY Dre=scription “Wendorttinerary
357 14 -] [a]
500.00 =

[« = D

Manual Match Adjustments 26 of 29 1/28/2008



Management Analysis and Report System Users Guide

Ignore CBS Records
Manual Method

The Ignore CBS records process will allow you to exclude CBS records from the match
process and the error report. If these records are marked as ignored they cannot be
matched and will not display in any reports. To ignore or exclude any CBS transactions,
first perform a query to display any desired records. Then check the Ignore Check box
on the selected record and press the Save button. This form will display all previously
ignored records as well as any record that is available to be ignored.

Getting Started
To access the Ignore CBS Records form, select it from the MARS Main menu.

MARS Pfindow

Budget Organization Coce
Commitments J Peo (207 50 [E0l T
Match »

lgnore CBS Records

Fersonnel ] —

Laboar Projections /

Fareign Travel J MA Rs

Status ! User Profile Management Analysis

& Reporting System

Admin ]

Exit
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The Manual Ignore CAMS Non Labor Transactions form will open in the query mode
with the following message “Your Ignored Record Total Must be Within $1.00. All
Records Displayed Are current FY Records. Ignored Records Must Also Have the Same
FCFY, FMC, Project Code and Major Object Class. Please Enter These On the Query
Screen Before You Query.”

WS Mon-Labor Transactions
- lgnore Unmatched CAMS Transactions
Select 'Fﬁd FCFY Organization Code Project  Task o ject Class CAMS §  Match Code Description Affecte

To dizplay records to be ignored, enterfexecute & query.
If the lgnore Check box iz CHECKED then the CAMS Total lgnore Dollars _m

Transactions will be excluded from ALL MARS Processes and Reports.

As displayed in the message, the required fields must be entered in the query before the
system will allow the user to execute the query. The required fields are:

Fund

FCFY

FMC

Project Code
Major Object Class

If the required fields are not entered, the system will display the following message:

Enter AFCFY For Query. l[gnored Re Arg
Limited To The Same FY, FCFY, FMC, Project Caode, and

Major Ohjec
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Once all of the required fields are entered and the query is executed, the following screen
will display with transactions that meet the criteria.

MARS Edit Query Help W

Ignora Unmatched CAMS Transactions
Select Fund FCFY Crganization Code Project  Task  Ohject Class CAMS §  Match Code Description Affecte

»

1 1 O I O O I O
0 O O O O I
T [
(T T rrrr T TT]
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%
H
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4| | >

To display records to be ignored, enterisxecute a guery.
If the lgnore Check box is CHECKED then the CAMS Total lgnore Dollars

Transactions will be excluded from ALL MARS Processes and Reports.

Check each record to be ignored. Once all records are Selected, click B icon to save the
record. The total of all Selected records should not exceed $1.00. The Ignored records
will be excluded from all MARS processes and reports.

Match Unprocessed CBS Records

If a valid record was not automatically obligated or matched it will be flagged as a
processed record that had no commitment record to match against. These records will be
displayed in the General Error Report as records with errors of No Commitment found.
The user has two choices to fix these records:

1. Add a commitment record manually. Refer to Adding Commitments,
or
2. Select the record(s) from the Create Commitments option to create a

commitment automatically. Refer to Create Commitments in the Commitments
module.
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